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AGENDA 
 



   Bartram Springs  
  Community Development District 
  475 West Town Place 
  Suite 114  
  St. Augustine, Florida 32092 
  District Website: www.BartramSpringsCDD.com 
   
 
May 4, 2026 
 
Dear Board Members: 
 
The Board of Supervisors Meeting of Bartram Springs Community Development District 
is scheduled for Monday, May 11, 2026, at 6:00 p.m. at the Bartram Springs Amenity 
Center, 14530 Cherry Lake Drive, Jacksonville, Florida.  
 
Following is the advance agenda for the meeting: 
  
 I. Roll Call 
 
 II. Audience Comments (regarding agenda items listed below) 
 
 III. Approval of Minutes of the April 13, 2026 Meeting  
 
 IV. Staff Updates 
  A. Engineer - Annual Report Proposal 
 
  B. Brightview 
   1. Landscape Report 
 
   2. Quality Site Assessment 
 
 V.  Ratification of Agreement with Coach Ben Swim regarding the use of the 

District’s Amenity Facilities 
 
 VI. Discussion of: 
  A. Renewal Agreement with Atlantic Coast Swim Team 
 
  B. Pool Furniture 
 
 VII. Consideration of Proposals: 
  A. Humbug Holiday Lighting 
   
  B. Fitness Equipment (will be sent under separate cover)  
 

http://www.bartramspringscdd.com/


 VIII. Consideration of Resolution 2026-02, Approving the Proposed Budget for 
Fiscal Year 2027 and Setting a Public Hearing Date for Adoption (July 20, 
2026) (proposed budget will be sent under separate cover) 

 
 IX.  Consideration of Resolution 2026-03, Setting a Public Hearing Date to Adopt 

Revised Rules of Procedure 
 
 X. Staff Updates 
 
 XI. Staff Reports    
  A. Attorney 
 
  B. District Manager 
   1.  Annual Form 1 Filing & Annual Ethics Training 
 
   2.  Report on the Number of Registered Voters (3,757) 
 
   3.  2026 General Elections 
  
  C. Amenity Management & Field Operations - Report 
 
 XII. Supervisor’s Request and Audience Comments 
 
 XIII. Financial Statements 
  A. Balance Sheet as of March 31, 2026 and Statement of Revenue & 

Expenditures for the Period Ending March 31, 2026 
 
  B. Assessment Receipt Schedule 
 
  C. Approval of Check Register 
 
 XIV. Closed Session: Discussion of Security Cameras* 
 
 XV. Next Scheduled Meetings – June 8, 2026 at 6:00 p.m. @ Bartram Springs 

Amenity Center 
 
 XVI. Adjournment 
 
*** Florida law requires Board discussions related to the District’s security system, as well as 
any discussions that would reveal the operations of the security system, types of equipment, 
and/or locations, to be held in a closed session, per Section 119.071(3)(a) and Section 
286.0113(1) of the Florida Statutes. Only the Board and staff can be present for discussion of 
this agenda item. 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

THIRD ORDER OF BUSINESS 
  



MINUTES OF MEETING 
BARTRAM SPRINGS 

COMMUNITY DEVELOPMENT DISTRICT 
 
 The regular meeting of the Board of Supervisors of the Bartram Springs Community 

Development District was held Monday, April 13, 2026, at 6:00 p.m. at the Bartram Springs Club 

Amenity Center, 14530 Cherry Lake Drive, Jacksonville, Florida. 

 

 Present and constituting a quorum were: 
 
 Lacy Reynolds Chairperson 
 Stephanie McKinney Vice Chairperson 
 Joel Brighton Supervisor 
 Taner Nierengarten Supervisor 
 Joseph Largen Supervisor 
   
 
 Also present were: 
 
 
 Matt Biagetti District Manager 
 Wes Haber by phone District Counsel 
 Mike Silverstein by phone District Engineer  
 Terry Glynn General Manager, GMS 
 Andy Antonopoulos Operations Manager, GMS 
 Lori Dunham Assistant Manager, GMS 
 Brian Jones High Tech 
 Daniel Bauman  Brightview  
 Juwan Dupree Brightview 
 Robert Baltean VKA 
 Terry Hill Atlantic Security 
   
 
 The following is a summary of the actions taken at the April 13, 2026, Bartram Springs 

Community Development District Board of Supervisors meeting.  

 

FIRST ORDER OF BUSINESS Roll Call 

 Mr. Biagetti called the meeting to order at 6:00 p.m. and called the roll. Five Supervisors 

were in attendance constituting a quorum.  
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SECOND ORDER OF BUSINESS Audience Comments 

 Mr. Biagetti opened the audience comment period for agenda items only.  

 Resident (14534 Cherry Lake) addressed the Board and inquired about the status of a multi-

phase improvement project, noting that only a portion of the work appeared to have been 

completed and requesting an update on the remaining phases. Staff responded that BrightView had 

been asked to provide proposals and updates for the remaining work and the additional information 

regarding the status would be forthcoming.  

 

THIRD ORDER OF BUSINESS Approval of Minutes of the March 9, 2026 
Meeting 

 Mr. Biagetti presented the minutes from the March 9, 2026 Board of Supervisors meeting 

and asked for any comments, questions, or corrections.  

 

On MOTION by Ms. Reynolds, seconded by Mr. Largen, with all in 
favor, the Minutes of the March 9, 2026, Meeting, were approved. 

 

FOURTH ORDER OF BUSINESS Staff Updates 
A. Engineer 

Mr. Silverstein provided an update, noting that a proposal is being prepared for the 2026 

Annual Engineer’s Report and is expected to be distributed by the end of the week or early the 

following week. He also noted ongoing coordination related to District matters. The Board 

requested updates or information be shared with staff to ensure proper communication to the 

community.  

 

B. Brightview 
1. Landscape Report  
2. Quality Site Assessment 
The BrightView representative provided updates on ongoing maintenance activities, noting 

that seasonal flower installation has been delayed due to recent freezes impacting nursing 

availability; however, new plantings were recently installed and appear to be performing well. 

Fertilization and aeration efforts have been completed in select areas, and irrigation improvements 

and repairs are ongoing, including completion of a sump-related project. 
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The Board discussed proposed landscape modifications, including removal of 

underperforming plant material such as juniper and azaleas and potential reduction of oversized 

planting beds in favor of turf to improve aesthetics and maintenance efficiency, Board members 

discussed the importance of balancing turf and ornamental plantings, emphasizing the need to 

maintain the visual character of the community while addressing areas where plant material has 

not thrived due to irrigation challenges and aging conditions.  

The Board expressed interest in developing a phased landscaping plan to guide future 

improvements, including prioritization of high-visibility areas such as the entrance and ensuring 

that plant selections are appropriate for the local climate. Additional updates included 

hydroseeding efforts in select areas, with plans for reapplication where needed following debris 

removal, as well as continued leaf removal operations throughout the community.  

Staff also noted that recent utility work has caused disruption to landscape and irrigation 

systems, and coordination is underway to ensure affected areas are restored to their prior condition.  

 

FIFTH ORDER OF BUSINESS Board Discussion and Guidance for 
Preparation of Proposed Fiscal Year 2027 
Budget 

Mr. Biagetti provide guidance for preparation of the proposed Fiscal Year 2027 budget. He 

referenced prior workshop discussions, where comparisons were made between Fiscal Year 2025 

actuals and the current Fiscal Year 2026 budget to evaluate trends. He presented updated budget 

projections, highlighting adjusted line items reflected in percentage changes and noting that a 

preliminary budget would be presented at the May meeting for Board consideration, with 

additional time available for refinement prior to final adoption in July. 

Mr. Biagetti indicated that the proposed Recreation Fund budget is currently projected as 

a break-even budget, with anticipated increases in revenue, including an estimated increase related 

to summer camp programming. Corresponding increases in expenses were also noted to support 

program operations. The Board reviewed the recreation budget, including summer camp 

participation, pricing adjustments to align with market rates, and capacity limits. Staff reported 

strong participation levels and demand, with enrollment near maximum capacity. 

The Board discussed specific budget line items, including a notable increase in holiday 

decoration expenses. Concerns were raised regarding the magnitude of the increase, and staff 

provided context that additional decorations and expanded scope in recent years contributed to 
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higher costs. The Board discussed balancing expenditures between decorations and special events 

and emphasized the importance of fiscal responsibility while maintaining community 

expectations.  

Staff advised that the Board may approve a higher preliminary budget and reduce 

expenditures prior to final adoption but cannot increase assessments beyond the initially proposed 

amount after notices are issued. The Board agreed to continue refining the budget in advance of 

the May meeting.  

 

SIXTH ORDER OF BUSINESS Staff Updates 

Mr. Biagetti moved into staff reports. 

 

SEVENTH ORDER OF BUSINESS Staff Reports 
A. Attorney 

Mr. Haber had no new items to report. 

 

B. District Manager 
 Mr. Biagetti stated that Form 1 financial disclosure filings are due to the Commission on 

Ethics by July 1st. The Board was also reminded of the requirement to complete four hours of 

ethics training by December 31st, and staff offered to provide assistance with training resources if 

needed. 

 Mr. Biagetti further requested a scheduling adjustment for the July Board meeting, which 

will include the budget adoption public hearing. Due to a scheduling conflict, staff proposed 

moving the meeting from July 13th to July 20th. The Board expressed no objections to the change, 

and staff indicated that proper notice would be published accordingly. 

 

C. Amenity Management & Field Operations – Report  
 Staff noted that weekly updates have been distributed to the Board and offered to address 

any questions regarding ongoing operations and amenity activities.  

 Staff provided an update on the swim team starting block refurbishment project, noting that 

an alternative solution was identified that significantly reduces costs. Instead of utilizing an outside 

vendor at an estimated cost of $10,000 to $12,000, staff proposed purchasing necessary materials 

for approximately $4,200, with the swim team assisting with installation at no cost and reimbursing 
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half of the material expenses. This would result in an estimated District cost of approximately 

$2,100. The Board expressed support for proceeding with the refurbishment. Additional discussion 

included potential future sponsorship opportunities for the starting blocks to offset long-term 

replacement costs, with the understanding that any sponsorships would require Board review to 

ensure appropriateness and aesthetics.  

 Staff also reported progress on the sauna installation, noting that contractors are currently 

on site and the sauna is expected to be operational by the end of the week or early the following 

week, pending any unforeseen issues.  

 An update was provided regarding the west water feature, which is currently non-

operational due to pump motor failure. Staff advised that replacement costs are forthcoming and 

noted that similar failures have been observed regionally dur to equipment costs are forthcoming 

and noted that similar failures have been observed regionally due to equipment quality concerns. 

Staff also discussed the importance of surge protection and electrical safeguards due to potential 

impacts from ongoing construction and fluctuating power conditions. 

 Staff reported on storm-related damage at the playground, including fencing and light 

poles. The fence panel replacement has been ordered, with installation expected within three to 

four weeks. Staff has obtained multiple proposals for repair of damaged light poles, with costs 

estimated at approximately $27,000 to $29,000. Discussion ensued regarding timing, safety 

considerations, and potential insurance reimbursement. The Board directed staff to proceed with 

submitting proposals to the insurance carrier and continue evaluating replacement options, 

including potential upgrades and phased replacement of additional poles.  

 Following discussion, a motion was made and seconded to authorize staff to proceed with 

repairs for the damaged light poles in an amount not to exceed $27,000, pending receipt of 

additional quotes, and to designate the Vice Chair to work with staff on the matter.  

 Staff further advised that additional light poles in the area have been inspected and may 

require future placement due to corrosion, and proposals for those items will be brought back to 

the Board at a later date. 

 

On MOTION by Ms. McKinney, seconded by Mr. Nierengarten, with 
Ms. McKinney, Mr. Nierengarten, Mr. Brighton, and Mr. Largen in 
favor and Ms. Reynolds opposed, a NTE of $27,000 for Replacement 
of Two Light Poles Damaged in Storm, was approved 4-1. 
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 Staff presented an additional amenity item regarding the community banner program, 

noting that participation decreased from initial interest to four confirmed participants. The Board 

agreed to proceed with program and discussed incorporating additional seasonal or community-

themed banners to enhance the overall display and encourage future participation. 

 Staff confirmed that amenity program revenue reporting has been distributed to the Board 

and will continue to be monitored for accuracy. 

 Discussion was held regarding newly installed grill lockout devices. Staff explained the 

locks were implemented for safety to prevent unauthorized use of gas lines. Residents must request 

staff assistance to access the grills, and the Board recommended adding signage to clarify the 

process.  

 Staff reported minor maintenance updates, including repairs to gym window blinds and 

replacement of damaged components. Staffing efforts for lifeguards and seasonal personnel are 

ongoing, with hiring and training in progress. 

 The Board discussed recent utility work within the community, noting concerns regarding 

limited communication from contractors. Staff advised that recent work included test boring, 

which resulted in damage to an underground line due to incorrect markings.  Staff is monitoring 

contractor activity and maintaining communication to prevent further issues.  

 Additional updates included nearby development activity, with staff confirming no 

anticipated encroachment on District property, and routine maintenance items such as repairs to 

amenity fans and equipment.  

 

EIGHTH ORDER OF BUSINESS Supervisor’s Requests and Audience 
Comments 

 Mr. Biagetti opened the meeting for Supervisor requests and audience comments. A 

resident expressed appreciation for the community’s landscaping, particularly the presence of 

greenery and flowers, and encouraged the Board to maintain the current level of plantings rather 

than reduce them further. The Board acknowledged the comment and thanked her.  

 A Supervisor raised several maintenance and operational items for staff follow-up, 

including pressure washing and cleaning of the pool tower and monument features, inspection of 

a basketball goal where balls are reportedly getting stuck, and evaluation of fencing or landscaping 

solutions to prevent basketballs from entering adjacent roadways. The Board also requested an 
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update on replacement of the pool clock and emphasized the importance of proactively identifying 

and addressing safety concerns, particularly regarding corrosion observed on light poles.  

 Additional discussion included amenity improvements such as shade structure at the kiddie 

pool, repainting or resurfacing playground equipment, and ongoing efforts to evaluate long-term 

solutions and obtain proposals. Supervisors also revisited landscape maintenance priorities, 

emphasizing the importance of maintaining color and plant diversity while continuing to address 

irrigation and plant performance challenges. 

 The Board discussed amenity maintenance vendors, including concerns regarding ongoing 

fountain repairs, and suggested evaluating alternative specialized vendors if performance issues 

persist. Updates were also requested regarding pressure washing proposals and general upkeep of 

community features.  

 The Board emphasized the importance of field maintenance, including routine inspection 

and repair of hazards such as holes in the sports field, as well as accountability for damage caused 

by misuse. The Board also discussed scheduling considerations to avoid conflicts with school and 

sports seasons. 

 The Board further stressed the importance of timely project execution and vendor 

accountability, citing delays in recent projects such as the sauna installation and fence repairs. 

Supervisors directed staff to move forward on maintenance items within their approval authority 

where appropriate and to maintain clear communication with the Board regarding ongoing issues 

and timelines.  

 Supervisors concluded by acknowledging staff’s efforts in community communication, 

event programming, and amenity operations, and encouraged continued proactive communication 

and responsiveness moving forward. 

 

NINTH ORDER OF BUSINESS Financial Statements 
A. Balance Sheet as of February 28, 2026, and Statement of Revenue & Expenditures for 

the Period Ending February 28, 2026 
 Assessment Receipt Schedule 

B. Approval of Check Register 
 Mr. Biagetti reviewed the financial statements as of February 28, 2026. Staff reported that 

the District is trending positively, with an overall favorable variance of approximately $50,000 
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when comparing revenues and expenses. The general fund reflects a positive variance, while the 

recreation fund remains on budget.  

 Mr. Biagetti further reported that the assessment receipt schedule reflects 97.87% of 

assessments collected to date. The Board then reviewed the check register totaling $104,568.29. 

During review, a question was raised regarding a discrepancy in the total, which staff clarified 

included approximately $14,000 in automatic payments. For utilities such as Comcast, TECO, 

Florida Natural Gas, and JEA.  

 Additionally, staff noted a correction to the check register, identifying that sales tax had 

been improperly charged on an invoice from Security, which will be reimbursed by the vendor. 

 Following discussion, the Board approved the check register. 

 

On MOTION by Ms. Reynolds, seconded by Ms. McKinney, with all 
in favor, the Check Register, was approved. 

 

TENTH ORDER OF BUSINESS Closed Session: Discussion of Security 
Cameras (will be sent under separate cover) 

 Mr. Biagetti noted that a closed session had been included on the agenda. The Board 

directed staff to have proposals refined and brought back. 

 

ELEVENTH ORDER OF BUSINESS Next Scheduled Meeting – April 13, 2026 @ 
Bartram Springs Amenity Center 

 Mr. Biagetti stated that the next scheduled meeting is on April 13, 2026, at 6:00 p.m. at the 

Bartram Springs Amenity Center. 

 

TWELFTH ORDER OF BUSINESS Adjournment 

 Mr. Biagetti asked for a motion to adjourn the meeting.  

On MOTION by Ms. Reynolds, seconded by Ms. McKinney, with 
all in favor, the meeting adjourned. 

 

 

 
 
    
Secretary/Assistant Secretary  Chairman/Vice Chairman 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

FOURTH ORDER OF BUSINESS 
  



 
 
 
 
 
 
 
 

 
 
 
 
 

B. 
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Quality Site Assessment
Prepared for: Bartram Springs CDD

General Information

Customer Focus Areas

DATE:

NEXT QSA DATE:

CLIENT ATTENDEES:

BRIGHTVIEW ATTENDEES:

Monday, May 04, 2026

Monday, May 11, 2026

Terry Glynn 

Daniel Bauman 
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Notes to Owner / Client

QUALITY SITE ASSESSMENT
Bartram Springs CDD

We are currently
developing a
comprehensive
three-year plan to
enhance and sustain the
landscaping along
Bartram Springs
Parkway.

We have completed the
first option for
enhancements to the
monument sign and will
present an additional
options for review at the
upcoming board meeting.
We would like to confirm
that we are moving in the
right direction.

The Bermuda turf is
progressing well and
transitioning out of
dormancy as the growing
season begins.

Fall flowers are
performing very well, and
we are very pleased with
the current results.

1 2

3 4

1

2

3

4
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Notes to Owner / Client

QUALITY SITE ASSESSMENT
Bartram Springs CDD

The irrigation team is
currently addressing
irrigation-related issues
that were recently
identified and submitted
for repair.

Irrigation repairs were
completed, and we
submitted a proposal to
replace the plant material

We recently discussed
enhancements to the
front of the clubhouse,
including reducing the
amount of sod areas and
replacing the ornamental
roses with camellia
bushes, which will
provide color during the
winter dormant months.
A proposal and rendering
will be submitted to
represent this plan.

We are submitting a
proposal to replace the
plant material just inside
the clubhouse gates,
which was affected by
the winter freezes.

5 6

7 8

5

6

7

8



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

FIFTH ORDER OF BUSINESS 
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AGREEMENT BY AND BETWEEN THE BARTRAM SPRINGS COMMUNITY 
DEVELOPMENT DISTRICT AND COACHBENSWIM REGARDING THE USE OF 

THE DISTRICT’S AMENITY FACILITIES 
 
 THIS AGREEMENT (“Agreement”) is made and entered into this 28th day of April 2026, 
by and between: 
 

BARTRAM SPRINGS COMMUNITY DEVELOPMENT DISTRICT, a local unit of 
special-purpose government established pursuant to Chapter 190, Florida Statutes, 
located in Duval County, Florida, and with a mailing address of 475 West Town 
Place, Suite 114, St. Augustine, Florida 32092 (“District”), and  
 
COACHBENSWIM, a Swim Lesson Instructor, with a mailing address of 8788 
Nature View Lane West, Jacksonville, Florida 322174 (“Vendor”). 

 
RECITALS 

 
WHEREAS, the District owns, operates, and maintains certain recreational amenity 

improvements including swimming facilities within the boundaries of the District (“Amenity 
Facilities”); and 
 
 WHEREAS, the Vendor currently provides swim instruction and has asked the Board of 
Supervisors of the District for permission to provide swim lessons at the Amenity Facilities, as further 
described in Exhibit A (“Services”); and 
 

WHEREAS, the District Board of Supervisors finds that Vendor’s provision of the Services 
is a benefit to the community and is in the District’s best interests, under the terms and conditions 
set forth in this Agreement and the exhibits hereto, and as directed by the District and its designee; 
and 

 
 WHEREAS, the District is willing to allow the Vendor to enter a specific portion of the 
Amenity Facilities for the purposes of providing the Services, provided that such use does not 
impede the District’s operation of the Amenity Facilities as a public improvement; and 
 
 WHEREAS, the District does not warrant that the Amenity Facilities are suitable or fit for 
the purposes requested by the Vendor, but the District believes them to be fit and suitable, and 
Vendor acknowledges that the District provides no warranties whatsoever. 
 
 NOW, THEREFORE, based upon good and valuable consideration and the mutual covenants 
of the parties, the receipt of which and sufficiency of which is hereby acknowledged, the District 
and the Vendor agree as follows: 
 
 1. INCORPORATION OF RECITALS.   The Recitals stated above are true and correct 
and are incorporated herein as a material part of this Agreement.  
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 2. RIGHTS AND DUTIES.  The Vendor is entitled to utilize the Facilities for the 
provision of the Services in accordance with terms and conditions contained herein and in the 
exhibits hereto.   
 

A. Vendor shall coordinate Services directly with the District Manager or his/her on-
site management designee.  Vendor shall schedule all Services in advance pursuant 
to the means and methods set forth by the District Manager and his/her on-site 
management designee, who shall have final and absolute discretion with respect to 
matters related to scheduling and designation of area of Amenity Facilities where 
such Services may be provided.  Unless otherwise revised as set forth in this 
section, the schedule for Services shall be as set forth on Exhibit A.   

 
B.  Vendor shall not have exclusive use of the Amenity Facilities but shall have 

exclusive use of the designated portion or area of the Amenity Facilities for 
operation of the Services during the hours approved by the District Manager or 
his/her on-site management designee.  However, Vendor’s use shall not interfere 
with the operation of the Amenity Facilities as a public improvement.  The Vendor 
agrees that all use of the Amenity Facilities shall be subject to the rules and policies 
of the District and the District shall have the right to take such actions as are 
necessary to preserve the health, safety, and welfare of its residents, landowners, 
lands, and facilities. 

 
C. Vendor shall determine the size of each swim class and the appropriate ratio of 

swim students to instructors, provided, however, that Vendor shall provide the 
expected number of swim students to the District Manager or his/her on-site 
management designee and cooperate in good faith with the District Manager or 
his/her on-site management designee to ensure that pool capacity is not exceeded.  
District Manager or his/her on-site management designee shall make a good faith 
effort to minimize disruption to Vendor’s scheduled activities, and the pool 
attendants, if any, agree to assist in keeping the designated area clear of other 
patrons so as not to disrupt the scheduled activities of the Vendor.   
 

D. The Vendor agrees it possesses all necessary licenses, qualifications, experience, 
permits, and other authority to provide such services. Vendor shall only employ 
properly screened staff in the provision of the Services at the Amenity Facilities.  
Vendor and all of its staff and volunteers must successfully complete a background 
check. All background checks are to be completed at the cost of Vendor and shall 
be consistent with the requirements set forth in Florida law, Department of Children 
& Families (“DCF”) and other applicable regulations and law.   

 
E. The Vendor shall obtain an executed Waiver in the form attached hereto as Exhibit 

B (“Waiver”) signed by all swim class participants, as well as each of Vendor’s 
staff and any regularly associated volunteers using the Amenity Facilities pursuant 
to this Agreement. Vendor shall provide a list of all swim class participants to the 
District’s Operations Manager, as such list may change from time to time, and 
evidence that each participant has executed a Waiver. Participants must be either a 
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resident of the District or a guest of a District resident and shall demonstrate 
compliance with the same at the time of registration.  Non-resident swim class 
participants may not exceed twenty percent (20%) of the swim class.   

 
F. By execution of this Agreement, the Vendor agrees it has read, understands, and 

agrees to conform to the District’s Policies and Procedures (“Policies”) and shall 
require its participants, volunteers, and staff to comply with the Policies and the 
child safety guidelines attached hereto as Exhibit C. Vendor will be responsible 
for reporting all incidents and injuries to the District Manager or Operations 
Manager as they occur. 

 
G. The Vendor agrees to use all due care to protect the property of the District, its 

residents, and landowners from damage.  The Vendor agrees that it shall assume 
responsibility for any and all damage to the Amenity Facilities as a result of 
Vendor’s or its’ participants’ use of the Amenity Facilities under this Agreement.  
In the event that any damage to the Amenity Facilities occurs, the District shall 
notify Vendor of such damage.  The Vendor agrees that the District may make 
whatever arrangements necessary, in its sole discretion, to promptly make any such 
repairs as are necessary to preserve the health, safety, and welfare of the District’s 
facilities, residents and landowners.  The Vendor agrees to reimburse the District 
for any such repairs within thirty (30) days of receipt of an invoice from the District 
reflecting the cost of such repairs. 

 
3. TERM.   This Agreement shall commence upon the date and time first written above 

and shall continue in effect until terminated by either party hereto.   
 
 4. COMPENSATION. Vendor shall pay the District a fee of ten percent (10%) of the 
total revenues generated from Vendor’s use of the Amenity Facilities in accordance with this 
Agreement. 
 

5. PUBLIC RECORDS. The Vendor understands and agrees that all documents of any 
kind provided to the District in connection with this Agreement may be public records, and, 
accordingly, Vendor agrees to comply with all applicable provisions of Florida law in handling 
such records, including but not limited to Section 119.0701, Florida Statutes. Vendor 
acknowledges that the designated public records custodian for the District is Jim Oliver, District 
Manager (“Public Records Custodian”).  Among other requirements and to the extent applicable 
by law, the Vendor shall 1) keep and maintain public records required by the District to perform 
the service; 2) upon request by the Public Records Custodian, provide the District with the 
requested public records or allow the records to be inspected or copied within a  reasonable time 
period at a cost that does not exceed the cost provided in Chapter 119, Florida Statutes; 3) ensure 
that public records which are exempt or confidential, and exempt from public records disclosure 
requirements, are not disclosed except as authorized by law for the duration of the contract term 
and following the contract term if the Vendor does not transfer the records to the Public Records 
Custodian of the District; and 4) upon completion of the contract, transfer to the District, at no 
cost, all  public records in Vendor’s possession or, alternatively, keep, maintain and meet all 
applicable  requirements for retaining public records pursuant to Florida laws.  When such public 
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records are transferred by the Vendor, the Vendor shall destroy any duplicate public records that 
are exempt or confidential and exempt from public records disclosure requirements.  All records 
stored electronically must be provided to the District in a format that is compatible with Microsoft 
Word or Adobe PDF formats.   
 

IF THE VENDOR HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO 
THE VENDOR’S DUTY TO PROVIDE PUBLIC RECORDS 
RELATING TO THIS CONTRACT, CONTACT THE 
CUSTODIAN OF PUBLIC RECORDS AT 475 WEST TOWN 
PLACE, SUITE 114, ST. AUGUSTINE, FLORIDA 32092, 
PHONE: (904) 940-5850, E-MAIL:  JOLIVER@GMSNF.COM. 

 
 6. Independent Contractor. The Vendor and District agree that the Vendor is and 
shall remain at all times an independent contractor and shall not in any way claim or be considered 
an agent or employee of the District.   
 
 7.   Termination.      The District may terminate this Agreement immediately with or 
without cause and for any reason whatsoever upon written notice to the Vendor. Vendor may 
terminate this agreement for any reason whatsoever upon the giving of thirty (30) calendar days’ 
written notice to the District.   
 
 8. Insurance.  
 

A. The Vendor shall, at its own expense, maintain insurance during the performance of 
the services under this Agreement, with limits of liability not less than the following: 
 

Workers Compensation    Statutory 
 
  General Liability 
   Bodily Injury (including contractual)  $1,000,000/$2,000,000 
   Property Damage (including contractual)  $1,000,000/$2,000,000 
 
  Automobile Liability (if applicable) 
  Bodily Injury and Property Damage    $1,000,000/$2,000,000 
 

The insurance coverage shall additionally include a minimum of $500,000 abuse/molestation 
coverage and a minimum of $25,000 medical/dental accident coverage. The District and its 
supervisors, officers, employees, staff, and consultants shall be named as additional insured 
parties on such policy. Contractor shall provide continuous proof of such insurance coverage 
to the District. A certificate of insurance reflecting such amounts and insureds shall be provided 
to the District at the time of execution of this Agreement.  

 
B. The District, its officers, agents, employees, staff, consultants and supervisors shall be 

named as an additional insured.  The Vendor shall furnish the District with the 
Certificate of Insurance evidencing compliance with this requirement.  No certificate 
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shall be acceptable to the District unless it provides that any change or termination 
within the policy periods of the insurance coverages, as certified, shall not be effective 
within thirty (30) days of prior written notice to the District.  Insurance coverage shall 
be from a reputable insurance carrier, licensed to conduct business in the State of 
Florida, and such carrier shall have a Best’s Insurance Reports rating of at least A-VII. 

 
C. If the Vendor fails to have secured and maintained the required insurance, the District 

has the right but not the obligation to secure such required insurance in which event the 
Vendor shall pay the cost for that required insurance and shall furnish, upon demand, 
all information that may be required in connection with the District’s obtaining the 
required insurance. 

 
 9. Indemnification.  The Vendor agrees to indemnify, defend, and hold harmless the 
District and its respective officers, supervisors, staff, agents, employees and contractors from any 
and all liability, claims, actions, suits or demands by any person, corporation, governmental body 
or other entity for any claims, injuries, death, theft and real or personal property damage of any 
nature arising out of, or in connection with, Vendor’s use of the Amenity Facilities in connection 
with this Agreement, including but not limited to providing the Services, including litigation or 
any appellate proceedings with respect thereto.  
 

10. Limitation of Liability.  The Vendor agrees that nothing herein shall constitute or 
be construed as a waiver of the District’s limitations on liability contained in section 768.28, 
Florida Statutes, or any other statute or law.  
 
 11. Recovery of Costs and Fees.  In the event that either party is required to enforce 
this Agreement by court proceedings or otherwise, then the substantially prevailing party shall be 
entitled to recover from the other party all fees and costs incurred, including reasonable attorneys’ 
fees, paralegal fees, expert witness fees, and costs. 
 
 12. No Third-Party Benefit.  Nothing in the Agreement shall inure to the benefit of 
any third party for the purpose of allowing any claim which would otherwise be barred by 
operation of law.   

 
 13. Controlling Law and Venue. The Vendor and the District agree that this 
Agreement shall be controlled and governed by the laws of the State of Florida. Venue shall be in 
Duval County, Florida. 
 
 14.  Assignment. Neither the District nor Vendor shall assign, sublet, or transfer their 
rights, duties, interest or obligations under this Agreement without the express written consent of 
the other. 
 
 15. Amendments.  Amendments to and waivers of the provisions contained in this 
Agreement may be made only by an instrument in writing which is executed by both of the parties 
hereto. 
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16. Entire Agreement. This instrument shall constitute the final and complete 
expression of the agreement between the parties relating to the subject matter of this Agreement. 

 
17. Authority to Contract. The execution of this Agreement has been duly authorized 

by the appropriate body or official of all parties hereto, each party has complied with all the 
requirements of law, and each party has full power and authority to comply with the terms and 
provisions of this Agreement. 

 
18. Notices. All notices, requests, consents, and other communications hereunder 

(“Notices”) shall be in writing and shall be delivered, mailed by Overnight Delivery or First Class 
Mail, postage prepaid, to the parties, as follows: 

 
 A. If to Vendor:   CoachBenSwim  

     8788 Nature View Lane West 
Jacksonville, Florida 32217 
Attn: Ben Rowan 

 
 B. If to District:   Bartram Springs Community Development District 
      475 West Town Place, Suite 114 

St. Augustine, Florida 32092  
Attn: District Manager 
 

  With a copy to:  Kutak Rock LLP 
      107 W. College Avenue 
      Tallahassee, Florida 32301 

     Attn: District Counsel 
 
19. Severability. The invalidity or unenforceability of any one or more provisions of 

this Agreement shall not affect the validity or enforceability of the remaining portions of this 
Agreement or any part of this Agreement not held to be invalid or unenforceable.  

 
20.  Headings for Convenience Only.  The descriptive headings in this Agreement are 

for convenience only and shall not control nor affect the meaning or construction of any of the 
provisions of this Agreement. 

 
21. E-Verify Requirements. The Vendor shall comply with and perform all applicable 

provisions of Section 448.095, Florida Statutes. Accordingly, beginning January 1, 2021, to the 
extent required by Florida Statute, Vendor shall register with and use the United States Department 
of Homeland Security’s E-Verify system to verify the work authorization status of all newly hired 
employees. The District may terminate this Agreement immediately for cause if there is a good 
faith belief that the Vendor has knowingly violated Section 448.091, Florida Statutes. 

 
If the Vendor anticipates entering into agreements with a subcontractor for the Work, 

Vendor will not enter into the subcontractor agreement without first receiving an affidavit from 
the subcontractor regarding compliance with Section 448.095, Florida Statutes, and stating that 
the subcontractor does not employ, contract with, or subcontract with an unauthorized alien. 
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Vendor shall maintain a copy of such affidavit for the duration of the agreement and provide a 
copy to the District upon request.  
 

In the event that the District has a good faith belief that a subcontractor has knowingly 
violated Section 448.095, Florida Statutes, but the Vendor has otherwise complied with its 
obligations hereunder, the District shall promptly notify the Vendor. The Vendor agrees to 
immediately terminate the agreement with the subcontractor upon notice from the District. Further, 
absent such notification from the District, the Vendor or any subcontractor who has a good faith 
belief that a person or entity with which it is contracting has knowingly violated s. 448.09(1), 
Florida Statutes, shall promptly terminate its agreement with such person or entity. 
 

By entering into this Agreement, the Vendor represents that no public employer has 
terminated a contract with the Vendor under Section 448.095(2)(c), Florida Statutes, within the 
year immediately preceding the date of this Agreement. 
 

 
IN WITNESS WHEREOF, the parties hereto have signed and sealed this Agreement on 

the day and year first written above.  
 
Attest:      BARTRAM SPRINGS COMMUNITY  

DEVELOPMENT DISTRICT 
 
 
 
_____________________________  _________________________________________ 
Secretary/Assistant Secretary   Chairperson, Board of Supervisors 
 
 
 
Witnesses:     CoachBenSwim 
 
 
_____________________________  By: Ben Rowan  
Signature      
      Its:_______________________________________ 
_____________________________   
Print Name of Witness 
 
_____________________________ 
Signature      
       
_____________________________   
Print Name of Witness 
 
Exhibit A: Services Proposal 
Exhibit B:   Form of Participant Waiver 



 

Exhibit C:  Youth Safety Guidelines  



 

Exhibit A 
Services Proposal 

 
 

 
 
 
 



 

Exhibit B 
Form of Participant Waiver 

 
WAIVER AND RELEASE OF LIABILITY 

FOR PARTICIPATION IN SWIM LESSONS AT DISTRICT FACILITIES 
Bartram Springs Community Development District 

Duval County, Florida 
 

I, the undersigned, hereby certify that I am the individual, parent or legal guardian of the above-named 
participant(s).  I acknowledge and understand that neither CoachBenSwim or personnel affiliated therewith, are 
affiliated in any way with the Bartram Springs Community Development District or its supervisors or staff 
(“District”) and that the District makes no representations concerning said personnel’s qualifications or ability 
to teach or lead the activities to be held at the District’s facilities and related recreational amenities (“Swim 
Lessons”).  I, the undersigned, hereby agree to defend, indemnify, waive, release and forever discharge the 
Bartram Springs Community Development District and its, present, former and future supervisors, agents, 
officers, employees and staff, together with volunteers, participants, sponsors and advertisers, their parent 
related, affiliated, subsidiary companies, and affiliated committees, as well as the officers, directors, agents, 
attorneys, employees, representatives, successors and assigns, and any other party indemnified and held harmless 
by the District (“Released Parties”) from all claims or demands for damages, injury, death, loss to person or 
property, liabilities and/or expenses related in any way to participation in the Swim School by the above-named 
participant(s) or to any other use of the District’s facilities, including, but not limited to, recreational facilities 
and parking lots. I hereby acknowledge that the participant(s) named herein is/are physically fit and mentally 
capable of participating in the Swim School and understand the risk of such Swim School, and I have consulted 
a doctor or was capable of consulting a doctor to confirm such fitness.   
 
I hereby acknowledge the risk inherent in participating in the fitness activities and assume the risks associated 
therewith including, but not limited to, negligent operations and negligent security. I understand that: (a) athletic 
activities involve risks and dangers of serious bodily injury, including permanent disability, paralysis, and death 
(“Risks”); (b) these Risks and dangers may be caused by the another member of the Swim Lessons, and/or my 
own actions or inactions, the actions or inactions of others participating in the Swim School, the condition in 
which the Swim Lessons takes place, or the negligence of others; (c) there may be other risks and social and 
economic losses either not known, or not readily foreseeable at this time; and that I accept and assume all risks 
and all responsibility for losses, costs, and damages I may incur as a result of participation in the activity.  

 
I hereby give my permission for any individual affiliated with the above-named organization, or the District, to 
seek and give appropriate medical attention to the above-named participant(s) in the event of an accident, injury 
or illness. I, the undersigned, will be responsible for any and all costs of medical attention and/or treatment.   
 
Individual/Parent/Legal Guardian Name (if under 18, parents/legal guardians sign) 
(Print)_______________________________________________ 
(Date) _______________________________________________ 
 
Individual/Parent/Legal Guardian Name (if under 18, parents/legal guardians sign) 
(Print)_______________________________________________ 
(Date) _______________________________________________ 
  



 

Exhibit C 
Youth Safety Guidelines 

 
Introduction 
 
To help protect minors, it is important that Vendor’s paid staff, volunteers, parents and athletes understand 
and be educated on these guidelines and, to the extent practical, abide by these guidelines.   
 
Purpose 
 
These procedures are designed to reduce the risk of child sexual abuse in order to: 
 

• Provide a safe and secure environment for children, youth, adults, members, volunteers, visitors, 
and Vendor and its paid staff. 

 
• Satisfy the concerns of parents and staff members with a screening process for staff and volunteers 

overseeing youth programs at the District. 
 

• Provide a system to respond to alleged victims of sexual abuse and their families, as well as the 
alleged perpetrator. 

 
• Reduce the possibility of false accusations of sexual abuse made against Vendor, its paid staff, and 

volunteers. 
 
Protection and Prevention 
 
Volunteer and Employee Screening Procedures: 
Screening procedures are to be used with paid staff and volunteers who are entrusted with the care and 
supervision of minors or a person who directly oversees and/or exerts control or oversight over minors. 
These may include an employment and volunteer application requiring submittal of personal references and 
criminal history information. References should be checked. Criminal background checks shall be 
conducted on all paid staff and volunteers who are entrusted with the care and supervision of minors or a 
person who directly oversees and/or exerts control or oversight over minors. All criminal background 
checks will be updated periodically. This does not apply to occasional meet or event volunteers (timers, 
runners, marshals, etc.) who have only limited contact with participants. 
 
Supervision Procedures 
 
Unless an extenuating situation exists, Vendor: 
 

• Will have adequate number of screened and trained paid staff or volunteers present at practices and 
events involving minors. Supervision will increase in proportion to the risk of the activity.  
 

• Will monitor facilities during activities involving minors. 
 

• Will endeavor to release minors (here, defined as children ages 15 and younger) only to a parent, 
guardian, or provided list of emergency contacts consented to in writing by parent/guardian. 

 
• Will obtain written parental permission, including a signed medical treatment form and emergency 

contacts, before taking minors on trips and should provide information regarding the trip. 



 

 
• Will use two screened staff or volunteers when transporting minors in vehicles, unless the 

parent(s)/guardian(s) sign a waiver allowing for a single screened staff or volunteer to transport 
his/her minor. 

 
• Provide periodic monitoring of restroom facilities and encourage minors to report any inappropriate 

behavior they may hear or witness to paid staff or volunteer.  
 

• Will encourage minors to use a “buddy system” whenever minors go on trips off District property. 
 

• Will screen all paid staff and volunteers and approve those individuals in advance for any overnight 
activities that include oversight and control of minors. 

 
Behavioral Guidelines for Paid Staff and Volunteers 

 
All volunteers and paid staff will observe the following guidelines: 

 
• Do not provide alcoholic beverages, tobacco, drugs, contraband, or anything that is prohibited by 

law to minors.  
 

• Whenever possible, at least two unrelated paid staff or volunteers will be in the room when minors 
are present. Doors will be left fully open if one adult needs to leave the room temporarily and during 
arrival to the practice or event before both adults are present. Speaking to a minor or minors one-
on-one should be done in public settings where staff or volunteers are in sight.  
 

• Avoid all inappropriate touching with minors. All touching shall be based on the needs of the 
individual being touched, not on the needs of the volunteer or paid staff. In the event a minor 
initiates physical contact and/or inappropriate touching, it is appropriate to inform the minor that 
such touching is inappropriate. 
 

• Never engage in physical discipline of a minor. Volunteers and paid staff shall not abuse minors in 
any way, including but not limited to physical abuse, verbal/mental abuse, emotional abuse, and 
sexual abuse of any kind. 

 
• If you recognize an inappropriate relationship developing between a minor and adult, report such 

suspicions immediately to one with supervisory authority.  
 

• Maintain clear professional boundaries with all minors and if you feel uncomfortable, refer the 
minor to another individual with supervisory authority. 
 

• If one-on-one coaching or instruction is necessary, avoid meeting in isolated environments. 
 

• Anyone who observes abuse of a minor will take appropriate steps to immediately intervene and 
provide assistance. Report any inappropriate conduct to the proper authorities and to the District, 
through its counsel, immediately. 

 
• Provide clear expectations of behavior for both adult-participant and participant-participant 

interactions for the protection of all persons involved. 
 

• Use of audio or visual recording devices, including a cell phone camera, is not allowed in restrooms 



 

or changing areas. 
 
Disqualification 
 
No person may be entrusted with the care and supervision of minors or may directly oversee and/or exert 
control or oversight over minors who has been convicted of the offenses outlined below, been on a probated 
sentence or received deferred adjudication for any offense outlined below, or has presently pending any 
criminal charges for any offense outlined below until a determination of guilt or innocence has been made, 
including any person who is presently on deferred adjudication. The following offenses disqualify a person 
from care, supervision, control, or oversight of minors: 
 

• Any offense against minors as defined by state law. 
 

• A misdemeanor or felony offense as defined by state law that is classified as sexual assault, 
indecency with a minor or adult, assault of a minor or adult, injury to a minor or adult, abandoning 
or endangering a minor, sexual performance with a minor or adult, possession or promoting child 
pornography, enticing a minor, bigamy, incest, drug-related offenses, or family violence. 

 
• A prior criminal history of an offense against minors. 

 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SEVENTH ORDER OF BUSINESS 
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EIGHTH ORDER OF BUSINESS 
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RESOLUTION 2026-02 
[FY 2027 BUDGET APPROVAL RESOLUTION] 

 
A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE BARTRAM SPRINGS 
COMMUNITY DEVELOPMENT DISTRICT APPROVING PROPOSED BUDGET(S) FOR FY 
2027; SETTING A PUBLIC HEARING THEREON AND DIRECTING PUBLICATION; 
ADDRESSING TRANSMITTAL AND POSTING REQUIREMENTS; ADDRESSING 
SEVERABILITY AND EFFECTIVE DATE.  

 
 WHEREAS, for the fiscal year beginning October 1, 2026, and ending September 30, 2027 (“FY 
2027”), the District Manager prepared and submitted to the Board of Supervisors (“Board”) of the Bartram 
Springs Community Development District (“District”) prior to June 15, 2026, the proposed budget(s) 
attached hereto as Exhibit A (“Proposed Budget”); and  
 
 WHEREAS, the Board now desires to set the required public hearing on the Proposed Budget.  
 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF THE BARTRAM 
SPRINGS COMMUNITY DEVELOPMENT DISTRICT:  

 
1. PROPOSED BUDGET APPROVED.  The Proposed Budget attached hereto as Exhibit A is 

hereby approved preliminarily.  
 
2. SETTING A PUBLIC HEARING; DIRECTING PUBLICATION.  A public hearing on said 

approved Proposed Budget is hereby declared and set for the following date, time, and location, and 
District staff is directed to provide notice of the same in accordance with Florida law:   
  

DATE: July 20, 2026 
TIME: 6:00 p.m. 
LOCATION: Bartram Springs Amenity Center 

14530 Cherry Lake Drive 
Jacksonville, Florida 

 
3. TRANSMITTAL TO LOCAL GENERAL PURPOSE GOVERNMENT; POSTING OF PROPOSED 

BUDGET.  The District Manager is hereby directed to (i) submit a copy of the Proposed Budget to the 
applicable local general-purpose government(s) at least 60 days prior to its adoption, and (ii) post the 
approved Proposed Budget on the District’s website in accordance with Chapter 189, Florida Statutes.  

 
4. SEVERABILITY; EFFECTIVE DATE.  The invalidity or unenforceability of any one or more 

provisions of this Resolution shall not affect the validity or enforceability of the remaining portions of this 
Resolution, or any part thereof.  This Resolution shall take effect immediately upon adoption.  
 

PASSED AND ADOPTED THIS 11th DAY OF MAY, 2026.  
 

ATTEST:       BARTRAM SPRINGS COMMUNITY 
DEVELOPMENT DISTRICT 

 
_____________________________          
Secretary / Assistant Secretary    Chair/Vice Chair, Board of Supervisors 
 
Exhibit A:  Proposed Budget  
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Exhibit A 

FY 2027 Proposed Budget 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

NINTH ORDER OF BUSINESS 
  



RESOLUTION 2026-03 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE BARTRAM 
SPRINGS COMMUNITY DEVELOPMENT DISTRICT TO DESIGNATE DATE, 
TIME AND PLACE OF PUBLIC HEARING AND AUTHORIZATION TO PUBLISH 
NOTICE OF SUCH HEARING FOR THE PURPOSE OF ADOPTING RULES OF 
PROCEDURE; AND PROVIDING AN EFFECTIVE DATE 

 
WHEREAS, the Bartram Springs Community Development District (the “District”) is a local 

unit of special-purpose government created and existing pursuant to Chapter 190, Florida 
Statutes; and  
 

WHEREAS, the Board of Supervisors of the District (the “Board”) is authorized by Section 
190.011(5), Florida Statutes, to adopt rules and orders pursuant to Chapter 120, Florida Statutes. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 
THE BARTRAM SPRINGS COMMUNITY DEVELOPMENT DISTRICT: 

 
SECTION 1.  A Public Hearing will be held to adopt Rules of Procedure on July 20, 2026, at 

6:00 p.m., at Bartram Springs Amenity Center, 14530 Cherry Lake Drive, Jacksonville, Florida. 
 

SECTION 2.   The District Secretary is directed to publish notice of the hearing in accordance 
with Section 120.54, Florida Statutes. 

 
SECTION 3.  This Resolution shall become effective immediately upon its adoption. 

 
PASSED AND ADOPTED this 11th day of May, 2026. 

 
ATTEST:  BARTRAM SPRINGS COMMUNITY 

DEVELOPMENT DISTRICT 
 
 
_______________________________  _________________________________ 
Secretary/Assistant Secretary    Chair/Vice Chair, Board of Supervisors 
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RULES OF PROCEDURE 
BARTRAM SPRINGS COMMUNITY DEVELOPMENT DISTRICT 
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EFFECTIVE AS OF _____________________, 2026 

TABLE OF CONTENTS 

 
Rule 1.0 General. ......................................................................................................................... 2 

Rule 1.1 Board of Supervisors; Officers and Voting. ............................................... 3 

Rule 1.2  District Offices; Public Information and Inspection of Records; Policies; 
Service Contract Requirements; Financial Disclosure Coordination. ........ 7 

Rule 1.3 Public Meetings, Hearings, and Workshops. ............................................ 10 

Rule 1.4 Internal Controls to Prevent Fraud, Waste and Abuse .............................. 15 

Rule 2.0  Rulemaking Proceedings. ........................................................................................... 16 

Rule 3.0 Competitive Purchase. ................................................................................................ 31 

Rule 3.1 Procedure Under the Consultants’ Competitive Negotiations Act. .......... 36 

Rule 3.2 Procedure Regarding Auditor Selection. .................................................. 40 

Rule 3.3 Purchase of Insurance. .............................................................................. 44 

Rule 3.4 Pre-qualification ........................................................................................ 46 

Rule 3.5 Construction Contracts, Not Design-Build. .............................................. 51 

Rule 3.6 Construction Contracts, Design-Build. ..................................................... 56 

Rule 3.7  Payment and Performance Bonds. ............................................................ 61 

Rule 3.8 Goods, Supplies, and Materials. ............................................................... 62 

Rule 3.9 Maintenance Services. .............................................................................. 66 

Rule 3.10 Contractual Services. ................................................................................ 69 

Rule 3.11 Protests with Respect to Proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 
3.6, 3.8, and 3.9. ........................................................................................ 70 

Rule 4.0 Effective Date. ............................................................................................................ 73 



 

2 
 

Rule 1.0 General. 

 
(1) The Bartram Springs Community Development District (the “District”) was 

created pursuant to the provisions of Chapter 190 of the Florida Statutes, and was 
established to provide for the ownership, operation, maintenance, and provision of 
various capital facilities and services within its jurisdiction.  The purpose of these 
rules (the “Rules”) is to describe the general operations of the District. 

 
(2) Definitions located within any section of these Rules shall be applicable within all 

other sections, unless specifically stated to the contrary. 
 
(3) Unless specifically permitted by a written agreement with the District, the District 

does not accept documents filed by e-mail or facsimile transmission.  Filings are 
only accepted during normal business hours. 

 
(4) A Rule of the District shall be effective upon adoption by affirmative vote of the 

District Board.  After a Rule becomes effective, it may be repealed or amended only 
through the rulemaking procedures specified in these Rules.  Notwithstanding, the 
District may immediately suspend the application of a Rule if the District 
determines that the Rule conflicts with Florida law.  In the event that a Rule 
conflicts with Florida law and its application has not been suspended by the District, 
such Rule should be interpreted in the manner that best effectuates the intent of the 
Rule while also complying with Florida law.  If the intent of the Rule absolutely 
cannot be effectuated while complying with Florida law, the Rule shall be 
automatically suspended. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 190.011(5), 190.011(15), Fla. Stat. 
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Rule 1.1 Board of Supervisors; Officers and Voting. 
 

(1) Board of Supervisors.  The Board of Supervisors of the District (the “Board”) shall 
consist of five (5) members.  Members of the Board (“Supervisors”) appointed by 
ordinance or rule or elected by landowners must be citizens of the United States of 
America and residents of the State of Florida.  Supervisors elected or appointed by 
the Board to elector seats must be citizens of the United States of America, residents 
of the State of Florida and of the District and registered to vote with the Supervisor 
of Elections of the county in which the District is located and for those elected, 
shall also be qualified to run by the Supervisor of Elections.  The Board shall 
exercise the powers granted to the District under Florida law. 
 
(a)  Supervisors shall hold office for the term specified by Section 190.006 of 

the Florida Statutes. If, during the term of office, any Board member(s) 
vacates their office, the remaining member(s) of the Board shall fill the 
vacancies by appointment for the remainder of the term(s).  If three or more 
vacancies exist at the same time, a quorum, as defined herein, shall not be 
required to appoint replacement Board members. 

 
(b)  Three (3) members of the Board shall constitute a quorum for the purposes 

of conducting business, exercising powers and all other purposes.  A Board 
member shall be counted toward the quorum if physically present at the 
meeting, regardless of whether such Board member is prohibited from, or 
abstains from, participating in discussion or voting on a particular item.   

 
(c)   Action taken by the Board shall be upon a majority vote of the members 

present, unless otherwise provided in the Rules or required by law.  Subject 
to Rule 1.3(10), a Board member participating in the Board meeting by 
teleconference or videoconference shall be entitled to vote and take all other 
action as though physically present. 

 
(d)   Unless otherwise provided for by an act of the Board, any one Board 

member may attend a mediation session on behalf of the Board.  Any 
agreement resulting from such mediation session must be approved 
pursuant to subsection (1)(c) of this Rule. 

 
(2) Officers.  At the first Board meeting held after each election where the newly 

elected members take office, the Board shall select a Chairperson, Vice-
Chairperson, Secretary, Assistant Secretary, and Treasurer. 

 
(a)  The Chairperson must be a member of the Board.  If the Chairperson resigns 

from that office or ceases to be a member of the Board, the Board shall 
select a Chairperson.  The Chairperson serves at the pleasure of the Board.  
The Chairperson shall be authorized to execute resolutions and contracts on 
the District’s behalf.  The Chairperson shall convene and conduct all 
meetings of the Board.  In the event the Chairperson is unable to attend a 
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meeting, the Vice-Chairperson shall convene and conduct the meeting.  The 
Chairperson or Vice-Chairperson may delegate the responsibility of 
conducting the meeting to the District’s manager (“District Manager”) or 
District Counsel, in whole or in part. 

 
(b)  The Vice-Chairperson shall be a member of the Board and shall have such 

duties and responsibilities as specifically designated by the Board from time 
to time.  The Vice-Chairperson has the authority to execute resolutions and 
contracts on the District’s behalf in the absence of the Chairperson.  If the 
Vice-Chairperson resigns from office or ceases to be a member of the 
Board, the Board shall select a Vice-Chairperson.  The Vice-Chairperson 
serves at the pleasure of the Board. 

 
(c)  The Secretary of the Board serves at the pleasure of the Board and need not 

be a member of the Board.  The Secretary shall be responsible for 
maintaining the minutes of Board meetings and may have other duties 
assigned by the Board from time to time.  An employee of the District 
Manager may serve as Secretary.  The Secretary shall be bonded by a 
reputable and qualified bonding company in at least the amount of one 
million dollars ($1,000,000), or have in place a fidelity bond, employee theft 
insurance policy, or a comparable product in at least the amount of one 
million dollars ($1,000,000) that names the District as an additional insured. 

 
(d)  The Treasurer need not be a member of the Board but must be a resident of 

the State of Florida.  The Treasurer shall perform duties described in Section 
190.007(2) and (3) of the Florida Statutes, as well as those assigned by the 
Board from time to time.  The Treasurer shall serve at the pleasure of the 
Board.  The Treasurer shall either be bonded by a reputable and qualified 
bonding company in at least the amount of one million dollars ($1,000,000), 
or have in place a fidelity bond, employee theft insurance policy, or a 
comparable product in at least the amount of one million dollars 
($1,000,000) that names the District as an additional insured. 

 
(e)  In the event that both the Chairperson and Vice-Chairperson are absent from 

a Board meeting and a quorum is present, the Board may designate one of 
its members or a member of District staff to convene and conduct the 
meeting.  In such circumstances, any of the Board members present are 
authorized to execute agreements, resolutions, and other documents 
approved by the Board at such meeting.  In the event that the Chairperson 
and Vice-Chairperson are both unavailable to execute a document 
previously approved by the Board, the Secretary or any Assistant Secretary 
may execute such document. 

 
(f)  The Board may assign additional duties to District officers from time to 

time, which include, but are not limited to, executing documents on behalf 
of the District. 
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(g)  The Chairperson, Vice-Chairperson, and any other person authorized by 

District Resolution may sign checks and warrants for the District, 
countersigned by the Treasurer or other persons authorized by the Board. 

 
(3) Committees.  The Board may establish committees of the Board, either on a 

permanent or temporary basis, to perform specifically designated functions.  
Committees may include individuals who are not members of the Board.  Such 
functions may include, but are not limited to, review of bids, proposals, and 
qualifications, contract negotiations, personnel matters, and budget preparation. 

 
(4) Record Book. The Board shall keep a permanent record book entitled “Record of 

Proceedings,” in which shall be recorded minutes of all meetings, resolutions, 
proceedings, certificates, and corporate acts.  The Records of Proceedings shall be 
located at a District office and shall be available for inspection by the public.   

 
(5) Meetings.  For each fiscal year, the Board shall establish a schedule of regular 

meetings, which shall be published in a newspaper of general circulation within the 
county or counties in which the District is located and filed with the local general-
purpose governments within whose boundaries the District is located.  All meetings 
of the Board and committees serving an advisory function shall be open to the 
public in accord with the provisions of Chapter 286 of the Florida Statutes.   

 
(6) Votes Required.  No Board member who is present at any meeting of the District 

Board at which an official decision, ruling, or other official act is to be taken or 
adopted may abstain from voting in regard to any such decision, ruling, or act; and 
a vote shall be recorded or counted for each such Board member present, except 
when, with respect to any such member, there is, or appears to be, a possible conflict 
of interest under the provisions of s. 112.311, s. 112.313, or s. 112.3143 of the 
Florida Statutes.  

 
(7) Voting Conflict of Interest.  The Board shall comply with Section 112.3143 of the 

Florida Statutes, so as to ensure the proper disclosure of conflicts of interest on 
matters coming before the Board for a vote.  For the purposes of this section, 
“voting conflict of interest” shall be governed by the Florida Constitution and 
Chapters 112 and 190 of the Florida Statutes, as amended from time to time.  
Generally, a voting conflict exists when a Board member is called upon to vote on 
an item which would inure to the Board member’s special private gain or loss or 
the Board member knows would inure to the special private gain or loss of a 
principal by whom the Board member is retained, the parent organization or 
subsidiary of a corporate principal, a business associate, or a relative including only 
a father, mother, son, daughter, husband, wife, brother, sister, father-in-law, 
mother-in-law, son-in-law, and daughter-in-law. 

 
(a)  When a Board member knows the member has a conflict of interest on a 

matter coming before the Board, the member should notify the Board’s 
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Secretary prior to participating in any discussion with the Board on the 
matter.  The member shall publicly announce the conflict of interest at the 
meeting.  This announcement shall appear in the minutes.   

 
  If the Board member was elected at a landowner’s election or appointed to 

fill a vacancy of a seat last filled at a landowner’s election, the Board 
member may vote or abstain from voting on the matter at issue.  If the Board 
member was elected by electors residing within the District, the Board 
member is prohibited from voting on the matter at issue.  In the event that 
the Board member intends to abstain or is prohibited from voting, such 
Board member shall not participate in the discussion on the item subject to 
the vote. 

  
  The Board’s Secretary shall prepare a Memorandum of Voting Conflict 

(Form 8B) which shall then be signed by the Board member, filed with the 
Board’s Secretary, and provided for attachment to the minutes of the 
meeting within fifteen (15) days of the meeting.    

 
(b)  If a Board member inadvertently votes on a matter and later learns he or she 

has a conflict on the matter, the member shall immediately notify the 
Board’s Secretary.  Within fifteen (15) days of the notification, the member 
shall file the appropriate Memorandum of Voting Conflict, which will be 
attached to the minutes of the Board meeting during which the vote on the 
matter occurred.  The Memorandum of Voting Conflict shall immediately 
be provided to other Board members and shall be read publicly at the next 
meeting held subsequent to the filing of the Memorandum of Voting 
Conflict.  The Board member’s vote is unaffected by this filing. 

 
(c)  It is not a conflict of interest for a Board member, the District Manager, or 

an employee of the District to be a stockholder, officer or employee of a 
landowner or of an entity affiliated with a landowner.   

 
(d)  In the event that a Board member elected at a landowner’s election or 

appointed to fill a vacancy of a seat last filled at a landowner’s election, has 
a continuing conflict of interest, such Board member is permitted to file a 
Memorandum of Voting Conflict at any time in which it shall state the 
nature of the continuing conflict.  Only one such continuing Memorandum 
of Voting Conflict shall be required to be filed for each term the Board 
member is in office. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 112.3143, 190.006, 190.007, 286.012, Fla. Stat. 
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Rule 1.2  District Offices; Public Information and Inspection of Records; Policies; 
Service Contract Requirements; Financial Disclosure Coordination. 

 
(1) District Offices.  Unless otherwise designated by the Board, the official District 

office shall be the District Manager’s office identified by the District Manager.  If 
the District Manager’s office is not located within the county in which the District 
is located, the Board shall designate a local records office within such county which 
shall at a minimum contain, but not be limited to, the following documents: 

 
 (a)  Agenda packages for prior 24 months and next meeting; 
 
 (b)  Official minutes of meetings, including adopted resolutions of the Board; 
 
 (c)  Names and addresses of current Board members and District Manager, 

unless such addresses are protected from disclosure by law; 
 
 (d)  Adopted engineer’s reports; 
 
 (e)  Adopted assessment methodologies/reports; 
 
 (f)  Adopted disclosure of public financing; 
 
 (g)  Limited Offering Memorandum for each financing undertaken by the 

District; 
 
 (h)  Proceedings, certificates, bonds given by all employees, and any and all 

corporate acts; 
 
 (i)  District policies and rules; 
 
 (j) Fiscal year end audits; and 
 
 (k) Adopted budget for the current fiscal year. 
 
 The District Manager shall ensure that each District records office contains the 

documents required by Florida law. 
 
(2) Public Records.  District public records include all documents, papers, letters, 

maps, books, tapes, photographs, films, sound recordings, data processing software, 
or other material, regardless of the physical form, characteristics, or means of 
transmission, made or received in connection with the transaction of official 
business of the District.  All District public records not otherwise restricted by law 
may be copied or inspected at the District Manager’s office during regular business 
hours.  Certain District records can also be inspected and copied at the District’s 
local records office during regular business hours.  All written public records 
requests shall be directed to the Secretary who by these rules is appointed as the 
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District’s records custodian.  Regardless of the form of the request, any Board 
member or staff member who receives a public records request shall immediately 
forward or communicate such request to the Secretary for coordination of a prompt 
response.  The Secretary, after consulting with District Counsel as to the 
applicability of any exceptions under the public records laws, shall be responsible 
for responding to the public records request.  At no time can the District be required 
to create records or summaries of records, or prepare opinions regarding District 
policies, in response to a public records request. 

 
(3)  Service Contracts.  Any contract for services, regardless of cost, shall include 

provisions required by law that require the contractor to comply with public records 
laws.  The District Manager shall be responsible for initially enforcing all contract 
provisions related to a contractor’s duty to comply with public records laws. 

 
(4) Fees; Copies.  Copies of public records shall be made available to the requesting 

person at a charge of $0.15 per page for one-sided copies and $0.20 per page for 
two-sided copies if not more than 8 ½ by 14 inches.  For copies of public records 
in excess of the sizes listed in this section and for outside duplication services, the 
charge shall be equal to the actual cost of reproduction.  Certified copies of public 
records shall be made available at a charge of one dollar ($1.00) per page.  If the 
nature or volume of records requested requires extensive use of information 
technology resources or extensive clerical or supervisory assistance, the District 
may charge, in addition to the duplication charge, a special service charge that is 
based on the cost the District incurs to produce the records requested.  This charge 
may include, but is not limited to, the cost of information technology resource, 
employee labor, and fees charged to the District by consultants employed in 
fulfilling the request.  In cases where the special service charge is based in whole 
or in part on the costs incurred by the District due to employee labor, consultant 
fees, or other forms of labor, those portions of the charge shall be calculated based 
on the lowest labor cost of the individual(s) who is/are qualified to perform the 
labor, taking into account the nature or volume of the public records to be inspected 
or copied.  The charge may include the labor costs of supervisory and/or clerical 
staff whose assistance is required to complete the records request, in accordance 
with Florida law.  For purposes of this Rule, the word “extensive” shall mean that 
it will take more than 15 minutes to locate, review for confidential information, 
copy and re-file the requested material.  In cases where extensive personnel time is 
determined by the District to be necessary to safeguard original records being 
inspected, the special service charge provided for in this section shall apply.  If the 
total fees, including but not limited to special service charges, are anticipated to 
exceed twenty-five dollars ($25.00), then, prior to commencing work on the 
request, the District will inform the person making the public records request of the 
estimated cost, with the understanding that the final cost may vary from that 
estimate.  If the person making the public records request decides to proceed with 
the request, payment of the estimated cost is required in advance.  Should the person 
fail to pay the estimate, the District is under no duty to produce the requested 
records.  After the request has been fulfilled, additional payments or credits may be 
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due.  The District is under no duty to produce records in response to future records 
requests if the person making the request owes the District for past unpaid 
duplication charges, special service charges, or other required payments or credits. 

 
(5) Records Retention.  The Secretary of the District shall be responsible for retaining 

the District’s records in accordance with applicable Florida law. 
 
(6) Policies.  The Board may adopt policies related to the conduct of its business and 

the provision of services either by resolution or motion.   
 
(7) Financial Disclosure Coordination.  Unless specifically designated by Board 

resolution otherwise, the Secretary shall serve as the Financial Disclosure 
Coordinator (“Coordinator”) for the District as required by the Florida 
Commission on Ethics (“Commission”).  The Coordinator shall create, maintain 
and update a list of the names, e-mail addresses, physical addresses, and names of 
the agency of, and the office or position held by, all Supervisors and other persons 
required by Florida law to file a statement of financial interest due to his or her 
affiliation with the District (“Reporting Individual”).  The Coordinator shall 
provide this list to the Commission by February 1 of each year, which list shall be 
current as of December 31 of the prior year.  Each Supervisor and Reporting 
Individual shall promptly notify the Coordinator in writing if there are any changes 
to such person’s name, e-mail address, or physical address.  Each Supervisor and 
Reporting Individual shall promptly notify the Commission in the manner 
prescribed by the Commission if there are any changes to such person’s e-mail 
address. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 112.31446(3), 112.3145(8)(a)1., 119.07, 119.0701, 190.006, Fla. Stat. 
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Rule 1.3 Public Meetings, Hearings, and Workshops. 
 

(1) Notice.  Except in emergencies, or as otherwise authorized or required by statute or 
these Rules, at least seven (7) days’, but not more than thirty (30) days’ public 
notice shall be given of any public meeting, hearing or workshop of the Board.  
Public notice shall be given by publication in a newspaper of general circulation 
within the county or counties in which the District is located.  A newspaper is 
deemed to be a newspaper of “general circulation” in the county in which the 
District is located if such newspaper has been in existence for two (2) years at the 
time of publication of the applicable notice (unless no newspaper within the county 
has been published for such length) and satisfies the criteria of section 50.011(1) of 
the Florida Statutes, or if such newspaper is a direct successor of a newspaper which 
has been so published, as such provisions may be amended from time to time by 
law.  The annual meeting notice required to be published by Section 189.015 of the 
Florida Statutes, shall be published as provide in Chapter 50 of the Florida Statutes, 
and such notice published consistent therewith shall satisfy the requirement to give 
at least seven (7) days’ public notice as required herein.  Each Notice shall state, as 
applicable: 

 
(a)  The date, time and place of the meeting, hearing or workshop; 
 
(b)  A brief description of the nature, subjects, and purposes of the meeting, 

hearing, or workshop; 
 

(c)  The District office address for the submission of requests for copies of the 
agenda, as well as a contact name and telephone number for verbal requests 
for copies of the agenda; and 

 
(d)  The following or substantially similar language: “Pursuant to provisions of 

the Americans with Disabilities Act, any person requiring special 
accommodations to participate in this meeting/hearing/workshop is asked 
to advise the District Office at least forty-eight (48) hours before the 
meeting/hearing/workshop by contacting the District Manager at (904) 940-
5850.  If you are hearing or speech impaired, please contact the Florida 
Relay Service at 1 (800) 955-8770 or 1 (800) 955-8771, who can aid you in 
contacting the District Office.” 

 
(e)  The following or substantially similar language: “A person who decides to 

appeal any decision made at the meeting/hearing/workshop with respect to 
any matter considered at the meeting/hearing/workshop is advised that 
person will need a record of the proceedings and that accordingly, the 
person may need to ensure that a verbatim record of the proceedings is made 
including the testimony and evidence upon which the appeal is to be based.” 
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(f)  The following or substantially similar language: “The meeting [or hearing 
or workshop] may be continued in progress without additional notice to a 
time, date, and location stated on the record.” 

 
The date, time, and place of each meeting, hearing, or workshop of the Board shall 
additionally be posted on the District’s website at least seven (7) days prior to such 
meeting, hearing, or workshop. 
 

 (2) Mistake.  In the event that a meeting is held under the incorrect assumption that 
notice required by law and these Rules has been given, the Board at its next properly 
noticed meeting shall cure such defect by considering the agenda items from the 
prior meeting individually and anew.   

 
(3) Agenda.  The District Manager, under the guidance of District Counsel and the 

Chairperson or Vice-Chairperson, shall prepare an agenda of the 
meeting/hearing/workshop.  The agenda and any meeting materials available in an 
electronic format, excluding any i) confidential and ii) confidential and exempt 
information, shall be available to the public at least seven (7) days before the 
meeting/hearing/workshop, except in an emergency.  Meeting materials shall be 
defined as, and limited to, the agenda, meeting minutes, resolutions, and 
agreements of the District that District staff deems necessary for Board approval.  
Inclusion of additional materials for Board consideration other than those defined 
herein as “meeting materials” shall not convert such materials into “meeting 
materials.” For good cause, the agenda may be changed after it is first made 
available for distribution, and additional materials may be added or provided under 
separate cover at the meeting.  The requirement of good cause shall be liberally 
construed to allow the District to efficiently conduct business and to avoid the 
expenses associated with special meetings. 
 
The District may, but is not required to, use the following format in preparing its 
agenda for its regular meetings: 

 
Call to order 
Roll call 
Public comments 
Organizational matters 
Review of minutes 
Specific items of old business 
Specific items of new business 
Staff reports 

(a)  District Counsel 
(b)  District Engineer 
(c)  District Manager 

1.  Financial Report 
2.  Approval of Expenditures 

Supervisor’s requests and comments 
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Adjournment 
 

(4) Minutes.  The Secretary shall be responsible for preparing and keeping the minutes 
of each meeting of the Board.  Minutes shall be corrected and approved by the 
Board at a subsequent meeting.  The Secretary may work with other staff members 
in preparing draft minutes for the Board’s consideration. 

 
(5) Special Requests.  Persons wishing to receive, by mail, notices or agendas of 

meetings, may so advise the District Manager or Secretary at the District Office.  
Such persons shall furnish a mailing address in writing and shall be required to pre-
pay the cost of the copying and postage. 

 
(6) Emergency Meetings.  The Chairperson, or Vice-Chairperson if the Chairperson is 

unavailable, upon consultation with the District Manager and District Counsel, if 
available, may convene an emergency meeting of the Board without first having 
complied with sections (1) and (3) of this Rule, to act on emergency matters that 
may affect the public health, safety, or welfare.  Whenever possible, the District 
Manager shall make reasonable efforts to provide public notice and notify all Board 
members of an emergency meeting twenty-four (24) hours in advance.  Reasonable 
efforts may include telephone notification.  Notice of the emergency meeting must 
be provided both before and after the meeting on the District’s website, if it has 
one.  Whenever an emergency meeting is called, the District Manager shall be 
responsible for notifying at least one newspaper of general circulation within the 
county in which the District is located.  After an emergency meeting, the Board 
shall publish in a newspaper of general circulation within the county in which the 
District is located, the time, date and place of the emergency meeting, the reasons 
why an emergency meeting was necessary, and a description of the action taken.  
Actions taken at an emergency meeting may be ratified by the Board at a regularly 
noticed meeting subsequently held. 

 
(7) Public Comment.  The Board shall set aside a reasonable amount of time at each 

meeting for public comment and members of the public shall be permitted to 
provide comment on any proposition before the Board.  The portion of the meeting 
generally reserved for public comment shall be identified in the agenda.  Policies 
governing public comment may be adopted by the Board in accordance with Florida 
law. 

 
(8) Budget Hearing. Notice of hearing on the annual budget(s) shall be in accord with 

Section 190.008 of the Florida Statutes.  Once adopted in accord with Section 
190.008 of the Florida Statutes, the annual budget(s) may be amended from time to 
time by action of the Board or as otherwise provided in the resolution approving 
the annual budget(s).  Approval of invoices by the Board in excess of the funds 
allocated to a particular budgeted line item shall serve to amend the budgeted line 
item.  
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(9) Public Hearings.  Notice of required public hearings shall contain the information 
required by applicable Florida law and by these Rules applicable to meeting notices 
and shall be mailed and published as required by Florida law.  The District Manager 
shall ensure that all such notices, whether mailed or published, contain the 
information required by Florida law and these Rules and are mailed and published 
as required by Florida law.  Public hearings may be held during Board meetings 
when the agenda includes such public hearing. 

 
 (10) Participation by Teleconference/Videoconference.  District staff may participate in 

Board meetings by teleconference or videoconference.  Board members may also 
participate in Board meetings by teleconference or videoconference if in the good 
judgment of the Board extraordinary circumstances exist; provided however, at 
least three Board members must be physically present at the meeting location to 
establish a quorum.  Such extraordinary circumstances shall be presumed when a 
Board member participates by teleconference or videoconference, unless a majority 
of the Board members physically present determines that extraordinary 
circumstances do not exist. 

 
 (11) Board Authorization.  The District has not adopted Robert’s Rules of Order.  For 

each agenda item, there shall be discussion permitted among the Board members 
during the meeting.  Unless such procedure is waived by the Board, approval or 
disapproval of resolutions and other proposed Board actions shall be in the form of 
a motion by one Board member, a second by another Board member, and an 
affirmative vote by the majority of the Board members present.  Any Board 
member, including the Chairperson, can make or second a motion. 

 
(12) Continuances.  Any meeting or public hearing of the Board may be continued 

without re-notice or re-advertising provided that: 
 

(a) The Board identifies on the record at the original meeting a reasonable need 
for a continuance; 

 
(b) The continuance is to a specified date, time, and location publicly 

announced at the original meeting; and 
 
(c) The public notice for the original meeting states that the meeting may be 

continued to a date and time and states that the date, time, and location of 
any continuance shall be publicly announced at the original meeting and 
posted at the District Office immediately following the original meeting. 

 
(13) Attorney-Client Sessions.  An Attorney-Client Session is permitted when the 

District’s attorneys deem it necessary to meet in private with the Board to discuss 
pending litigation to which the District is a party before a court or administrative 
agency or as may be authorized by law.  The District’s attorney must request such 
session at a public meeting.  Prior to holding the Attorney-Client Session, the 
District must give reasonable public notice of the time and date of the session and 
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the names of the persons anticipated to attend the session.  The session must 
commence at an open meeting in which the Chairperson or Vice-Chairperson 
announces the commencement of the session, the estimated length of the session, 
and the names of the persons who will be attending the session.  The discussion 
during the session is confined to settlement negotiations or strategy related to 
litigation expenses or as may be authorized by law.  Only the Board, the District’s 
attorneys (including outside counsel), the District Manager, and the court reporter 
may attend an Attorney-Client Session.  During the session, no votes may be taken 
and no final decisions concerning settlement can be made.  Upon the conclusion of 
the session, the public meeting is reopened, and the Chairperson or Vice-
Chairperson must announce that the session has concluded.  The session must be 
transcribed by a court-reporter and the transcript of the session filed with the 
District Secretary within a reasonable time after the session.  The transcript shall 
not be available for public inspection until after the conclusion of the litigation.  

 
(14) Security and Firesafety Board Discussions.  Portions of a meeting which relate to 

or would reveal a security or firesafety system plan or portion thereof made 
confidential and exempt by section 119.071(3)(a), Florida Statutes, are exempt 
from the public meeting requirements and other requirements of section 286.011, 
Florida Statutes, and section 24(b), Article 1 of the State Constitution.  Should the 
Board wish to discuss such matters, members of the public shall be required to leave 
the meeting room during such discussion.  Any records of the Board’s discussion 
of such matters, including recordings or minutes, shall be maintained as 
confidential and exempt records in accordance with Florida law. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 189.069(2)(a)16, 190.006, 190.007, 190.008, 286.0105, 286.011, 286.0113, 286.0114, Fla. Stat. 
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Rule 1.4 Internal Controls to Prevent Fraud, Waste and Abuse 
 
 (1) Internal Controls.  The District shall establish and maintain internal controls 

designed to: 
 

(a)  Prevent and detect “fraud,” “waste” and “abuse” as those terms are defined 
in section 11.45(1),  
 

  (b) Florida Statutes; and 
 

  (c)  Promote and encourage compliance with applicable laws, rules contracts, 
grant agreements, and best practices; and 
 

  (d)  Support economical and efficient operations; and 
 

  (e)  Ensure reliability of financial records and reports; and 
 
  (f)  Safeguard assets. 
 
 (2) Adoption.  The internal controls to prevent fraud, waste and abuse shall be adopted 

and amended by the District in the same manner as District policies.  
 
 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  § 218.33(3), Fla. Stat. 
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Rule 2.0  Rulemaking Proceedings.   
 

(1) Commencement of Proceedings.  Proceedings held for adoption, amendment, or 
repeal of a District rule shall be conducted according to these Rules, in accordance 
with the requirements of Section 190.011(5) of the Florida Statutes, and Chapter 
120 of the Florida Statutes, including but not limited to Section 120.81(2)(b) of the 
Florida Statutes.  Rulemaking proceedings shall be deemed to have been initiated 
upon publication of a Notice of Rule Development by the District as required by 
Section 2 of this Rule. A “rule” is a District statement of general applicability that 
implements, interprets, or prescribes law or policy, or describes the procedure or 
practice requirements of the District.  Nothing herein shall be construed as requiring 
the District to consider or adopt rules unless required by Chapter 190 of the Florida 
Statutes.  Policies adopted by the District which do not consist of rates, fees, rentals 
or other monetary charges may be, but are not required to be, implemented through 
rulemaking proceedings. 

 
(2) Requirements of a Rule.  All District rules as drafted shall: 
 
 (a) Contain only one subject; 
 
 (b)  Include readable language, meaning it avoids i) the use of obscure words 

and unnecessarily long or complicated constructions, and ii) the use of 
unnecessary technical or specialized language that is understood only by 
members of particular trades or professions; 

 
 (c)  Be indefinite such that the rule does not include a provision whereby the 

rule, or a portion thereof, automatically expires or is repealed on a specific 
date or at the end of a specified period, unless otherwise expressly 
authorized by law; and 

 
 (d) Only incorporate material by reference in compliance with Section 

120.54(1)(i) of the Florida Statutes. 
 

(3) Statement of Estimated Regulatory Costs.  Before adopting, amending, or repealing 
any rule, other than an emergency rule, the District may prepare a statement of 
estimated regulatory costs (“SERC”) based on the factors set forth in Section 
120.541(2) of the Florida Statutes.  The District shall prepare a SERC for a 
proposed rule if in accordance with the requirements of Section 120.541(2) of the 
Florida Statutes if: i) the proposed rule will have an adverse economic impact on 
small business; or ii) the proposed rule is likely to directly or indirectly increase 
regulatory costs in excess of $200,000 in the aggregate in the state within one (1) 
year after implementation of the rule.  

 
(4) Notice of Rule Development. 
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(a)  Except when the intended action is the repeal of a rule, the District shall 
provide notice of the development of a proposed rule (“Notice of Rule 
Development”) setting forth the following: 

 
  (i) the subject area to be addressed by rule development; 
 
  (ii) A short, plain explanation of the purpose and effect of the proposed 

rule; 
 
  (iii) The grant of rulemaking authority for the proposed rule; 
 
  (iv) The law being implemented;  
 
  (v) The proposed rule number; and 
 
  (vi) If available, either the preliminary text of the proposed rule and any 

incorporated documents, or a statement of how a person may 
promptly obtain, without cost, a copy of any preliminary draft of 
such rule or documents. 

 
(b)  The Notice of Rule Development shall be published in a newspaper of 

general circulation within the county or counties in which the District is 
located at least seven (7) days prior to the Notice of Rulemaking required by 
Section 5 of this Rule, and at least thirty-five (35) days prior to the intended 
action. 

 
(5) Notice of Rulemaking. 

 
(a) Prior to the adoption, amendment, or repeal of any rule other than an 

emergency rule, the District shall provide notice of its intended action (the 
“Notice of Rulemaking”) setting forth the following: 

  
 (i) A short, plain explanation of the purpose and effect of the proposed 

rule; 
  
 (ii) The proposed rule number; 
 
 (iii) A summary of the proposed rule or amendment;  
 
 (v) The grant of rulemaking authority for the proposed rule; 
 
 (vi) The law being implemented or interpreted;  
 
 (vii) The name, e-mail address, and telephone number of the agency 

employee who may be contacted regarding the intended action; 
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 (viii) A concise summary of the District’s statement of the estimated 
regulatory costs, if one has been prepared, based on the factors set 
forth in Section 120.541(2) of the Florida Statutes, that describes the 
regulatory impact of the rule in readable language; 

 
 (ix) The District’s website where the statement of estimated regulatory 

costs can be viewed, in its entirety, if one has been prepared;  
 
 (x) A statement that any person who wishes to provide the District with 

a lower cost regulatory alternative as provided by Section 
120.541(1), must do so in writing within twenty-one (21) days after 
publication of the notice; 

 
 (xi) A statement as to whether, based on the SERC or other information 

expressly relied upon and described by the District if no statement 
of regulatory costs is required, the proposed rule is expected to 
require legislative ratification pursuant to Section 120.541(3) of the 
Florida Statutes; 

 
 (x) The date, time, and location of the public hearing on the proposed 

rule; 
 
 (xi) The name, address, and telephone number of the District contact 

person who can provide information about the public hearing; and 
 
 (xii) A reference to both the date on which and the place where the Notice 

of Rule Development required by Section 4 of this Rule appeared, 
except when the intended action is the repeal of a rule. 

 
(b) The Notice of Rulemaking shall be published in a newspaper of general 

circulation within the county or counties in which the District is located at 
least seven (7) days after the Notice of Rule Development required by 
Section 4 of this Rule, and at least twenty-eight (28) days prior to the 
intended action.  If the Notice of Rulemaking is not published within one-
hundred eighty (180) days of the publication of the Notice of Rule 
Development, then the District’s Board shall approve a concise statement 
at least seven (7) days prior to the conclusion of the one-hundred eighty 
(180) day timeframe identifying the reason for the delay, which may be 
supplemented quarterly until the District has adopted the proposed rule. 

 
(c) The Notice of Rulemaking shall be mailed or delivered electronically to all 

persons named in the proposed rule and to all persons who, at least fourteen 
(14) days before publication of the notice, have made requests of the District 
for advance notice of its rulemaking proceedings.  Any person may file a 
written request with the District Manager to receive notice of the District’s 
rulemaking proceedings.  Such persons must furnish a mailing address or e-
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mail address, and may be required to pay the cost of copying and mailing 
as applicable.   

 
(d) As of the date of publication of the Notice of Rulemaking, the Board shall 

make available for public inspection and shall provide, upon request and 
payment of the cost of copies, the proposed rule, including all material 
proposed to be incorporated by reference. 

  
 (6) Modification of Rules.   
 

(a) Technical Changes. 
  
 (i) Prior to rule adoption, the District shall publish a notice of correction 

(“Notice of Correction”) if any of the information that is required 
to be included in the Notice of Rulemaking, including technical 
changes that correct citations or grammatical, typographical or 
similar errors that do not otherwise affect the substance of the rule, 
is omitted or is incorrect.  A Notice of Correction cannot be used to 
make substantive changes to the rule text.  The Notice of Correction 
shall be published in a newspaper of general circulation within the 
county or counties in which the District is located at least seven (7) 
days prior to the intended action. 

 
 (ii) After rule adoption, a technical change to a rule may be approved at 

any time by the District.  Promptly thereafter, a Notice of Correction 
shall be published by the District in the manner set forth in Section 
6(a)(i) of this Rule. 

 
(b) Substantive Changes. 
  
 (i) Prior to rule adoption, the District shall publish a notice of change 

(“Notice of Change”) if there is any substantive change, other than 
a technical change that corrects citations or grammatical, 
typographical or similar errors that do not otherwise affect the 
substance of the rule, to a proposed rule, including any material 
incorporated by reference, or to a SERC.  The Notice of Change 
must address a summary of the change and shall be published in a 
newspaper of general circulation within the county or counties in 
which the District is located at least twenty-one (21) days prior to 
the intended action.  The Notice of Change shall also be sent to those 
persons set forth in Section 5(C) of this Rule that have made requests 
of the District for advance notice of its rulemaking proceedings.  
Any substantive change must be either be: 

   
  1. Supported by the record of the public hearing held on the 

proposed rule;  
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  2. In response to written materials submitted to the District; or  
  
  3. In response to an objection with the proposed rule by the 

District Board. 
  
  (ii) After rule adoption, a substantive change to a rule shall be 

effectuated by initiating rulemaking as set forth in this Rule. 
 
(7) Withdrawal of Proposed Rules.   
  
 (a) Prior to the adoption of a rule, the District may elect to withdraw the 

proposed rule in whole or in part.  After a rule has become effective, the 
District may only amend or repeal the rule through initiating the rulemaking 
procedures set forth in this Rule. 

 
 (b) Prior to the adoption of a rule, the District shall withdraw the proposed rule 

if the District has either failed to adopt such rule within one-hundred eighty 
(180) days of the publication of the Notice of Rule Development required 
by Section 4 of this Rule or to approve a concise statement at least seven 
(7) days prior to the conclusion of the one-hundred eighty (180) day 
timeframe identifying the reason for the delay, which may be supplemented 
quarterly until the District has adopted the proposed rule.  

 
 (c) In the event of a withdrawal of a proposed rule, the District shall publish a 

notice (“Notice of Rule Withdrawal”) in a newspaper of general 
circulation within the county or counties in which the District is located, 
and shall provide notice to those persons set forth in Section 5(c) of this 
Rule that have made requests of the District for advance notice of its 
rulemaking proceedings.   

 
 (d) Within fifteen (15) days after the end of each calendar quarter, the District 

shall compile and post on its website a list of each failure to publish a Notice 
of Rulemaking within the timeframe prescribed by Section 5(b) of this Rule, 
which list shall include the information set forth in Section 120.54(3)(d)(7) 
of the Florida Statutes.  The District is only required to provide such posting 
in any calendar quarter(s) in which there is an actual failure to timely 
publish a Notice of Rulemaking, if any. 

 
(8) Rule Development Workshops.   

 
(a)  Whenever requested in writing by any affected person, the District must 

conduct a rule development workshop prior to proposing rules for adoption 
for the purposes of rule development or information gathering for the 
preparation of the SERC, unless the Chairperson explains in writing why a 
workshop is unnecessary.  The District may initiate a rule development 
workshop, but is not required to do so.  
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  (b) If a workshop is held, the District must ensure that the person(s) responsible 

for preparing the rule and the SERC, if applicable, are available to explain 
the District’s proposed rule and to respond to questions or comments 
regarding the rule being developed.   

 
  (c) The notice of any workshop shall be published in a newspaper of general 

circulation within the county or counties in which the District is located at 
least fourteen (14) days prior to the workshop setting forth the following: 

 
   (i) The place, date, and time of the workshop; 
 
   (ii) The subject area that will be addressed; and 
 
   (iii) The District Manager’s contact information. 
 

(9) Petitions to Initiate Rulemaking.   
 

(a) All Petitions to Initiate Rulemaking Proceedings must contain the name, 
address, and telephone number of the petitioner, the specific action 
requested, the specific reason for adoption, amendment, or repeal, the date 
submitted, the text of the proposed rule, and the facts showing that the 
petitioner is regulated by the District or has a substantial interest in the 
rulemaking.  District staff shall forward a copy of the petition to the 
District’s Board within seven (7) days of its receipt.   

 
(b) If the petition is directed to an adopted rule, within thirty (30) days 

following the date of filing a petition, the District shall either i) initiate 
rulemaking proceedings, ii) otherwise comply with the requested action, or 
iii) deny the petition with a written statement of its reasons for the denial.   

 
(c) If the petition is directed to an unadopted rule, within thirty (30) days 

following the date of filing a petition, the District shall either i) initiate 
rulemaking, or ii) set a public hearing to consider whether the public interest 
is served adequately by the application of the proposed rule on a case-by-
case basis, as contrasted with its formal adoption as a rule.   

 
 (i) If the District elects to hold a public hearing, notice of the public 

hearing (“Notice of Rulemaking Petition Public Hearing”) shall 
be published in a newspaper of general circulation within the county 
or counties in which the District is located.  The public hearing shall 
be held by the District within thirty (30) days after publication of the 
Notice of Rulemaking Petition Public Hearing.  

 
 (ii) Not later than thirty (30) days following the date of the public 

hearing held pursuant to Section 9(c)(i) of this Rule, the District 
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shall either i) initiate rulemaking proceedings, ii) otherwise comply 
with the requested action, or iii) deny the petition with a written 
statement of its reasons for the denial.   

   
  1. If the District decides to initiate rulemaking it shall proceed 

with the rulemaking process as set forth in this Rule. 
 
  2. If the District decides to not initiate rulemaking or otherwise 

comply with the requested action, the District shall publish 
a statement of its reasons for not initiating rulemaking or 
otherwise complying with the requested action and of any 
changes it will make in the scope or application of the 
unadopted rule (the “Notice of Denial of Rulemaking 
Petition”).  The Notice of Denial of Rulemaking Petition 
shall be published in a newspaper of general circulation 
within the county or counties in which the District is located. 

 
 (d) Nothing in this Rule shall be construed as requiring the District to adopt, 

amend, or repeal a rule as initiated by petition. 
 

(10) Public Hearing.   
 
 (a) The District may, or, upon the written request of any affected person 

received within twenty-one (21) days after the date of publication of the 
Notice of Rulemaking, shall, provide a public hearing for the presentation 
of evidence, argument, and oral statements, within the reasonable 
conditions and limitations imposed by the District to avoid duplication, 
irrelevant comments, unnecessary delay, or disruption of the proceedings.  
When a public hearing is held, the District shall ensure that staff is available 
to explain the proposed rule and to respond to questions or comments 
regarding the proposed rule.  Written statements may be submitted by any 
person prior to or at the public hearing.  All timely submitted written 
statements shall be considered by the District and made part of the 
rulemaking record. 

 
 (b) The District shall publish notice of the public hearing (“Notice of Public 

Hearing”) in a newspaper of general circulation within the county or 
counties in which the District is located, either in the text of the Notice of 
Rulemaking or in a separate publication at least seven (7) days before the 
scheduled public hearing.  The Notice of Public Hearing shall include the 
following information: 

 
  (i) The date, time, and location of the public hearing; and 

 
  (ii) The name, address, and telephone number of the District contact 

person who can provide information about the public hearing. 
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(11) Emergency Rule Adoption.   
 

(a) The Board may adopt an emergency rule if it finds that immediate danger 
to the public health, safety, or welfare exists which requires immediate 
action or if the Legislature authorizes the District to adopt emergency rules.  
The District may use any procedure which is fair under the circumstances 
in the adoption of an emergency rule as long as it protects the public interest 
as determined by the District.  

 
 (b) At the time or prior to the adoption of an emergency rule, the District shall 

post on its website a notice regarding its adoption of the emergency rule (the 
“Notice of Emergency Rule”) which includes the specific facts and reasons 
for finding an immediate danger to the public health, safety, or welfare and 
its reasons for concluding that procedure used is fair under the 
circumstances.  The Notice of Emergency Rule shall thereafter be promptly 
published in a newspaper of general circulation within the county or 
counties in which the District is located, and shall include the following 
information: 

 
 (i) The full text of the rule(s); and 
 
 (ii) The District’s findings of immediate danger, necessity, and 

procedural fairness or a citation to the grant of emergency 
rulemaking authority. 

 
(c) An emergency rule shall be effective immediately upon adoption by the 

District, or on a date less than twenty (20) days thereafter if specified in the 
emergency rule if the District finds that a later effective date is necessary 
because of immediate danger to the public health, safety, or welfare.  An 
emergency rule may not be effective for a period of more than ninety (90) 
days after adoption and may not be renewable, unless the District has 
initiated rulemaking to adopt rules addressing the subject of the emergency 
rule and either i) a challenge to the proposed rules has been filed and 
remains pending or ii) the proposed rules are awaiting ratification by the 
Legislature, if applicable.  Nothing in this paragraph prohibits the District 
from adopting a rule identical to the emergency rule through the non-
emergency rulemaking procedures set forth in this Rule. 

 
 (i) If an emergency rule is being renewed in accordance with Section 

11(d) of this Rule, notice of the renewal of the emergency rule (the 
“Notice of Renewal of Emergency Rule”) shall be published 
before the expiration of the existing emergency rule.  The Notice of 
Renewal of Emergency Rule shall be published in a newspaper of 
general circulation within the county or counties in which the 
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District is located and shall include the specific facts and reasons for 
such renewal. 

 
 (ii) For emergency rules with an effective period of longer than ninety 

(90) days which are intended to replace an existing rule, the 
Rulemaking Record for the existing rule, as required by Section 13 
of this Rule, shall specifically identify the emergency rule that is 
intended to supersede the existing rule as well as the date that the 
emergency rule was adopted by the District. 

 
 (d) The District may supersede an emergency rule in effect through the 

adoption of another emergency rule before the superseded rule expires.  The 
District shall post on its website and publish a Notice of Emergency Rule, 
in accordance with Section 11(b) of this Rule, identifying the reason for 
adopting the superseding rule.  The superseding rule shall not be in effect 
longer than the duration of the effective period of the superseded rule. 

 
 (e) The District may make technical changes to an emergency rule within the 

first seven (7) days after the rule is adopted, and such changes shall be 
published in a Notice of Correction as set forth in Section 6(a) of this Rule. 

 
 (f) The District may repeal an emergency rule before it expires by publishing 

a notice (“Notice of Repeal of Emergency Rule”) in a newspaper of 
general circulation within the county or counties in which the District is 
located.  The Notice of Repeal of Emergency Rule shall include the 
following information: 

 
  (i) The full text of the emergency rule and a summary thereof; 
 
  (ii) The rule number; and 
 
  (iii) A short and plain explanation as to why the conditions specified in 

the Notice of Emergency Rule no longer require the emergency rule. 
 

(12) Negotiated Rulemaking.  The District may use negotiated rulemaking in developing 
and adopting rules pursuant to Section 120.54(2)(d) of the Florida Statutes, except 
that any notices required under Section 120.54(2)(d) of the Florida Statutes, may 
be published in a newspaper of general circulation within the county or counties in 
which the District is located. 

 
(13) Rulemaking Record.  In all rulemaking proceedings, the District shall compile and 

maintain a rulemaking record (“Rulemaking Record”) which shall be on file with 
the District at least twenty-one (21) days prior to the proposed adoption date of the 
rule.  The Rulemaking Record shall include, as applicable: 

 
 (a) A copy of the rule;  
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 (b) Any material incorporated by reference in the rule; 
  
 (c) A detailed written statement of the facts and circumstances justifying the 

proposed rule; 
 
 (d) Any SERC for the rule, if required by Section 120.54(3)(b)1.  of the Florida 

Statutes or otherwise prepared, and any information created or used by the 
District in determining whether a SERC is required; 

  
 (e) A statement of the extent to which the proposed rule relates to federal 

standards on rules on the same subject; 
 
 (f) The Notice of Rule Development, Notice of Rulemaking, and notice(s) of 

any workshops held pursuant to Section 8 of this Rule; and 
 
 (g)  If an emergency rule is intended to supersede an existing rule, the 

emergency rule number and the date that the emergency rule was adopted 
by the District. 

 
 (14)  Petitions to Challenge Rules.   
 
  (a)   Any person substantially affected by a proposed or existing rule may seek 

an administrative determination of the invalidity of the rule on the ground 
that the rule is an invalid exercise of the District’s authority.  

 
   (i) A petition alleging the invalidity of a proposed rule shall be filed 

within twenty-one (21) days after the date of publication of Notice 
of Rulemaking, within ten (10) days after the final public hearing is 
held on the proposed rule; within twenty (20) days after the SERC 
or revised SERC has been prepared and made available as provided 
in Section 120.541(1)(d) of the Florida Statutes, if applicable; or 
within twenty (20) days after the date of publication of the Notice of 
Rule Withdrawal required by Section 7(c) of this Rule. 

 
   (ii) A petition alleging the invalidity of an existing rule may be filed at 

any time during which the rule is in effect. 

(b)   The petition seeking an administrative determination must state with 
particularity the provisions alleged to be invalid with sufficient explanation 
of the facts or grounds for the alleged invalidity and facts sufficient to show 
that the person challenging a proposed or existing rule is substantially 
affected by it.  A person who is not substantially affected by the proposed 
rule as initially noticed, but who is substantially affected by the rule as a 
result of a change, may challenge any provision of the resulting proposed 
rule. 
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(c)   The petition shall be filed with the District.  Within ten (10) days after 
receiving the petition, or seven (7) days if the challenge relates to an 
emergency rule, the Chairperson shall, if the petition complies with the 
requirements of subsection (b) of this section, designate any member of the 
Board (including the Chairperson), District Manager, District Counsel, or 
other person as a hearing officer who shall conduct a hearing within thirty 
(30) days thereafter, or fourteen (14) days if the challenge relates to an 
emergency rule, unless the petition is withdrawn or a continuance is granted 
by agreement of the parties.  The failure of the District to follow the 
applicable rulemaking procedures or requirements in this Rule shall be 
presumed to be material; however, the District may rebut this presumption 
by showing that the substantial interests of the petitioner and the fairness of 
the proceedings have not been impaired.  

(d) At the hearing, the petitioner and the District shall be adverse parties.  Other 
substantially affected persons may join the proceedings as intervenors on 
appropriate terms which shall not unduly delay the proceedings. 

(e)   Hearings held under this section shall be de novo in nature.  For proposed 
rules, the petitioner has the burden to prove by a preponderance of the 
evidence that it would be substantially affected by the proposed rule, and 
the District has the burden to prove by a preponderance of the evidence that 
the proposed rule is not an invalid exercise of delegated legislative authority 
as to the objections raised.  For existing rules, the petitioner has a burden of 
proving by a preponderance of the evidence that the existing rule is an 
invalid exercise of District authority as to the objections raised.  During the 
hearing, the hearing officer may: 

   (i) Administer oaths and affirmations; 
 
   (ii) Rule upon offers of proof and receive relevant evidence; 
 
   (iii) Regulate the course of the hearing, including any pre-hearing 

matters; 
 
   (iv) Enter orders; and 
 
   (v) Make or receive offers of settlement, stipulation, and adjustment. 

(f)   Within thirty (30) days after the hearing, or fourteen (14) days of the 
challenge relate to an emergency rule, the hearing officer shall render a 
decision and state the reasons therefor in writing.  The hearing officer’s 
order shall be considered final agency action.  The hearing officer may 
declare all or part of a proposed or existing rule invalid.  For a proposed 
rule, the proposed rule or provision thereof declared invalid shall not be 
adopted unless the decision of the hearing officer is reversed on appeal.  In 
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the event part of a proposed rule is declared invalid, the District may, in its 
sole discretion, withdraw the proposed rule in its entirety.  For an existing 
rule, the rule or part thereof declared invalid shall become void when the 
time for filing an appeal expires.  In the event that a proposed or existing 
rule has been declared invalid in whole or part, the District shall promptly 
publish notice of such occurrence published in a newspaper of general 
circulation within the county or counties in which the District is located. 

(15) Variances and Waivers.  A “variance” means a decision by the District to grant a 
modification to all or part of the literal requirements of a rule to a person who is 
subject to the rule.  A “waiver” means a decision by the District not to apply all or 
part of a rule to a person who is subject to the rule.  Variances and waivers from 
District rules may be granted subject to the following: 

 
 (a)  Variances and waivers shall be granted when the person subject to the rule 

demonstrates that the purpose of the underlying statute will be or has been 
achieved by other means by the person, and when application of the rule 
would create a substantial hardship or would violate principles of fairness.  
For purposes of this section, “substantial hardship” means a demonstrated 
economic, technological, legal, or other type of hardship to the person 
requesting the variance or waiver.  For purposes of this section, “principles 
of fairness” are violated when the literal application of a rule affects a 
particular person in a manner significantly different from the way it affects 
other similarly situated persons who are subject to the rule. 

 
 (b)  A person who is subject to regulation by a District rule may file a petition 

with the District, requesting a variance or waiver from the District’s rule.  
Each petition shall specify:  

 
  (i)  The rule from which a variance or waiver is requested; 
 
  (ii)  The type of action requested; 
 

 (iii)  The specific facts that would justify a waiver or variance for the 
petitioner; and 

 
 (iv)   The reason why the variance or the waiver requested would serve 

the purposes of the underlying statute.  
 
(c)  The District shall review the petition and may request only that information 

needed to clarify the petition or to answer new questions raised by or 
directly related to the petition.  If the petitioner asserts that any request for 
additional information is not authorized by law or by rule of the District, the 
District shall proceed, at the petitioner’s written request, to process the 
petition. 
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(d)  The Board shall grant or deny a petition for variance or waiver and shall 
announce such disposition at a publicly held meeting of the Board, within 
ninety (90) days after receipt of the original petition, the last item of timely 
requested additional material, or the petitioner’s written request to finish 
processing the petition.  The District’s statement granting or denying the 
petition shall contain a statement of the relevant facts and reasons 
supporting the District’s action.  The District shall maintain a record of the 
type and disposition of each petition filed. 

 
(16)  Review of Adopted Rules.   

 
(a) By January 1, 2026, District staff shall prepare a report that summarizes the 

District’s existing rules anticipated to be reviewed during the current fiscal 
year, if any, and the recommended action on each rule (the “Existing Rule 
Review Report”).  The Existing Rule Review Report shall be presented to 
the District’s Board at a noticed Board meeting as soon as practicable after 
preparation by District staff.  District staff shall continue to annually prepare 
an updated Existing Rule Review Report by January 1 of each year until all 
District rules have been reviewed.  The District is not bound to review its 
existing rules in accordance with the schedule set forth in an Existing Rule 
Review Report, but is required to complete the review of at least twenty 
(20%) percent of its existing rules per year until all existing rules have been 
reviewed in accordance with this Section.  In any event, all existing rules of 
the District shall be reviewed by July 1, 2030. 

 
(b)  Any new rule adopted after July 1, 2025, must be reviewed in the fifth year 

following adoption.  Such review must be completed before the day that 
marks the sixth year since the adoption of the rule.   

 
(c)  In conducting its rule review process, the District shall determine whether 

each rule: 
 
(i) Is a valid exercise of delegated legislative authority; 

 
(ii) Has current statutory authority; 
 
(iii) Reiterates or paraphrases statutory material; 
 
(iv) Is in proper form; 
 
(v) Is consistent with expressed legislative intent pertaining to the 

specific provisions of law which the rule implements; 
 
(vi) Requires a technical or substantive update to reflect current use; and 
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(vii) Requires updated references to statutory citations and incorporated 
materials. 

 
(d) By April 1 of each year in which a rule review is being undertaken, the 

District shall adopt a resolution evidencing the completion of rule review 
and authorizing one of the following actions relative to its rule review (the 
“Rule Review Resolution”): 

 
(i) If the District determines that no change is necessary, the District 

Rule Review Resolution shall include the following information: 
  
 1. A copy of the reviewed rule; 

 
 2. A written statement of its intended action; and 

 
 3. Its assessment of factors specified in Section 16(c) of this 

Rule.  
 
(ii)  If the District determines that one or more technical changes are 

necessary, the District Rule Review Resolution shall include the 
following information: 

 
 1. A copy of the reviewed rule and the recommended technical 

change or changes coded by underlining new text and 
striking through deleted text; 

 
 2.  A written statement of its intended action; 
 
 3. Its assessment of the factors specified in Section 16(c) of this 

Rule; and 
 
 4. The facts and circumstances justifying the technical change 

or changes to the reviewed rule.  
 
(iii) If the District determines that the rule requires a substantive change, 

the District shall promptly initiate rulemaking in accordance with 
this Rule to make all changes, including any technical changes, and 
the District Rule Review Resolution shall include the following 
information: 

  
 1. A copy of the reviewed rule; 
  
 2. The recommended change or changes coded by underlining 

new text and striking through deleted text; 
  
 3. A written statement of its intended action; and 
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 4. Its assessment of factors specified in Section 16(c) of this 

Rule.  
 
(iv) If the District determines that the rule should be repealed, the 

District shall promptly initiate the repeal the rule in accordance 
with this Rule, and the District Rule Review Resolution shall 
include the following information: 
 

 1. A written statement of its intended action; and 
 
 2. Its assessment of factors specified in subsection 16(c) of this 

Rule. 
 
 (e) The rule review is completed upon the District’s adoption of the Rule 

Review Resolution and, if there is a substantive change or repeal of a rule 
approved the Board, the timely commencement of the rulemaking or rule 
repeal process set forth in this Rule.  Promptly after completion of the rule 
review, the District shall publish a notice of the completed rule review 
(“Notice of Completed Rule Review”) in a newspaper of general 
circulation within the county or counties in which the District is located.  
The Notice of Completed Rule Review shall identify the action taken by the 
District with respect to the reviewed rule. 

 
(17)  Rates, Fees, Rentals and Other Charges.  All rates, fees, rentals, or other charges 

shall be subject to rulemaking proceedings.   
 
Specific Authority:  §§ 190.011(5), 190.011(15), 190.035, Fla. Stat. 
Law Implemented:  §§ 120.54, 120.542, 120.5435, 120.56, 120.81(2), 190.011(5), 190.035(2), Fla. Stat. 
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Rule 3.0 Competitive Purchase. 
 
(1)  Purpose and Scope.  In order to comply with Sections 190.033(1) through (3), 

287.055 and 287.017 of the Florida Statutes, the following provisions shall apply 
to the purchase of Professional Services, insurance, construction contracts, design-
build services, goods, supplies, and materials, Contractual Services, and 
maintenance services. 

 
 (2) Board Authorization.   Except in cases of an Emergency Purchase, a competitive 

purchase governed by these Rules shall only be undertaken after authorization by 
the Board. 

 
(3)  Definitions. 

 
(a) “Competitive Solicitation” means a formal, advertised procurement 

process, other than an Invitation to Bid, Request for Proposals, or Invitation 
to Negotiate, approved by the Board to purchase commodities and/or 
services which affords vendors fair treatment in the competition for award 
of a District purchase contract. 

 
(b) “Continuing Contract” means a contract for Professional Services entered 

into in accordance with Section 287.055 of the Florida Statutes, between the 
District and a firm, whereby the firm provides Professional Services to the 
District for projects in which the costs do not exceed two million dollars 
($2,000,000), for a study activity when the fee for such Professional 
Services to the District does not exceed two hundred thousand dollars 
($200,000), or for work of a specified nature as outlined in the contract with 
the District, with no time limitation except that the contract must provide a 
termination clause (for example, a contract for general District engineering 
services).  Firms providing Professional Services under Continuing 
Contracts shall not be required to bid against one another.  
 

(c) “Contractual Service” means the rendering by a contractor of its time and 
effort rather than the furnishing of specific commodities.  The term applies 
only to those services rendered by individuals and firms who are 
independent contractors.  Contractual Services do not include auditing 
services, Maintenance Services, or Professional Services as defined in 
Section 287.055(2)(a) of the Florida Statutes, and these Rules.  Contractual 
Services also do not include any contract for the furnishing of labor or 
materials for the construction, renovation, repair, modification, or 
demolition of any facility, building, portion of building, utility, park, 
parking lot, or structure or other improvement to real property entered into 
pursuant to Chapter 255 of the Florida Statutes, and Rules 3.5 or 3.6. 

 
(d) “Design-Build Contract” means a single contract with a Design-Build 

Firm for the design and construction of a public construction project. 
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(e) “Design-Build Firm” means a partnership, corporation or other legal entity 

that: 
 

(i)  Is certified under Section 489.119 of the Florida Statutes, to engage 
in contracting through a certified or registered general contractor or 
a certified or registered building contractor as the qualifying agent; 
or 

 
(ii)  Is certified under Section 471.023 of the Florida Statutes, to practice 

or to offer to practice engineering; certified under Section 481.219 
of the Florida Statutes, to practice or to offer to practice architecture; 
or certified under Section 481.319 of the Florida Statutes, to practice 
or to offer to practice landscape architecture. 

 
(f) “Design Criteria Package” means concise, performance-oriented 

drawings or specifications for a public construction project.  The purpose of 
the Design Criteria Package is to furnish sufficient information to permit 
Design-Build Firms to prepare a bid or a response to the District’s Request 
for Proposals, or to permit the District to enter into a negotiated Design-
Build Contract.  The Design Criteria Package must specify performance-
based criteria for the public construction project, including the legal 
description of the site, survey information concerning the site, interior space 
requirements, material quality standards, schematic layouts and conceptual 
design criteria of the project, cost or budget estimates, design and 
construction schedules, site development requirements, provisions for 
utilities, stormwater retention and disposal, and parking requirements 
applicable to the project.  Design Criteria Packages shall require firms to 
submit information regarding the qualifications, availability, and past work 
of the firms, including the partners and members thereof. 

 
(g) “Design Criteria Professional” means a firm who holds a current 

certificate of registration under Chapter 481 of the Florida Statutes, to 
practice architecture or landscape architecture, or a firm who holds a current 
certificate as a registered engineer under Chapter 471 of the Florida 
Statutes, to practice engineering, and who is employed by or under contract 
to the District to provide professional architect services, landscape architect 
services, or engineering services in connection with the preparation of the 
Design Criteria Package. 

 
(h) “Emergency Purchase” means a purchase necessitated by a sudden 

unexpected turn of events (for example, acts of God, riot, fires, floods, 
hurricanes, accidents, or any circumstances or cause beyond the control of 
the Board in the normal conduct of its business), where the Board finds that 
the delay incident to competitive purchase would be detrimental to the 
interests of the District.  This includes, but is not limited to, instances where 
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the time to competitively award the project will jeopardize the funding for 
the project, will materially increase the cost of the project, or will create an 
undue hardship on the public health, safety, or welfare. 

 
(i)  “Invitation to Bid” is a written solicitation for sealed bids with the title, 

date, and hour of the public bid opening designated specifically and defining 
the commodity or service involved.  It includes printed instructions 
prescribing conditions for bidding, qualification, evaluation criteria, and 
provides for a manual signature of an authorized representative.  It may 
include one or more bid alternates. 
 

(j) “Invitation to Negotiate” means a written solicitation for competitive 
sealed replies to select one or more vendors with which to commence 
negotiations for the procurement of commodities or services.   

 
(k)  “Negotiate” means to conduct legitimate, arm’s length discussions and 

conferences to reach an agreement on a term or price.   
 
(l) “Professional Services” means those services within the scope of the 

practice of architecture, professional engineering, landscape architecture, or 
registered surveying and mapping, as defined by the laws of Florida, or 
those services performed by any architect, professional engineer, landscape 
architect, or registered surveyor and mapper, in connection with the firm’s 
or individual’s professional employment or practice. 

 
(m) “Proposal (or Reply or Response) Most Advantageous to the District” 

means, as determined in the sole discretion of the Board, the proposal, reply, 
or response that is: 

 
(i)  Submitted by a person or firm capable and qualified in all respects 

to perform fully the contract requirements, who has the integrity and 
reliability to assure good faith performance; 

 
(ii)  The most responsive to the Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation as determined by the Board; 
and 

 
(iii)  For a cost to the District deemed by the Board to be reasonable. 

 
(n) “Purchase” means acquisition by sale, rent, lease, lease/purchase, or 

installment sale.  It does not include transfer, sale, or exchange of goods, 
supplies, or materials between the District and any federal, state, regional 
or local governmental entity or political subdivision of the State of Florida. 
 

(o) “Request for Proposals” or “RFP” is a written solicitation for sealed 
proposals with the title, date, and hour of the public opening designated and 
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requiring the manual signature of an authorized representative.  It may 
provide general information, applicable laws and rules, statement of work, 
functional or general specifications, qualifications, proposal instructions, 
work detail analysis, and evaluation criteria as necessary.   
 

(p) “Responsive and Responsible Bidder” means an entity or individual that 
has submitted a bid that conforms in all material respects to the Invitation 
to Bid and has the capability in all respects to fully perform the contract 
requirements and the integrity and reliability that will assure good faith 
performance.  “Responsive and Responsible Vendor” means an entity or 
individual that has submitted a proposal, reply, or response that conforms 
in all material respects to the Request for Proposals, Invitation to Negotiate, 
or Competitive Solicitation and has the capability in all respects to fully 
perform the contract requirements and the integrity and reliability that will 
assure good faith performance.  In determining whether an entity or 
individual is a Responsive and Responsible Bidder (or Vendor), the District 
may consider, in addition to factors described in the Invitation to Bid, 
Request for Proposals, Invitation to Negotiate, or Competitive Solicitation, 
the following: 

 
(i) The ability and adequacy of the professional personnel employed by 

the entity/individual; 
 
(ii) The past performance of the entity/individual for the District and in 

other professional employment; 
 
(iii) The willingness of the entity/individual to meet time and budget 

requirements; 
 
(iv) The geographic location of the entity’s/individual’s headquarters or 

office in relation to the project; 
 
(v) The recent, current, and projected workloads of the 

entity/individual; 
 
(vi) The volume of work previously awarded to the entity/individual; 
 
(vii) Whether the cost components of the bid or proposal are 

appropriately balanced; and 
  

 (viii) Whether the entity/individual is a certified minority business 
enterprise. 

 
(q) “Responsive Bid,” “Responsive Proposal,” “Responsive Reply,” and 

“Responsive Response” all mean a bid, proposal, reply, or response which 
conforms in all material respects to the specifications and conditions in the 
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Invitation to Bid, Request for Proposals, Invitations to Negotiate, or 
Competitive Solicitation document and these Rules, and the cost 
components of which, if any, are appropriately balanced.  A bid, proposal, 
reply or response is not responsive if the person or firm submitting it fails 
to meet any material requirement relating to the qualifications, financial 
stability, or licensing of the bidder. 

 
  Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
  Law Implemented:  §§ 190.033, 255.20, 287.055, Fla. Stat. 
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Rule 3.1 Procedure Under the Consultants’ Competitive Negotiations Act. 
 
 (1) Scope.  The following procedures are adopted for the selection of firms or 

individuals to provide Professional Services exceeding the thresholds herein 
described, for the negotiation of such contracts, and to provide for protest of actions 
of the Board under this Rule.  As used in this Rule, “Project” means that fixed 
capital outlay study or planning activity when basic construction cost is estimated 
by the District to exceed the threshold amount provided in Section 287.017 of the 
Florida Statutes, for CATEGORY FIVE, or for a planning study activity when the 
fee for Professional Services is estimated by the District to exceed the threshold 
amount provided in Section 287.017 for CATEGORY TWO, as such categories 
may be amended or adjusted from time to time. 

 
 (2) Qualifying Procedures.  In order to be eligible to provide Professional Services to 

the District, a consultant must, at the time of receipt of the firm’s qualification 
submittal: 

    
  (a) Hold all required applicable state professional licenses in good standing; 
   
  (b) Hold all required applicable federal licenses in good standing, if any; 
 
  (c) Hold a current and active Florida corporate charter or be authorized to do 

business in the State of Florida in accordance with Chapter 607 of the 
Florida Statutes, if the consultant is a corporation; and 

 
  (d) Meet any qualification requirements set forth in the District’s Request for 

Qualifications.   
 
  Evidence of compliance with this Rule may be submitted with the qualifications, if 

requested by the District.  In addition, evidence of compliance must be submitted 
any time requested by the District. 

 
 (3) Public Announcement.  Except in cases of valid public emergencies as certified by 

the Board, the District shall announce each occasion when Professional Services 
are required for a Project or a Continuing Contract by publishing a notice providing 
a general description of the Project, or the nature of the Continuing Contract, and 
the method for interested consultants to apply for consideration.  The notice shall 
appear in at least one (1) newspaper of general circulation within the county or 
counties in which the District is located and in such other places as the District 
deems appropriate.  The notice must allow at least fourteen (14) days for submittal 
of qualifications from the date of publication.  The District may maintain lists of 
consultants interested in receiving such notices.  These consultants are encouraged 
to submit annually statements of qualifications and performance data.  The District 
shall make reasonable efforts to provide copies of any notices to such consultants, 
but the failure to do so shall not give such consultants any bid protest or other rights 
or otherwise disqualify any otherwise valid procurement process.  The Board has 
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the right to reject any and all qualifications, and such reservation shall be included 
in the published notice.  Consultants not receiving a contract award shall not be 
entitled to recover from the District any costs of qualification package preparation 
or submittal. 

 
 (4) Competitive Selection. 
 
  (a) The Board shall review and evaluate the data submitted in response to the 

notice described in section (3) of this Rule regarding qualifications and 
performance ability, as well as any statements of qualifications on file.  The 
Board shall conduct discussions with, and may require public presentation 
by consultants regarding their qualifications, approach to the Project, and 
ability to furnish the required services.  The Board shall then select and list 
the consultants, in order of preference, deemed to be the most highly 
capable and qualified to perform the required Professional Services, after 
considering these and other appropriate criteria: 

 
   (i) The ability and adequacy of the professional personnel employed by 

each consultant; 
    
   (ii)  Whether a consultant is a certified minority business enterprise; 
 
   (iii) Each consultant’s past performance; 
 
   (iv) The willingness of each consultant to meet time and budget 

requirements; 
 
   (v)    The geographic location of each consultant’s headquarters, office 

and personnel in relation to the project; 
 

   (vi) The recent, current, and projected workloads of each consultant; and 
 
   (vii) The volume of work previously awarded to each consultant by the 

District. 
 
  (b) Nothing in these Rules shall prevent the District from evaluating and 

eventually selecting a consultant if less than three (3) Responsive 
qualification packages, including packages indicating a desire not to 
provide Professional Services on a given Project, are received. 

 
  (c) If the selection process is administered by any person or committee other 

than the full Board, the selection made will be presented to the full Board 
with a recommendation that competitive negotiations be instituted with the 
selected firms in order of preference listed. 
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  (d) Notice of the rankings adopted by the Board, including the rejection of some 
or all qualification packages, shall be provided in writing to all proposers 
by e-mail (with a delivery and read receipt), United States Mail, hand 
delivery, or overnight delivery service.  The District may alternatively post 
the notice of intent to award on its website at the conclusion of the Board 
meeting where the proposals were evaluated if so provided for in the 
Request for Qualifications.  The notice shall include the following 
statement:  Failure to file a protest within the time prescribed in Rule 3.11 
of the Rules of the District shall constitute a waiver of proceedings under 
those Rules,” or wording to that effect.  Protests of the District’s ranking 
decisions under this Rule shall be in accordance with the procedures set 
forth in Rule 3.11. 

 
 (5) Competitive Negotiation. 
 
  (a) After the Board has authorized the beginning of competitive negotiations, 

the District may begin such negotiations with the firm listed as most 
qualified to perform the required Professional Services at a rate or amount 
of compensation which the Board determines is fair, competitive, and 
reasonable. 

 
  (b) In negotiating a lump-sum or cost-plus-a-fixed-fee professional contract for 

more than the threshold amount provided in Section 287.017 of the Florida 
Statutes, for CATEGORY FOUR, the firm receiving the award shall be 
required to execute a truth-in-negotiation certificate stating that “wage rates 
and other factual unit costs supporting the compensation are accurate, 
complete and current at the time of contracting.”  In addition, any 
professional service contract under which such a certificate is required, shall 
contain a provision that “the original contract price and any additions 
thereto, shall be adjusted to exclude any significant sums by which the 
Board determines the contract price was increased due to inaccurate, 
incomplete, or noncurrent wage rates and other factual unit costs.”  

 
  (c) Should the District be unable to negotiate a satisfactory agreement with the 

firm determined to be the most qualified at a price deemed by the District 
to be fair, competitive, and reasonable, then negotiations with that firm shall 
be terminated and the District shall immediately begin negotiations with the 
second most qualified firm.  If a satisfactory agreement with the second firm 
cannot be reached, those negotiations shall be terminated and negotiations 
with the third most qualified firm shall be undertaken. 

 
  (d) Should the District be unable to negotiate a satisfactory agreement with one 

of the top three (3) ranked consultants, additional firms shall be selected by 
the District, in order of their competence and qualifications.  Negotiations 
shall continue, beginning with the first-named firm on the list, until an 
agreement is reached or the list of firms is exhausted. 
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 (6) Contracts; Public Records.  In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 
contractor to comply with public records laws.  

 
 (7)  Continuing Contract.  Nothing in this Rule shall prohibit a Continuing Contract 

between a consultant and the District. 
 
 (8) Emergency Purchase.  The District may make an Emergency Purchase without 

complying with these Rules.  The fact that an Emergency Purchase has occurred or 
is necessary shall be noted in the minutes of the next Board meeting. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 119.0701, 190.011(3), 190.033, 287.055, Fla. Stat. 
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Rule 3.2 Procedure Regarding Auditor Selection. 
 
 In order to comply with the requirements of Section 218.391 of the Florida Statutes, the 

following procedures are outlined for selection of firms or individuals to provide Auditing 
Services and for the negotiation of such contracts.  “Auditing Services” means those 
services within the scope of the practice of a certified public accounting firm licensed under 
Chapter 473 of the Florida Statutes, and qualified to conduct audits in accordance with 
government auditing standards as adopted by the Florida Board of Accountancy.  For audits 
required under Chapter 190 of the Florida Statutes but not meeting the thresholds of 
Chapter 218 of the Florida Statutes, the District need not follow these procedures but may 
proceed with the selection of a firm or individual to provide Auditing Services and for the 
negotiation of such contracts in the manner the Board determines is in the best interests of 
the District. 

 
 (1) Establishment of Auditor Selection Committee.  Prior to a public announcement 

under section (3) of this Rule that Auditing Services are required, the Board shall 
establish an auditor selection committee (“Committee”), the primary purpose of 
which is to assist the Board in selecting an auditor to conduct the annual financial 
audit required by Section 218.39 of the Florida Statutes. The Committee shall 
include at least three individuals, at least one of which must also be a member of 
the Board.  The establishment and selection of the Committee must be conducted 
at a publicly noticed and held meeting of the Board.  The Chairperson of the 
Committee must be a member of the Board.  An employee, a chief executive officer, 
or a chief financial officer of the District may not serve as a member of the 
Committee; provided however such individual may serve the Committee in an 
advisory capacity. 

 
 (2) Establishment of Minimum Qualifications and Evaluation Criteria.  Prior to a 

public announcement under section (3) of this Rule that Auditing Services are 
required, the Committee shall meet at a publicly noticed meeting to establish 
minimum qualifications and factors to use for the evaluation of Auditing Services 
to be provided by a certified public accounting firm licensed under Chapter 473 of 
the Florida Statutes, and qualified to conduct audits in accordance with government 
auditing standards as adopted by the Florida Board of Accountancy. 

 
(a)  Minimum Qualifications.  In order to be eligible to submit a proposal, a firm 

must, at all relevant times including the time of receipt of the proposal by 
the District: 

 
(i)  Hold all required applicable state professional licenses in good 

standing; 
 
(ii)  Hold all required applicable federal licenses in good standing, if 

any; 
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(iii)  Hold a current and active Florida corporate charter or be authorized 
to do business in the State of Florida in accordance with Chapter 607 
of the Florida Statutes, if the proposer is a corporation; and 

 
(iv)  Meet any pre-qualification requirements established by the 

Committee and set forth in the RFP or other specifications.   
 

If requested in the RFP or other specifications, evidence of compliance with 
the minimum qualifications as established by the Committee must be 
submitted with the proposal. 

 
(b)  Evaluation Criteria.  The factors established for the evaluation of Auditing 

Services by the Committee shall include, but are not limited to: 
 

(i)  Ability of personnel; 
 
(ii)  Experience; 
 
(iii)  Ability to furnish the required services; and  
 
(iv)  Such other factors as may be determined by the Committee to be 

applicable to its particular requirements. 

The Committee may also choose to consider compensation as a factor.  If the 
Committee establishes compensation as one of the factors, compensation shall not 
be the sole or predominant factor used to evaluate proposals. 

 (3) Public Announcement.  After identifying the factors to be used in evaluating the 
proposals for Auditing Services as set forth in section (2) of this Rule, the 
Committee shall publicly announce the opportunity to provide Auditing Services.  
Such public announcement shall include a brief description of the audit and how 
interested firms can apply for consideration and obtain the RFP.  The notice shall 
appear in at least one (1) newspaper of general circulation within the county or 
counties in which the District is located.  The public announcement shall allow for 
at least seven (7) days for the submission of proposals.  

 
 (4) Request for Proposals.  The Committee shall provide interested firms with a 

Request for Proposals (“RFP”).  The RFP shall provide information on how 
proposals are to be evaluated and such other information the Committee determines 
is necessary for the firm to prepare a proposal.  The RFP shall state the time and 
place for submitting proposals, which may be submitted either electronically or via 
hard copy as determined by the District and provided for in the RFP.  For the 
avoidance of doubt, the Proposals shall not be required to be publicly opened at the 
date, time, and place provided for in the RFP relative to the submission of 
Proposals. 
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 (5) Committee’s Evaluation of Proposals and Recommendation.  The Committee shall 
meet at a publicly held meeting that is publicly noticed for a reasonable time in 
advance of the meeting to evaluate all qualified proposals and may, as part of the 
evaluation, require that each interested firm provide a public presentation where the 
Committee may conduct discussions with the firm, and where the firm may present 
information, regarding the firm’s qualifications.  At the public meeting, the 
Committee shall rank and recommend in order of preference no fewer than three 
firms deemed to be the most highly qualified to perform the required services after 
considering the factors established pursuant to subsection (2)(b) of this Rule.  If 
fewer than three firms respond to the RFP or if no firms respond to the RFP, the 
Committee shall recommend such firm as it deems to be the most highly qualified.  
Notwithstanding the foregoing, the Committee may recommend that any and all 
proposals be rejected. 

 
 (6) Board Selection of Auditor. 
 

(a)  Where compensation was not selected as a factor used in evaluating the 
proposals, the Board shall negotiate with the firm ranked first and inquire 
of that firm as to the basis of compensation.  If the Board is unable to 
negotiate a satisfactory agreement with the first ranked firm at a price 
deemed by the Board to be fair, competitive, and reasonable, then 
negotiations with that firm shall be terminated and the Board shall 
immediately begin negotiations with the second ranked firm.  If a 
satisfactory agreement with the second ranked firm cannot be reached, those 
negotiations shall be terminated and negotiations with the third ranked firm 
shall be undertaken.  The Board may reopen formal negotiations with any 
one of the three top-ranked firms, but it may not negotiate with more than 
one firm at a time.  If the Board is unable to negotiate a satisfactory 
agreement with any of the selected firms, the Committee shall recommend 
additional firms in order of the firms’ respective competence and 
qualifications.  Negotiations shall continue, beginning with the first-named 
firm on the list, until an agreement is reached or the list of firms is 
exhausted. 

 
(b)  Where compensation was selected as a factor used in evaluating the 

proposals, the Board shall select the highest-ranked qualified firm or 
document in its public records the reason for not selecting the highest-
ranked qualified firm.   

 
(c)  In negotiations with firms under this Rule, the Board may allow the District 

Manager, District Counsel, or other designee to conduct negotiations on its 
behalf. 

 
(d)  Notwithstanding the foregoing, the Board may reject any or all proposals.  

The Board shall not consider any proposal, or enter into any contract for 
Auditing Services, unless the proposed agreed-upon compensation is 
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reasonable to satisfy the requirements of Section 218.39 of the Florida 
Statutes, and the needs of the District. 

 
 (7) Contract.  Any agreement reached under this Rule shall be evidenced by a written 

contract, which may take the form of an engagement letter signed and executed by 
both parties.  The written contract shall include all provisions and conditions of the 
procurement of such services and shall include, at a minimum, the following: 

 
(a)  A provision specifying the services to be provided and fees or other 

compensation for such services; 
 
(b)  A provision requiring that invoices for fees or other compensation be 

submitted in sufficient detail to demonstrate compliance with the terms of 
the contract; 

 
(c)  A provision setting forth deadlines for the auditor to submit a preliminary 

draft audit report to the District for review and to submit a final audit report 
no later than June 30 of the fiscal year that follows the fiscal year for which 
the audit is being conducted; 

 
(d)  A provision specifying the contract period, including renewals, and 

conditions under which the contract may be terminated or renewed.  The 
maximum contract period including renewals shall be five (5) years.  A 
renewal may be done without the use of the auditor selection procedures 
provided in this Rule but must be in writing.   

 
(e)  Provisions required by law that require the auditor to comply with public 

records laws. 
 
 (8) Notice of Award.  Once a negotiated agreement with a firm or individual is reached, 

or the Board authorizes the execution of an agreement with a firm where 
compensation was a factor in the evaluation of proposals, notice of the intent to 
award, including the rejection of some or all proposals, shall be provided in writing 
to all proposers by e-mail (with a delivery and read receipt), United States Mail, 
hand delivery, or overnight delivery service.  The District may alternatively post 
the notice of intent to award on its website at the conclusion of the Board meeting 
where the proposals were evaluated if so provided for in the RFP. The notice shall 
include the following statement: “Failure to file a protest within the time prescribed 
in Rule 3.11 of the Rules of the District shall constitute a waiver of proceedings 
under those Rules,” or wording to that effect.  Protests regarding the award of 
contracts under this Rule shall be as provided for in Rule 3.11.  No proposer shall 
be entitled to recover any costs of proposal preparation or submittal from the 
District. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 119.0701, 218.33, 218.391, Fla. Stat. 
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Rule 3.3 Purchase of Insurance. 
 

(1) Scope.  The purchases of life, health, accident, hospitalization, legal expense, or 
annuity insurance, or all of any kinds of such insurance for the officers and 
employees of the District, and for health, accident, hospitalization, and legal 
expenses upon a group insurance plan by the District, shall be governed by this 
Rule. This Rule does not apply to the purchase of any other type of insurance by 
the District, including but not limited to liability insurance, property insurance, and 
directors and officers insurance.  Nothing in this Rule shall require the District to 
purchase insurance.   

 
 (2) Procedure.  For a purchase of insurance within the scope of these Rules, the 

following procedure shall be followed: 
   
  (a) The Board shall cause to be prepared a Notice of Invitation to Bid. 
 
  (b) Notice of the Invitation to Bid shall be advertised at least once in a 

newspaper of general circulation within the county or counties in which the 
District is located.  The notice shall allow at least fourteen (14) days for 
submittal of bids. 

 
  (c) The District may maintain a list of persons interested in receiving notices of 

Invitations to Bid.  The District shall make reasonable efforts to provide 
copies of any notices to such persons, but the failure to do so shall not give 
such consultants any bid protest or other rights or otherwise disqualify any 
otherwise valid procurement process.   

 
  (d) Bids shall be opened at the time and place noted in the Invitation to Bid. 
 
  (e) If only one (1) response to an Invitation is received, the District may 

proceed with the purchase.  If no response to an Invitation to Bid is received, 
the District may take whatever steps are reasonably necessary in order to 
proceed with the purchase. 

 
  (f) The Board has the right to reject any and all bids and such reservations shall 

be included in all solicitations and advertisements. 
 
  (g) Simultaneously with the review of the submitted bids, the District may 

undertake negotiations with those companies that have submitted 
reasonable and timely bids and, in the opinion of the District, are fully 
qualified and capable of meeting all services and requirements.  Bid 
responses shall be evaluated in accordance with the specifications and 
criteria contained in the Invitation to Bid; in addition, the total cost to the 
District, the cost, if any, to the District officers, employees, or their 
dependents, the geographic location of the company’s headquarters and 
offices in relation to the District, and the ability of the company to guarantee 
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premium stability may be considered.  A contract to purchase insurance 
shall be awarded to that company whose response to the Invitation to Bid 
best meets the overall needs of the District, its officers, employees, and/or 
dependents. 

 
  (h) Notice of the intent to award, including rejection of some or all bids, shall 

be provided in writing to all proposers by e-mail (with a delivery and read 
receipt), United States Mail, hand delivery, or overnight delivery service.  
The District may alternatively post the notice of intent to award on its 
website at the conclusion of the Board meeting where the proposals were 
evaluated if so provided for in the Invitation to Bid. The notice shall include 
the following statement: “Failure to file a protest within the time prescribed 
in Rule 3.11 of the Rules of the District shall constitute a waiver of 
proceedings under those Rules,” or wording to that effect.  Protests of the 
District’s procurement of insurance under this Rule shall be in accordance 
with the procedures set forth in Rule 3.11. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  § 112.08, Fla. Stat. 
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Rule 3.4 Pre-qualification 
 
  (1) Scope.  In its discretion, the District may undertake a pre-qualification process in 

accordance with this Rule for vendors to provide construction services, goods, 
supplies, and materials, Contractual Services, and maintenance services.    

 
(2) Procedure.  When the District seeks to pre-qualify vendors, the following 

procedures shall apply: 
 
 (a) The Board shall cause to be prepared a Request for Qualifications. 
 
 (b) For construction services exceeding the thresholds described in Section 

255.20 of the Florida Statutes, the Board must advertise the proposed pre-
qualification criteria and procedures and allow at least seven (7) days’ 
notice of the public hearing for comments on such pre-qualification criteria 
and procedures.  At such public hearing, potential vendors may object to 
such pre-qualification criteria and procedures.  Following such public 
hearing, the Board shall formally adopt pre-qualification criteria and 
procedures prior to the advertisement of the Request for Qualifications for 
construction services. 

 
 (c) The Request for Qualifications shall be advertised at least once in a 

newspaper of general circulation within the county or counties in which the 
project is located.  The notice shall allow at least seven (7) days for 
submittal of qualifications for goods, supplies and materials, Contractual 
Services, maintenance services, and construction services under two 
hundred fifty thousand dollars ($250,000).  The notice shall allow at least 
twenty-one (21) days for submittal of qualifications for construction 
services estimated to cost over two hundred fifty thousand dollars 
($250,000) and thirty (30) days for construction services estimated to cost 
over five hundred thousand dollars ($500,000).   

 
 (d) The District may maintain lists of persons interested in receiving notices of 

Requests for Qualifications.  The District shall make a good faith effort to 
provide written notice, by e-mail, United States Mail, hand delivery, to 
persons who provide their name and address to the District Manager for 
inclusion on the list.  However, failure of a person to receive the notice shall 
not invalidate any pre-qualification determination or contract awarded in 
accordance with these Rules and shall not be a basis for a protest of any pre-
qualification determination or contract award. 

 
 (e) If the District has pre-qualified vendors for a particular category of 

purchase, at the option of the District, only those persons who have been 
pre-qualified will be eligible to submit bids, proposals, replies or responses 
in response to the applicable Invitation to Bid, Request for Proposals, 
Invitation to Negotiate, or Competitive Solicitation. 
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 (f) In order to be eligible to submit qualifications, a firm or individual must, at 

the time of receipt of the qualifications: 
 

(i)  Hold all required applicable state professional licenses in good 
standing; 

 
(ii)  Hold all required applicable federal licenses in good standing, if 

any; 
 
(iii)  Hold a current and active Florida corporate charter or be authorized 

to do business in the State of Florida in accordance with Chapter 607 
of the Florida Statutes, if the vendor is a corporation; and 

 
(iv)  Meet any special pre-qualification requirements set forth in the 

Request for Qualifications. 
 

Evidence of compliance with these Rules must be submitted with the 
qualifications if required by the District.  Failure to submit evidence of 
compliance when required may be grounds for rejection of the qualifications. 

 
 (g) Qualifications shall be presented to the Board, or a committee appointed by 

the Board, for evaluation in accordance with the Request for Qualifications 
and this Rule.  Minor variations in the qualifications may be waived by the 
Board.  A variation is minor if waiver of the variation does not create a 
competitive advantage or disadvantage of a material nature.   

 
 (h) All vendors determined by the District to meet the pre-qualification 

requirements shall be pre-qualified.  To assure full understanding of the 
responsiveness to the requirements contained in a Request for 
Qualifications, discussions may be conducted with qualified vendors.  
Vendors shall be accorded fair treatment prior to the submittal date with 
respect to any opportunity for discussion and revision of qualifications.  For 
construction services, any contractor pre-qualified and considered eligible 
by the Department of Transportation to bid to perform the type of work the 
project entails shall be presumed to be qualified to perform the project. 

 
 (i) The Board shall have the right to reject all qualifications if there are not 

enough to be competitive or if rejection is determined to be in the best 
interest of the District.  No vendor shall be entitled to recover any costs of 
qualification preparation or submittal from the District. 

 
 (j) If the selection process is administered by any person or committee other 

than the full Board, the selection made will be presented to the full Board 
with a recommendation that competitive negotiations be instituted with the 
selected firms in order of preference listed. 
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 (k) Notice of intent to pre-qualify, including rejection of some or all 

qualifications, shall be provided in writing to all proposers by e-mail (with 
a delivery and read receipt), United States Mail, hand delivery, or overnight 
delivery service.  The District may alternatively post the notice of intent to 
award on its website at the conclusion of the Board meeting where the 
proposals were evaluated if so provided for in the Request for 
Qualifications.  The notice shall include the following statement:  “Failure 
to file a protest within the time prescribed in Rule 3.11 of the Rules of the 
District shall constitute a waiver of proceedings under those Rules,” or 
wording to that effect.  Protests of the District’s pre-qualification decisions 
under this Rule shall be in accordance with the procedures set forth in Rule 
3.11; provided however, protests related to the pre-qualification criteria and 
procedures for construction services shall be resolved in accordance with 
section (2)(b) of this Rule and Section 255.20(1)(b) of the Florida Statutes. 

 
(2) Suspension, Revocation, or Denial of Qualification 

(a) The District, for good cause, may deny, suspend, or revoke a prequalified 
vendor’s pre-qualified status.  A suspension, revocation, or denial for good 
cause shall prohibit the vendor from bidding on any District construction 
contract for which qualification is required, shall constitute a determination 
of non-responsibility to bid on any other District construction or 
maintenance contract, and shall prohibit the vendor from acting as a 
material supplier or subcontractor on any District contract or project during 
the period of suspension, revocation, or denial.  Good cause shall include 
the following: 

 
 (i) One of the circumstances specified under Section 337.16(2), Fla. 

Stat., has occurred. 
 
 (ii) Affiliated contractors submitted more than one proposal for the 

same work.  In this event the pre-qualified status of all of the 
affiliated bidders will be revoked, suspended, or denied.  All bids of 
affiliated bidders will be rejected. 

 
 (iii) The vendor made or submitted false, deceptive, or fraudulent 

statements, certifications, or materials in any claim for payment or 
any information required by any District contract. 

 
 (iv) The vendor or its affiliate defaulted on any contract or a contract 

surety assumed control of financial responsibility for any contract 
of the vendor. 

 
 (v) The vendor’s qualification to bid is suspended, revoked, or denied 

by any other public or semi-public entity, or the vendor has been the 
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subject of a civil enforcement proceeding or settlement involving a 
public or semi-public entity. 

 
 (vi) The vendor failed to comply with contract or warranty requirements 

or failed to follow District direction in the performance of a contract. 
 
 (vii) The vendor failed to timely furnish all contract documents required 

by the contract specifications, special provisions, or by any state or 
federal statutes or regulations.  If the vendor fails to furnish any of 
the subject contract documents by the expiration of the period of 
suspension, revocation, or denial set forth above, the vendor’s pre-
qualified status shall remain suspended, revoked, or denied until the 
documents are furnished. 

 
 (viii) The vendor failed to notify the District within 10 days of the vendor, 

or any of its affiliates, being declared in default or otherwise not 
completing work on a contract or being suspended from 
qualification to bid or denied qualification to bid by any other public 
or semi-public agency. 

 
 (ix) The vendor did not pay its subcontractors or suppliers in a timely 

manner or in compliance with contract documents. 
 
 (x) The vendor has demonstrated instances of poor or unsatisfactory 

performance, deficient management resulting in project delay, poor 
quality workmanship, a history of payment of liquidated damages, 
untimely completion of projects, uncooperative attitude, contract 
litigation, inflated claims or defaults. 

 
 (xi) An affiliate of the vendor has previously been determined by the 

District to be non-responsible, and the specified period of 
suspension, revocation, denial, or non-responsibility remains in 
effect. 

 
 (xii) The vendor or affiliate(s) has been convicted of a contract crime. 
 
  1. The term “contract crime” means any violation of state or 

federal antitrust laws with respect to a public contract or any 
violation of any state or federal law involving fraud, bribery, 
collusion, conspiracy, or material misrepresentation with 
respect to a public contract. 

 
  2. The term “convicted” or “conviction” means a finding of 

guilt or a conviction of a contract crime, with or without an 
adjudication of guilt, in any federal or state trial court of 
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record as a result of a jury verdict, nonjury trial, or entry of 
a plea of guilty or nolo contendere. 

 
(b) A denial, suspension, or revocation shall prohibit the vendor from being a 

subcontractor on District work during the period of denial, suspension, or 
revocation, except when a prime contractor’s bid has used prices of a 
subcontractor who becomes disqualified after the bid, but before the request 
for authorization to sublet is presented. 

(c) The District shall inform the vendor in writing of its intent to deny, suspend, 
or revoke its pre-qualified status and inform the vendor of its right to a 
hearing, the procedure which must be followed, and the applicable time 
limits.  If a hearing is requested within 10 days after the receipt of the notice 
of intent, the hearing shall be held within 30 days after receipt by the District 
of the request for the hearing.  The decision shall be issued within 15 days 
after the hearing. 

(d) Such suspension or revocation shall not affect the vendor’s obligations 
under any preexisting contract. 

(e) In the case of contract crimes, the vendor’s pre-qualified status under this 
Rule shall be revoked indefinitely.  For all violations of Rule 3.4(3)(a) other 
than for the vendor’s conviction for contract crimes, the revocation, denial, 
or suspension of a vendor’s pre-qualified status under this Rule shall be for 
a specific period of time based on the seriousness of the deficiency. 

 Examples of factors affecting the seriousness of a deficiency are: 

  (i) Impacts on project schedule, cost, or quality of work; 

  (ii) Unsafe conditions allowed to exist; 

  (iii) Complaints from the public; 

  (iv) Delay or interference with the bidding process; 

  (v) The potential for repetition; 

  (vi) Integrity of the public contracting process; 

  (vii) Effect on the health, safety, and welfare of the public. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 190.033, 255.0525, 255.20, Fla. Stat. 
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Rule 3.5 Construction Contracts, Not Design-Build. 
 

(1)  Scope.  All contracts for the construction or improvement of any building, structure, 
or other public construction works authorized by Chapter 190 of the Florida 
Statutes, the costs of which are estimated by the District in accordance with 
generally accepted cost accounting principles to be in excess of the threshold 
amount for applicability of Section 255.20 of the Florida Statutes, as that amount 
may be indexed or amended from time to time, shall be let under the terms of these 
Rules and the procedures of Section 255.20 of the Florida Statutes, as the same may 
be amended from time to time.  A project shall not be divided solely to avoid the 
threshold bidding requirements. 

 
(2) Procedure.  When a purchase of construction services is within the scope of this 

Rule, the following procedures shall apply: 
 
 (a) The Board shall cause to be prepared an Invitation to Bid, Request for 

Proposals, Invitation to Negotiate, or Competitive Solicitation. 
 
 (b) Notice of the Invitation to Bid, Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation shall be advertised at least once in a 
newspaper of general circulation within the county or counties in which the 
District is located.  The notice shall also include the amount of the bid bond, 
if one is required.  The notice shall allow at least twenty-one (21) days for 
submittal of sealed bids, proposals, replies, or responses, unless the Board, 
for good cause, determines a shorter period of time is appropriate.  Any 
project projected to cost more than five hundred thousand dollars 
($500,000) must be noticed at least thirty (30) days prior to the date for 
submittal of bids, proposals, replies, or responses.  If the Board has 
previously pre-qualified contractors pursuant to Rule 3.4 and determined 
that only the contractors that have been pre-qualified will be permitted to 
submit bids, proposals, replies, and responses, the Notice of Invitation to 
Bid, Request for Proposals, Invitation to Negotiate, or Competitive 
Solicitation need not be published.  Instead, the Notice of Invitation to Bid, 
Request for Proposals, Invitation to Negotiate, or Competitive Solicitation 
shall be sent to the pre-qualified contractors by e-mail (with a delivery and 
read receipt), United States Mail, hand delivery, or overnight delivery 
service. 

 
 (c) The District may maintain lists of persons interested in receiving notices of 

Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and 
Competitive Solicitations.  The District shall make a good faith effort to 
provide written notice, by e-mail, United States Mail, hand delivery, or to 
persons who provide their name and address to the District Manager for 
inclusion on the list.  However, failure of a person to receive the notice shall 
not invalidate any contract awarded in accordance with this Rule and shall 
not be a basis for a protest of any contract award.   
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 (d) If the District has pre-qualified providers of construction services, then, at 

the option of the District, only those persons who have been pre-qualified 
will be eligible to submit bids, proposals, replies, or responses to Invitations 
to Bid, Requests for Proposals, Invitations to Negotiate, and Competitive 
Solicitations. 

 
 (e) In order to be eligible to submit a bid, proposal, reply, or response, a firm 

or individual must, at the time of receipt of the bids, proposals, replies, or 
responses: 

 
(i) Hold all required applicable state professional licenses in good 

standing; 
 

(ii) Hold all required applicable federal licenses in good standing, if 
any; 

 
(iii) Hold a current and active Florida corporate charter or be authorized 

to do business in the State of Florida in accordance with Chapter 607 
of the Florida Statutes, if the bidder is a corporation; and 

 
     (iv)  Meet any special pre-qualification requirements set forth in the 

Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 
Competitive Solicitation. 

 
Any contractor that has been found guilty by a court of any violation of 
federal labor or employment tax laws regarding subjects including but not 
limited to, reemployment assistance, safety, tax withholding, worker’s 
compensation, unemployment tax, social security and Medicare tax, wage 
or hour, or prevailing rate laws within the past 5 years may be considered 
ineligible by the District to submit a bid, response, or proposal for a District 
project. 

 
Evidence of compliance with these Rules must be submitted with the bid, 
proposal, reply, or response, if required by the District.  Failure to submit 
evidence of compliance when required may be grounds for rejection of the 
bid, proposal, reply, or response. 

 
 (f) Bids, proposals, replies, and responses, or the portions of which that include 

the price, shall be publicly opened at a meeting noticed in accordance with 
Rule 1.3, and at which at least one district representative is present.  The 
name of each bidder and the price submitted in the bid shall be announced 
at such meeting and shall be made available upon request.  Minutes should 
be taken at the meeting and maintained by the District.  Bids, proposals, 
replies, and responses shall be evaluated in accordance with the respective 
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 
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Competitive Solicitation and these Rules.  Minor variations in the bids, 
proposals, replies, or responses may be waived by the Board.  A variation 
is minor if waiver of the variation does not create a competitive advantage 
or disadvantage of a material nature.  Mistakes in arithmetic extension of 
pricing may be corrected by the Board.  Bids and proposals may not be 
modified or supplemented after opening; provided however, additional 
information may be requested and/or provided to evidence compliance, 
make non-material modifications, clarifications, or supplementations, and 
as otherwise permitted by Florida law. 

 
 (g) The lowest Responsive Bid submitted by a Responsive and Responsible 

Bidder in response to an Invitation to Bid shall be accepted.  In relation to 
a Request for Proposals, Invitation to Negotiate, or Competitive 
Solicitation, the Board shall select the Responsive Proposal, Reply, or 
Response submitted by a Responsive and Responsible Vendor which is 
most advantageous to the District.  To assure full understanding of the 
responsiveness to the solicitation requirements contained in a Request for 
Proposals, Invitation to Negotiate, or Competitive Solicitation, discussions 
may be conducted with qualified vendors.  Vendors shall be accorded fair 
treatment prior to the submittal date with respect to any opportunity for 
discussion, preparation, and revision of bids, proposals, replies, and 
responses.   

 
 (h) The Board shall have the right to reject all bids, proposals, replies, or 

responses because they exceed the amount of funds budgeted for the 
purchase, if there are not enough to be competitive, or if rejection is 
determined to be in the best interest of the District.  No contractor shall be 
entitled to recover any costs of bid, proposal, response, or reply preparation 
or submittal from the District. 

 
 (i) The Board may require potential contractors to furnish bid bonds, 

performance bonds, and/or other bonds with a responsible surety to be 
approved by the Board. 

 
 (j) If less than three (3) Responsive Bids, Proposals, Replies, or Responses are 

received, the District may purchase construction services or may reject the 
bids, proposals, replies, or responses for a lack of competitiveness.  If no 
Responsive Bid, Proposal, Reply, or Response is received, the District may 
proceed with the procurement of construction services, in the manner the 
Board determines is in the best interests of the District, which may include 
but is not limited to a direct purchase of the construction services without 
further competitive selection processes.  

 
 (k) If the selection process is administered by any person or committee other 

than the full Board, the selection made will be presented to the full Board 
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with a recommendation that competitive negotiations be instituted with the 
selected firms in order of preference listed. 

 
 (l) Notice of intent to award, including rejection of some or all bids, proposals, 

replies, or responses, shall be provided in writing to all proposers by e-mail 
(with a delivery and read receipt), United States Mail, hand delivery, or 
overnight delivery service.  The District may alternatively post the notice of 
intent to award on its website at the conclusion of the Board meeting where 
the proposals were evaluated if so provided for in the Invitation to Bid, 
Request for Proposals, Invitation to Negotiate, or Competitive Solicitation.  
The notice shall include the following statement:  “Failure to file a protest 
within the time prescribed in Rule 3.11 of the Rules of the District shall 
constitute a waiver of proceedings under those Rules,” or wording to that 
effect.  Protests of the District’s purchase of construction services under this 
Rule shall be in accordance with the procedures set forth in Rule 3.11. 
 

 (3) Sole Source; Government.  Construction services that are only available from a 
single source are exempt from this Rule.  Construction services provided by 
governmental agencies are exempt from this Rule.  This Rule shall not apply to the 
purchase of construction services, which may include goods, supplies, or materials, 
that are purchased under a federal, state, or local government contract that has been 
competitively procured by such federal, state, or local government in a manner 
consistent with the material procurement requirements of these Rules.  A contract 
for construction services is exempt from this Rule if state or federal law prescribes 
with whom the District must contract or if the rate of payment is established during 
the appropriation process.    

 
(4) Contracts; Public Records.  In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 
contractor to comply with public records laws. 

 
(5)  Emergency Purchases.  The District may make an Emergency Purchase without 

complying with these rules.  The fact that an Emergency Purchase has occurred or 
is necessary shall be noted in the minutes of the next Board Meeting.   

 
 (6) Exceptions.  This Rule is inapplicable when: 
 

(a)  The project is undertaken as repair or maintenance of an existing public 
facility; 

 
(b)  The funding source of the project will be diminished or lost because the 

time required to competitively award the project after the funds become 
available exceeds the time within which the funding source must be spent; 

 
(c)  The District has competitively awarded a project and the contractor has 

abandoned the project or the District has terminated the contract; or 
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(d)  The District, after public notice, conducts a public meeting under Section 

286.011 of the Florida Statutes, and finds by a majority vote of the Board 
that it is in the public’s best interest to perform the project using its own 
services, employees, and equipment. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 119.0701, 189.053, 190.033, 255.0518, 255.0525, 255.20, 287.055, Fla. Stat. 
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Rule 3.6 Construction Contracts, Design-Build. 
 
 (1) Scope.  The District may utilize Design-Build Contracts for any public construction 

project for which the Board determines that use of such contract is in the best 
interest of the District.  When letting a Design-Build Contract, the District shall use 
the following procedure: 

 
(2) Procedure. 

 
(a)    The District shall utilize a Design Criteria Professional meeting the 

requirements of Section 287.055(2)(k) of the Florida Statutes, when 
developing a Design Criteria Package, evaluating the proposals and 
qualifications submitted by Design-Build Firms, and determining 
compliance of the project construction with the Design Criteria Package.  
The Design Criteria Professional may be an employee of the District, may 
be the District Engineer selected by the District pursuant to Section 287.055 
of the Florida Statutes, or may be retained pursuant to Rule 3.1.  The Design 
Criteria Professional is not eligible to render services under a Design-Build 
Contract executed pursuant to the Design Criteria Package. 

 
  (b) A Design Criteria Package for the construction project shall be prepared and 

sealed by the Design Criteria Professional.  If the project utilizes existing 
plans, the Design Criteria Professional shall create a Design Criteria 
Package by supplementing the plans with project specific requirements, if 
any.     

 
  (c)  The Board may either choose to award the Design-Build Contract pursuant 

to the competitive proposal selection process set forth in Section 287.055(9) 
of the Florida Statutes, or pursuant to the qualifications-based selection 
process pursuant to Rule 3.1.  

 
   (i) Qualifications-Based Selection.  If the process set forth in Rule 3.1 

is utilized, subsequent to competitive negotiations, a guaranteed 
maximum price and guaranteed completion date shall be 
established.  

 
(ii)   Competitive Proposal-Based Selection.  If the competitive proposal 

selection process is utilized, the Board, in consultation with the 
Design Criteria Professional, shall establish the criteria, standards 
and procedures for the evaluation of Design-Build Proposals based 
on price, technical, and design aspects of the project, weighted for 
the project.  After a Design Criteria Package and the standards and 
procedures for evaluation of proposals have been developed, 
competitive proposals from qualified firms shall be solicited 
pursuant to the design criteria by the following procedure: 
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    1. A Request for Proposals shall be advertised at least once in 
a newspaper of general circulation within the county in 
which the project is located.  The notice shall allow at least 
twenty-one (21) days for submittal of sealed proposals, 
unless the Board, for good cause, determines a shorter period 
of time is appropriate.  Any project projected to cost more 
than five hundred thousand dollars ($500,000) must be 
noticed at least thirty (30) days prior to the date for submittal 
of proposals.   

   
    2. The District may maintain lists of persons interested in 

receiving notices of Requests for Proposals.  The District 
shall make a good faith effort to provide written notice, by 
e-mail, United States Mail, hand delivery, to persons who 
provide their name and address to the District Manager for 
inclusion on the list.  However, failure of a person to receive 
the notice shall not invalidate any contract awarded in 
accordance with this Rule and shall not be a basis for a 
protest of any contract award. 

 
    3. In order to be eligible to submit a proposal, a firm must, at 

the time of receipt of the proposals: 
    
     a. Hold the required applicable state professional 

licenses in good standing, as defined by Section 
287.055(2)(h) of the Florida Statutes; 

 
     b.  Hold all required applicable federal licenses in good 

standing, if any; 
 
     c. Hold a current and active Florida corporate charter or 

be authorized to do business in the State of Florida in 
accordance with Chapter 607 of the Florida Statutes, 
if the proposer is a corporation; 

 
     d. Meet any special pre-qualification requirements set 

forth in the Request for Proposals and Design 
Criteria Package. 

 
Any contractor that has been found guilty by a court of any 
violation of federal labor or employment tax laws regarding 
subjects including but not limited to reemployment 
assistance, safety, tax withholding, worker’s compensation, 
unemployment tax, social security and Medicare tax, wage 
or hour, or prevailing rate laws within the past 5 years may 
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be considered ineligible by the District to submit a bid, 
response, or proposal for a District project. 

 
Evidence of compliance with these Rules must be submitted 
with the proposal if required by the District.  Failure to 
submit evidence of compliance when required may be 
grounds for rejection of the proposal. 

 
    4.  The proposals, or the portions of which that include the 

price, shall be publicly opened at a meeting noticed in 
accordance with Rule 1.3, and at which at least one district 
representative is present.  The name of each bidder and the 
price submitted in the bid shall be announced at such 
meeting and shall be made available upon request.  Minutes 
should be taken at the meeting and maintained by the 
District.  In consultation with the Design Criteria 
Professional, the Board shall evaluate the proposals received 
based on evaluation criteria and procedures established prior 
to the solicitation of proposals, including but not limited to 
qualifications, availability, and past work of the firms and 
the partners and members thereof.  The Board shall then 
select no fewer than three (3) Design-Build Firms as the 
most qualified. 

 
    5. The Board shall have the right to reject all proposals if the 

proposals are too high, or rejection is determined to be in the 
best interest of the District.  No vendor shall be entitled to 
recover any costs of proposal preparation or submittal from 
the District. 

 
    6. If less than three (3) Responsive Proposals are received, the 

District may purchase design-build services or may reject the 
proposals for lack of competitiveness.  If no Responsive 
Proposals are received, the District may proceed with the 
procurement of design-build services in the manner the 
Board determines is in the best interests of the District, 
which may include but is not limited to a direct purchase of 
the design-build services without further competitive 
selection processes. 

 
    7. Notice of the rankings adopted by the Board, including the 

rejection of some or all proposals, shall be provided in 
writing to all proposers by e-mail (with a delivery and read 
receipt), United States Mail, hand delivery, or overnight 
delivery service.  The District may alternatively post the 
notice of intent to award on its website at the conclusion of 
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the Board meeting where the proposals were evaluated if so 
provided for in the Design Criteria Package.  The notice shall 
include the following statement:  “Failure to file a protest 
within the time prescribed in Rule 3.11 of the Rules of the 
District shall constitute a waiver of proceedings under those 
Rules,” or wording to that effect.  Protests of the District’s 
rankings under this Rule shall be in accordance with the 
procedures set forth in Rule 3.11. 

 
    8. The Board shall negotiate a contract with the firm ranking 

the highest based on the evaluation standards and shall 
establish a price which the Board determines is fair, 
competitive and reasonable.  Should the Board be unable to 
negotiate a satisfactory contract with the firm considered to 
be the most qualified at a price considered by the Board to 
be fair, competitive, and reasonable, negotiations with that 
firm must be terminated.  The Board shall then undertake 
negotiations with the second most qualified firm, based on 
the ranking by the evaluation standards.  Should the Board 
be unable to negotiate a satisfactory contract with the firm 
considered to be the second most qualified at a price 
considered by the Board to be fair, competitive, and 
reasonable, negotiations with that firm must be terminated.  
The Board shall then undertake negotiations with the third 
most qualified firm.  Should the Board be unable to negotiate 
a satisfactory contract with the firm considered to be the 
third most qualified at a price considered by the Board to be 
fair, competitive, and reasonable, negotiations with that firm 
must be terminated.  Should the Board be unable to negotiate 
a satisfactory contract with any of the selected firms, the 
Board shall select additional firms in order of their rankings 
based on the evaluation standards and continue negotiations 
until an agreement is reached or the list of firms is exhausted. 

 
    9.  After the Board contracts with a firm, the firm shall bring to 

the Board for approval, detailed working drawings of the 
project.   

 
    10.  The Design Criteria Professional shall evaluate the 

compliance of the detailed working drawings and project 
construction with the Design Criteria Package and shall 
provide the Board with a report of the same.   

 
(3) Contracts; Public Records.  In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 
contractor to comply with public records laws. 
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(4) Emergency Purchase.  The Board may, in case of public emergency, declare an 

emergency and immediately proceed with negotiations with the best qualified 
Design-Build Firm available at the time.  The fact that an Emergency Purchase has 
occurred shall be noted in the minutes of the next Board meeting. 

 
 (5) Exceptions.  This Rule is inapplicable when: 
 

(a)  The project is undertaken as repair or maintenance of an existing public 
facility; 

 
(b)  The funding source of the project will be diminished or lost because the 

time required to competitively award the project after the funds become 
available exceeds the time within which the funding source must be spent; 

 
(c)  The District has competitively awarded a project and the contractor has 

abandoned the project or the District has terminated the contractor; or 
 
(d)  The District, after public notice, conducts a public meeting under Section 

286.011 of the Florida Statutes, and finds by a majority vote of the Board 
that it is in the public’s best interest to perform the project using its own 
services, employees, and equipment. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 119.0701, 189.053, 190.033, 255.0518, 255.0525, 255.20, 287.055, Fla. Stat. 
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Rule 3.7  Payment and Performance Bonds. 
 

(1)  Scope.  This Rule shall apply to contracts for the construction of a public building, 
for the prosecution and completion of a public work, or for repairs upon a public 
building or public work and shall be construed in addition to terms prescribed by 
any other Rule that may also apply to such contracts. 

 
(2)  Required Bond.  Upon entering into a contract for any of the services described in 

section (1) of this Rule in excess of $200,000, the Board shall require that the 
contractor, before commencing the work, execute and record a payment and 
performance bond, or other acceptable surety, in an amount equal to the contract 
price.  Notwithstanding the terms of the contract or any other law, the District may 
not make payment to the contractor until the contractor has provided to the District 
a certified copy of the recorded bond. 

 
(3)  Discretionary Bond.  At the discretion of the Board, upon entering into a contract 

for any of the services described in section (1) of this Rule for an amount not 
exceeding $200,000, the contractor may be exempted from executing a payment 
and performance bond. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  § 255.05, Fla. Stat. 
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Rule 3.8 Goods, Supplies, and Materials. 
 
  (1) Purpose and Scope.  All purchases of goods, supplies, or materials exceeding the 

amount provided in Section 287.017 of the Florida Statutes, for CATEGORY 
FOUR, shall be purchased under the terms of this Rule.  Contracts for purchases of 
“goods, supplies, and materials” do not include printing, insurance, advertising, 
or legal notices.  A contract involving goods, supplies, or materials plus 
maintenance services may, in the discretion of the Board, be treated as a contract 
for maintenance services.  However, a purchase shall not be divided solely in order 
to avoid the threshold bidding requirements. 

 
(2) Procedure.  When a purchase of goods, supplies, or materials is within the scope of 

this Rule, the following procedures shall apply: 
 
 (a) The Board shall cause to be prepared an Invitation to Bid, Request for 

Proposals, Invitation to Negotiate, or Competitive Solicitation. 
 
 (b) Notice of the Invitation to Bid, Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation shall be advertised at least once in a 
newspaper of general circulation within the District and within the county 
or counties in which the District is located.  The notice shall also include 
the amount of the bid bond, if one is required.  The notice shall allow at 
least seven (7) days for submittal of bids, proposals, replies, or responses. 

 
 (c) The District may maintain lists of persons interested in receiving notices of 

Invitations to Bid, Requests for Proposals, Invitations to Negotiate, or 
Competitive Solicitations.  The District shall make a good faith effort to 
provide written notice, by e-mail, United States Mail, hand delivery, to 
persons who provide their name and address to the District Manager for 
inclusion on the list.  However, failure of a person to receive the notice shall 
not invalidate any contract awarded in accordance with this Rule and shall 
not be a basis for a protest of any contract award. 

 
 (d) If the District has pre-qualified suppliers of goods, supplies, and materials, 

then, at the option of the District, only those persons who have been pre-
qualified will be eligible to submit bids, proposals, replies, or responses. 

 
(e) In order to be eligible to submit a bid, proposal, reply, or response, a firm 

or individual must, at the time of receipt of the bids, proposals, replies, or 
responses: 

 
(i) Hold all required applicable state professional licenses in good 

standing; 
 

(ii) Hold all required applicable federal licenses in good standing, if any; 
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(iii) Hold a current and active Florida corporate charter or be authorized to 
do business in the State of Florida in accordance with Chapter 607 of 
the Florida Statutes, if the vendor is a corporation; and 

 
     (iv) Meet any special pre-qualification requirements set forth in the 

Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 
Competitive Solicitation. 

 
Evidence of compliance with these Rules must be submitted with the bid, 
proposal, reply or response if required by the District.  Failure to submit 
evidence of compliance when required may be grounds for rejection of the 
bid, proposal, reply, or response. 
 
Any firm or individual whose principal place of business is outside the State 
of Florida must also submit a written opinion of an attorney at law licensed 
to practice law in that foreign state, as to the preferences, if any or none, 
granted by the law of that foreign state to business entities whose principal 
places of business are in that foreign state, in the letting of any or all public 
contracts.  Failure to submit such a written opinion or submission of a false 
or misleading written opinion may be grounds for rejection of the bid, 
proposal, reply, or response. 

 
(f) Bids, proposals, replies, and responses shall be publicly opened at the time 

and place noted on the Invitation to Bid, Request for Proposals, Invitation 
to Negotiate, or Competitive Solicitation.  Bids, proposals, replies, and 
responses shall be evaluated in accordance with the respective Invitation to 
Bid, Request for Proposals, Invitation to Negotiate, or Competitive 
Solicitation, and this Rule.  Minor variations in the bids, proposals, replies, 
or responses may be waived by the Board.  A variation is minor if waiver 
of the variation does not create a competitive advantage or disadvantage of 
a material nature.  Mistakes in arithmetic extension of pricing may be 
corrected by the Board.  Bids and proposals may not be modified or 
supplemented after opening; provided however, additional information may 
be requested and/or provided to evidence compliance, make non-material 
modifications, clarifications, or supplementations, and as otherwise 
permitted by Florida law. 

 
(g) The lowest Responsive Bid, after taking into account the preferences 

provided for in this subsection, submitted by a Responsive and Responsible 
Bidder in response to an Invitation to Bid, Request for Proposals, Invitation 
to Negotiate, or Competitive Solicitation shall be accepted.  If the lowest 
Responsive Bid is submitted by a Responsive and Responsible Bidder 
whose principal place of business is located in a foreign state which does 
not grant a preference in competitive purchase to businesses whose 
principal place of business are in that foreign state, the lowest Responsible 
and Responsive Bidder whose principal place of business is in the State of 
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Florida shall be awarded a preference of five (5) percent.  If the lowest 
Responsive Bid is submitted by a Responsive and Responsible Bidder 
whose principal place of business is located in a foreign state which grants 
a preference in competitive purchase to businesses whose principal place of 
business are in that foreign state, the lowest Responsible and Responsive 
Bidder whose principal place of business is in the State of Florida shall be 
awarded a preference equal to the preference granted by such foreign state. 

 
 To assure full understanding of the responsiveness to the solicitation 

requirements contained in an Invitation to Bid, Request for Proposals, 
Invitation to Negotiate, or Competitive Solicitation, discussions may be 
conducted with qualified vendors.  Vendors shall be accorded fair treatment 
prior to the submittal date with respect to any opportunity for discussion, 
preparation, and revision of bids, proposals, replies, and responses.   

 
(h) The Board shall have the right to reject all bids, proposals, replies, or 

responses because they exceed the amount of funds budgeted for the 
purchase, if there are not enough to be competitive, or if rejection is 
determined to be in the best interest of the District.  No vendor shall be 
entitled to recover any costs of bid, proposal, reply, or response preparation 
or submittal from the District. 

 
 (i) The Board may require bidders and proposers to furnish bid bonds, 

performance bonds, and/or other bonds with a responsible surety to be 
approved by the Board. 

 
(j) Notice of intent to award, including rejection of some or all bids, proposals, 

replies, or responses shall be provided in writing to all proposers by e-mail 
(with a delivery and read receipt), United States Mail, hand delivery, or 
overnight delivery service.  The District may alternatively post the notice of 
intent to award on its website at the conclusion of the Board meeting where 
the proposals were evaluated if so provided for in the Invitation to Bid, 
Request for Proposals, Invitation to Negotiate, or Competitive Solicitation.  
The notice shall include the following statement:  “Failure to file a protest 
within the time prescribed in Rule 3.11 of the Rules of the District shall 
constitute a waiver of proceedings under those Rules,” or wording to that 
effect.  Protests of the District’s purchase of goods, supplies, and materials 
under this Rule shall be in accordance with the procedures set forth in Rule 
3.11. 

 
(k) If less than three (3) Responsive Bids, Proposals, Replies, or Responses are 

received, the District may purchase goods, supplies, or materials, or may 
reject the bids, proposals, replies, or responses for a lack of competitiveness.  
If no Responsive Bid, Proposal, Reply, or Response is received, the District 
may proceed with the procurement of goods, supplies, and materials, in the 
manner the Board determines is in the best interests of the District, which 



 

65 
 

may include but is not limited to a direct purchase of the goods, supplies, 
and materials without further competitive selection processes.  

 
 (3) Goods, Supplies, and Materials included in a Construction Contract Awarded 

Pursuant to Rule 3.5 or 3.6.  There may be occasions where the District has 
undergone the competitive purchase of construction services which contract may 
include the provision of goods, supplies, or materials.  In that instance, the District 
may approve a change order to the contract and directly purchase the goods, 
supplies, and materials.  Such purchase of goods, supplies, and materials deducted 
from a competitively purchased construction contract shall be exempt from this 
Rule. 

  
 (4) Exemption.  Goods, supplies, and materials that are only available from a single 

source are exempt from this Rule.  Goods, supplies, and materials provided by 
governmental agencies are exempt from this Rule.  A contract for goods, supplies, 
or materials is exempt from this Rule if state or federal law prescribes with whom 
the District must contract or if the rate of payment is established during the 
appropriation process.  This Rule shall not apply to the purchase of goods, supplies 
or materials that are purchased under a federal, state, or local government contract 
that has been competitively procured by such federal, state, or local government in 
a manner consistent with the material procurement requirements of these Rules. 

 
 (5) Renewal.  Contracts for the purchase of goods, supplies, and/or materials subject to 

this Rule may be renewed for a maximum period of five (5) years.   
 
 (6) Emergency Purchases.  The District may make an Emergency Purchase without 

complying with these rules.  The fact that an Emergency Purchase has occurred or 
is necessary shall be noted in the minutes of the next Board meeting. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 189.053, 190.033, 287.017, 287.084, Fla. Stat. 
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Rule 3.9 Maintenance Services. 
 

(1)      Scope.  All contracts for maintenance of any District facility or project shall be set 
under the terms of this Rule if the cost exceeds the amount provided in Section 
287.017 of the Florida Statutes, for CATEGORY FOUR.  A contract involving 
goods, supplies, and materials plus maintenance services may, in the discretion of 
the Board, be treated as a contract for maintenance services.  However, a purchase 
shall not be divided solely in order to avoid the threshold bidding requirements. 

 
(2) Procedure.  When a purchase of maintenance services is within the scope of this 

Rule, the following procedures shall apply: 
 

 (a) The Board shall cause to be prepared an Invitation to Bid, Request for 
Proposals, Invitation to Negotiate, or Competitive Solicitation. 

 
(b) Notice of the Invitation to Bid, Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation shall be advertised at least once in a 
newspaper of general circulation within the county or counties in which the 
District is located.  The notice shall also include the amount of the bid bond, 
if one is required.  The notice shall allow at least seven (7) days for submittal 
of bids, proposals, replies, or responses. 

 
 (c) The District may maintain lists of persons interested in receiving notices of 

Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and 
Competitive Solicitations.  The District shall make a good faith effort to 
provide written notice, by e-mail, United States Mail, hand delivery, to 
persons who provide their name and address to the District Manager for 
inclusion on the list.  However, failure of a person to receive the notice shall 
not invalidate any contract awarded in accordance with this Rule and shall 
not be a basis for a protest of any contract award. 

 
(d) If the District has pre-qualified suppliers of maintenance services, then, at 

the option of the District, only those persons who have been pre-qualified 
will be eligible to submit bids, proposals, replies, and responses. 

 
(e) In order to be eligible to submit a bid, proposal, reply, or response, a firm 

or individual must, at the time of receipt of the bids, proposals, replies, or 
responses: 

 
(i) Hold all required applicable state professional licenses in good 

standing; 
 

(ii) Hold all required applicable federal licenses in good standing, if any; 
 

(iii) Hold a current and active Florida corporate charter or be authorized to 
do business in the State of Florida in accordance with Chapter 607 of 
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the Florida Statutes, if the vendor is a corporation; and 
 

     (iv) Meet any special pre-qualification requirements set forth in the 
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 
Competitive Solicitation. 

 
Evidence of compliance with these Rules must be submitted with the bid, 
proposal, reply, or response if required by the District.  Failure to submit 
evidence of compliance when required may be grounds for rejection of the 
bid, proposal, reply, or response. 

 
(f) Bids, proposals, replies, and responses shall be publicly opened at the time 

and place noted on the Invitation to Bid, Request for Proposals, Invitation 
to Negotiate, or Competitive Solicitation.  Bids, proposals, replies, and 
responses shall be evaluated in accordance with the respective Invitation to 
Bid, Request for Proposals, Invitation to Negotiate, or Competitive 
Solicitation, and these Rules.  Minor variations in the bids, proposals, 
replies, and responses may be waived by the Board.  A variation is minor if 
waiver of the variation does not create a competitive advantage or 
disadvantage of a material nature.  Mistakes in arithmetic extension of 
pricing may be corrected by the Board.  Bids and proposals may not be 
modified or supplemented after opening; provided however, additional 
information may be requested and/or provided to evidence compliance, 
make non-material modifications, clarifications, or supplementations, and 
as otherwise permitted by Florida law. 

 
(g) The lowest Responsive Bid submitted in response to an Invitation to Bid by 

a Responsive and Responsible Bidder shall be accepted.  In relation to a 
Request for Proposals, Invitation to Negotiate or Competitive Solicitation 
the Board shall select the Responsive Proposal, Reply, or Response 
submitted by a Responsive and Responsible Vendor which is most 
advantageous to the District.  To assure full understanding of the 
responsiveness to the solicitation requirements contained in a Request for 
Proposals, Invitation to Negotiate, or Competitive Solicitation, discussions 
may be conducted with qualified vendors.  Vendors shall be accorded fair 
treatment prior to the submittal date with respect to any opportunity for 
discussion, preparation, and revision of bids, proposals, replies, or 
responses.   

 
(h) The Board shall have the right to reject all bids, proposals, replies, or 

responses because they exceed the amount of funds budgeted for the 
purchase, if there are not enough to be competitive, or if rejection is 
determined to be in the best interest of the District.  No Vendor shall be 
entitled to recover any costs of bid, proposal, reply, or response preparation 
or submittal from the District. 
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(i) The Board may require bidders and proposers to furnish bid bonds, 
performance bonds, and/or other bonds with a responsible surety to be 
approved by the Board. 

 
(j) Notice of intent to award, including rejection of some or all bids, proposals, 

replies, or responses shall be provided in writing to all proposers by e-mail 
(with a delivery and read receipt), United States Mail, hand delivery, or 
overnight delivery service.  The District may alternatively post the notice of 
intent to award on its website at the conclusion of the Board meeting where 
the proposals were evaluated if so provided for in the Invitation to Bid, 
Request for Proposals, Invitation to Negotiate, or Competitive Solicitation.  
The notice shall include the following statement:  “Failure to file a protest 
within the time prescribed in Rule 3.11 of the Rules of the District shall 
constitute a waiver of proceedings under those Rules,” or wording to that 
effect.  Protests of the District’s procurement of maintenance services under 
this Rule shall be in accordance with the procedures set forth in Rule 3.11. 

 
(k) If less than three (3) Responsive Bids, Proposals, Replies, or Responses are 

received, the District may purchase the maintenance services or may reject 
the bids, proposals, replies, or responses for a lack of competitiveness.  If 
no Responsive Bid, Proposal, Reply, or Response is received, the District 
may proceed with the procurement of maintenance services, in the manner 
the Board determines is in the best interests of the District, which may 
include but is not limited to a direct purchase of the maintenance services 
without further competitive selection processes.  

 
 (3) Exemptions.  Maintenance services that are only available from a single source are 

exempt from this Rule.  Maintenance services provided by governmental agencies 
are exempt from this Rule.  A contract for maintenance services is exempt from this 
Rule if state or federal law prescribes with whom the District must contract or if 
the rate of payment is established during the appropriation process.    

 
 (4) Renewal.  Contracts for the purchase of maintenance services subject to this Rule 

may be renewed for a maximum period of five (5) years. 
 
(5) Contracts; Public Records.  In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 
contractor to comply with public records laws. 

 
 (6) Emergency Purchases.  The District may make an Emergency Purchase without 

complying with these rules.  The fact that an Emergency Purchase has occurred or 
is necessary shall be noted in the minutes of the next Board meeting. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), 190.033, Fla. Stat. 
Law Implemented:  §§ 119.0701, 190.033, 287.017, Fla. Stat. 
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Rule 3.10 Contractual Services. 
 

(1)  Exemption from Competitive Purchase.  Pursuant to Section 190.033(3) of the 
Florida Statutes, Contractual Services shall not be subject to competitive 
purchasing requirements.  If an agreement is predominantly for Contractual 
Services, but also includes maintenance services or the purchase of goods and 
services, the contract shall not be subject to competitive purchasing requirements.  
Regardless of whether an advertisement or solicitation for Contractual Services is 
identified as an Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 
Competitive Solicitation, no rights or remedies under these Rules, including but not 
limited to protest rights, are conferred on persons, firms, or vendors proposing to 
provide Contractual Services to the District.   

 
(2)  Contracts; Public Records.  In accordance with Florida law, each contract for 

Contractual Services shall include provisions required by law that require the 
contractor to comply with public records laws. 

 
Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 119.0701, 190.011(3), 190.033, Fla. Stat. 
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Rule 3.11 Protests with Respect to Proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, 
and 3.9. 

 
The resolution of any protests with respect to proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 
3.8, and 3.9 shall be in accordance with this Rule. 
 
 (1) Filing. 
 
  (a)  With respect to a protest regarding qualifications, specifications, 

documentation, or other requirements contained in a Request for 
Qualifications, Request for Proposals, Invitation to Bid, or Competitive 
Solicitation issued by the District, the notice of protest shall be filed in 
writing within seventy-two (72) calendar hours (excluding Saturdays, 
Sundays, and state holidays) after the first advertisement of the Request for 
Qualifications, Request for Proposals, Invitation to Bid, or Competitive 
Solicitation.  A formal protest setting forth with particularity the facts and 
law upon which the protest is based shall be filed within seven (7) calendar 
days (including Saturdays, Sundays, and state holidays) after the initial 
notice of protest was filed.  For purposes of this Rule, wherever applicable, 
filing will be perfected and deemed to have occurred upon receipt by the 
District.  Failure to file a notice of protest shall constitute a waiver of all 
rights to protest the District’s intended decision.  Failure to file a formal 
written protest shall constitute an abandonment of the protest proceedings 
and shall automatically terminate the protest proceedings. 

 
  (b) Except for those situations covered by subsection (1)(a) of this Rule, any 

firm or person who is affected adversely by a District’s ranking or intended 
award under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, or 3.9 and desires to 
contest the District’s ranking or intended award, shall file with the District 
a written notice of protest within seventy-two (72) calendar hours 
(excluding Saturdays, Sundays, and state holidays) after receipt of the 
notice of the District’s ranking or intended award or after posting on the 
District’s website if so provided for in the Request for Qualifications, 
Request for Proposals, Invitation to Bid, or Competitive Solicitation.  A 
formal protest setting forth with particularity the facts and law upon which 
the protest is based shall be filed within seven (7) calendar days (including 
Saturdays, Sundays, and state holidays) after the initial notice of protest was 
filed.  For purposes of this Rule, wherever applicable, filing will be 
perfected and deemed to have occurred upon receipt by the District.  Failure 
to file a notice of protest shall constitute a waiver of all rights to protest the 
District’s ranking or intended award.  Failure to file a formal written protest 
shall constitute an abandonment of the protest proceedings and shall 
automatically terminate the protest proceedings.   

 
  (c)  If the requirement for the posting of a protest bond and the amount of the 

protest bond, which may be expressed by a percentage of the contract to be 
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awarded or a set amount, is disclosed in the District’s competitive 
solicitation documents for a particular purchase under Rules 3.1, 3.2, 3.3, 
3.4, 3.5, 3.6, 3.8, or 3.9, any person who files a notice of protest must post 
the protest bond.  The amount and form of the protest bond shall be 
determined by District staff after consultation with the Board and within the 
limits, if any, imposed by Florida law.  In the event the protest is successful, 
the protest bond shall be refunded to the protestor.  In the event the protest 
is unsuccessful, the protest bond shall be applied towards the District’s 
costs, expenses, and attorney’s fees associated with hearing and defending 
the protest.  In the event the protest is settled by mutual agreement of the 
parties, the protest bond shall be distributed as agreed to by the District and 
protestor. 

 
  (d) The District does not accept documents filed by e-mail or facsimile 

transmission.  Filings are only accepted during normal business hours. 
 
 (2) Contract Execution.  Upon receipt of a notice of protest which has been timely filed, 

the District shall not execute the contract under protest until the subject of the 
protest is resolved.  However, if the District sets forth in writing particular facts and 
circumstances showing that delay incident to protest proceedings will jeopardize 
the funding for the project, will materially increase the cost of the project, or will 
create an immediate and serious danger to the public health, safety, or welfare, the 
contract may be executed.   

 
 (3) Informal Proceeding.  If the Board determines a protest does not involve a disputed 

issue of material fact, the Board may, but is not obligated to, schedule an informal 
proceeding to consider the protest.  Such informal proceeding shall be at a time and 
place determined by the Board.  Notice of such proceeding shall be sent via e-mail 
(with a delivery and read receipt), United States Mail, or hand delivery to the 
protestor and any substantially affected persons or parties not less than three (3) 
calendar days prior to such informal proceeding.  Within thirty (30) calendar days 
following the informal proceeding, the Board shall issue a written decision setting 
forth the factual, legal, and policy grounds for its decision. 

 
(4) Formal Proceeding.  If the Board determines a protest involves disputed issues of 

material fact or if the Board elects not to use the informal proceeding process 
provided for in section (3) of this Rule, the District shall schedule a formal hearing 
to resolve the protest.  The Chairperson shall designate any member of the Board 
(including the Chairperson), District Manager, District Counsel, or other person as 
a hearing officer to conduct the hearing.  The hearing officer may: 

 
  (a) Administer oaths and affirmations; 
 
  (b) Rule upon offers of proof and receive relevant evidence; 
 
  (c) Regulate the course of the hearing, including any pre-hearing matters; 
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  (d) Enter orders; and 
 
  (e) Make or receive offers of settlement, stipulation, and adjustment. 
 

The hearing officer shall, within thirty (30) days after the hearing or receipt of the 
hearing transcript, whichever is later, file a recommended order which shall include 
a caption, time and place of hearing, appearances entered at the hearing, statement 
of the issues, findings of fact and conclusions of law, separately stated, and a 
recommendation for final District action.  The District shall allow each party fifteen 
(15) days in which to submit written exceptions to the recommended order.  The 
District shall issue a final order within sixty (60) days after the filing of the 
recommended order. 

 
 (5) Rejection of all Qualifications, Bids, Proposals, Replies and Responses after 

Receipt of Notice of Protest.  If the Board determines there was a violation of law, 
defect, or an irregularity in the competitive solicitation process, the Bids, Proposals, 
Replies, and Responses are too high, or if the Board determines it is otherwise in 
the District’s best interest, the Board may reject all qualifications, bids, proposals, 
replies, and responses and start the competitive solicitation process anew.  If the 
Board decides to reject all qualifications, bids, proposals, replies, and responses and 
start the competitive solicitation process anew, any pending protests shall 
automatically terminate. 

 
 (6) Judicial Review.  A party who is adversely affected by final District action is 

entitled to judicial review.  Judicial review shall be sought in the county where the 
District is located.  All proceedings shall be instituted by filing a notice of appeal 
or petition for review in accordance with the Florida Rules of Appellate Procedure 
within thirty (30) calendar days after the rendition of the decision being appealed.  
The filing of an appeal does not itself stay enforcement of the final District decision.  
Judicial review of any District action shall be confined to the record transmitted.  
The record for judicial review shall be compiled in accordance with the Florida 
Rules of Appellate Procedure. Failure to file a notice of appeal or petition for review 
within the time prescribed herein shall constitute a waiver of judicial review 
proceedings. 

 
 (7)  Intervenors.  Other substantially affected persons may join the proceedings as 

intervenors on appropriate terms which shall not unduly delay the proceedings.  
 
 (8) Settlement.  Nothing herein shall preclude the settlement of any protest under this 

Rule at any time. 
 
 
 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 120.69(2)(a), 190.033, Fla. Stat. 
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Rule 4.0 Effective Date. 
 
 These Rules shall be effective ____________________, 2026, except that no election of 
officers required by these Rules shall be required until after the next regular election for the Board. 
 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 
Law Implemented:  §§ 190.011(5), 190.011(15), Fla. Stat. 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ELEVENTH ORDER OF BUSINESS 
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2. 



 
 

OFFICE OF THE SUPERVISOR OF ELECTIONS 
 

JERRY HOLLAND                                                                                                                                                                                          105 EAST MONROE STREET 
SUPERVISOR OF ELECTIONS                                                                                                                                                              JACKSONVILLE, FLORIDA 32202 

OFFICE (904) 255-8683                                                                                                                                                                                                   FAX (904) 255-3434 

CELL (904) 318-6877                                                                                                                                                                                       E-MAIL JHOLLAND@COJ.NET 

04/20/2026 

 

Sarah Sweeting 

Bartram Springs CDD 

475 West Town Place, Suite 114 

St. Augustine, FL 32092 

 

Dear Sarah Sweeting,                 

 

The information you requested on 04/16/2026 appears below: 

 

Bartram Springs Community Development District- 3757 Registered Voters as of 

4/15/2026 

 

If you have any questions or need additional assistance, please contact Aries Torres at 

904-219-9302 or atorres@coj.net. 

 

Sincerely, 

 

Cierra Fackler 

Director of Candidates and Records 

 

mailto:atorres@coj.net


 
 
 
 
 
 
 
 

 
 
 
 
 

3. 



NOTICE OF QUALIFYING PERIOD FOR CANDIDATES 
FOR THE BOARD OF SUPERVISORS OF THE 

BARTRAM SPRINGS COMMUNITY DEVELOPMENT DISTRICT 

Notice is hereby given that the qualifying period for candidates for the office of 
Supervisor of the Bartram Springs Community Development District will commence at noon 
on June 8, 2026, and close at noon on June 14, 2024.  Candidates must qualify for the office 
of Supervisor with the Duval County Supervisor of Elections located at 1 Imeson Park 
Boulevard, Jacksonville, Florida 32218, Phone (904) 255-3434.  All candidates shall qualify 
for individual seats in accordance with Section 99.061, Florida Statutes, and must also be a 
“qualified elector” of the District, as defined in Section 190.003, Florida Statutes.  A 
“qualified elector” is any person at least 18 years of age who is a citizen of the United States, 
a legal resident of the State of Florida and of the District, and who is registered to vote with 
the Duval County Supervisor of Elections.  Campaigns shall be conducted in accordance 
with Chapter 106, Florida Statutes. 

The Bartram Springs Community Development District has two (2) seats up for 
election, specifically seats 2 and 4.  Each seat carries a four-year term of office.  Elections 
are nonpartisan and will be held at the same time as the general election on November 3, 
2026, and in the manner prescribed by law for general elections. 

For additional information, please contact the Duval County Supervisor of Elections. 

 



 
 
 
 
 
 
 
 

 
 
 
 
 

C. 



COMPANY
NAME

Bartram Springs
Community
Development
District Terry Glynn

General Manager

 
Andy Antonopoulos
 Field Operations Manager

Danelle DeMarco
Amenity Manager

Lori Dunham
Assistant Amenity Manager

AMENITY &
OPERATIONS
REPORT

May 11th, 2026



·Email blast updates sent out regularly to the
community – Bartramspringsmanager@gmsnf.com  
·A QR Code flyer posted throughout Community to
report 

       repairs and concerns to management.
·Onsite managers and contact information posted
at the office.
·Weekend Updates sent out each Thursday
·Food trucks announced weekly 
Amenity Reservations: Court Reserve-
app.courtreserve.com
·Facebook posts to keep events and information
current
Instagram to give daily pool temperatures, hours,
and closures. 
Amenity Website accessible at
thebartramclub.com 

         -Amenities tab on CDD website 

Special Events

Upcoming Events

Chick-Fil-A Wednesday May 6th & 20th.
Mother’s Day Event -May 10  9-11am  th

Prudential Seminar- May 14  6pmth

Summer Camp Meet & Greet- May 14
7pm-8:30pm

th

Kids Night Out- May 16th 5-9pm
Vendor Village with Food Truck Friday
May 22  5-8pmnd

Memorial Day- Live music poolside 
       May 25  3-6pmth,

Summer Kick Off- Ice cream social
       May 28 , 1-3pmth

Pool Movie- May 30 , at darkth

  

Communication

Bartram Springs Amenity & Field Operation Report - GMS 2026

mailto:Bartramspringsmanager@gmsnf.com


UPCOMING EVENTS



UPCOMING EVENTS
CONT’D 



Kids Night Out Recap 

 We hosted 36 kids for our Crazy Hair Night, and the creativity was off the charts.
Everyone loved showing off their wild hairstyles. 

The night was filled with outdoor games, board games, pizza, and a screening of 
The Secret Life of Pets. 

Our next Kids Night Out is Saturday, May 16th from 5–9pm, featuring a How to Train
Your Dragon theme.



Kids Night Out Recap



The Bartram Springs Summer Camp registration is completely full, with a growing waitlist. 

Currently, we have between 54 and 59 children registered for every week of camp. 

We have 11 returning camp counselors and 4 new hires.

Our second annual Meet and Greet will be held Thursday, May 14  from 7-8:30pm. th

This is a time for parents and campers to meet their camp counselors, ask any questions they may
have and also gives us a chance to get to know our campers. 



Community Programs







Bartram Springs Program Revenue Share collected on behalf of the District. 
Program summary and totals have been added for April 2026.

Spring Soccer is in full swing at Bartram Springs and is scheduled to conclude on May 23.
 The Revenue Share and supporting rosters have been submitted by Vesta and reconciled by GMS. 

It is documented in the monthly revenue share report. 
The two age divisions total $9,315.08 in program revenue. 

Basketball
Amenity Athletics will host basketball games at Bartram Springs on Wednesday, May 6 and

Wednesday, May 13. They have kindly provided advance notice so residents are informed that
approximately 54 players—including residents and non‑residents—will be on the courts, along with

parents and spectators. Games will begin around 4:15 PM and conclude by 7:00 PM. 

Summer Flag Football
Registration for Summer Flag Football is wrapping up. The season will run from June 6 through July 11,

spanning five weeks with seven scheduled games. 
Full reports on Basketball and Flag Football will be included in the June and July Amenity &

Operations Reports. 



Bartram Springs Barracudas
The Bartram Springs Barracudas have officially begun their 2026 season and are off to a
strong start. It’s wonderful to see swimmers and coaches back in the water, flags up, dive

blocks out, and everyone working together to make improvements where needed.
The first home meet is right around the corner on May 16th!

We will continue to work closely with the team to support our community, maintain
smooth pool operations, and cheer on our Barracudas throughout the season.

 Spring practice beginning April 28  th

 Afternoon Practices:
Monday - Thursday
 3:45 pm - 6:30pm

One lap lane will be available during practice hours for resident lap swimming.
The summer practice schedule begins on Tuesday, June 2nd.

Swim Meet Dates
Home Meets: Saturdays, 8am-12pm

Mock Meet- May 7, 5:30pm
May 16, 2026
May 30, 2026
June 6, 2026
June 13, 2026



Swim Lessons with Coach Ben Rowan
Starting June 2nd

Registrations have been steadily filling for CoachBenSwim as we welcome another summer of
developing strong, confident young swimmers here in Florida.

The cooperation between resident lap swimmers, the Barracudas Swim Team, recreational
swimmers, and swim lessons remains a top priority for our staff each summer.

 It is important to recognize that Coach Ben Rowan consistently does an exemplary job
integrating his lesson program into the Bartram Springs pools while respecting all shared

uses of the facility.

We remain focused on ensuring that every resident can enjoy their amenities during our busiest
season, and we will continue refining schedules and communication to support that goal.

We will report on registration numbers as they continue to grow and again once lessons 
officially begin.



🛟 Lifeguard Staffing & Summer Preparation
Lifeguard applications remain open as we continue seeking strong candidates for the upcoming
summer season. We are interviewing weekly and have seen impressive commitment and focus

from both new and returning guards during Spring Break and throughout our weekend
operations. These early‑season shifts provide valuable hands‑on training, and each week brings

us closer to our goal of building a team of 20 lifeguards. We have hired and certified 14 so far and
continue to make steady progress.

Weekend Lifeguard & Slide Operations (Through May 28)
The pool will have lifeguards on duty and the water slide will remain open on weekends

only until summer break.
Slide Hours: 

Friday: 5:00 PM – 8:30 PM
 Saturday & Sunday: 10:00 AM – 8:30 PM

Training & Recertification
We have secured dates for lifeguard in‑service training and recertification classes

throughout May to ensure all staff are fully prepared for the season.
We look forward to welcoming back our returning guards and bringing new team

members on board as we finalize staffing for a safe and successful summer.

☀️ Summer Amenity Schedule Update
Effective May 1

Amenity Office Hours
Monday: 2:00 PM – 9:00 PM

Tuesday–Sunday: 9:00 AM – 9:00 PM

Pool Hours
Monday: 2:00 PM – 9:00 PM

Tuesday–Sunday: Dawn – 9:00 PM

Water Slide
Starting May 28th

Mondays: 2pm-8:30pm
Tues-Sunday: 10am-8:30pm

 



Amenity Projects in Progress & Pending Board Decisions

Pool Furniture – Upgrade & Color Considerations
Reviewing options for updated pool furniture, including material durability, color
palettes, and long‑term replacement planning. Recommendations and samples
will be presented for Board direction.

Pergolas – Replacement & Alternatives
Exploring replacement solutions for aging pergolas, including traditional rebuilds and
modern shade‑structure alternatives. Quotes and design options are being gathered for
comparison.

Treadmill Replacements – Multiple Quotes in Progress
Obtaining competitive quotes for new treadmills to ensure reliability,
warranty coverage, and alignment with resident usage patterns.

Clock Replacement for the Tower – Cost Review
Evaluating replacement options and associated costs for a decorative
outdoor Amenity Tower clock to restore full functionality and visibility.

Holiday Lighting – Final Agreement & 2026 Scheduling
Finalizing the agreement and installation schedule for the 2026 holiday
lighting season, including vendor coordination and timeline confirmation.



Operations
Saunas

Amenity Center   
New heater and digital

control panel - 
Saunas by Design

Bartram Springs Amenity & Field Operation Report - GMS 2026

Amenity Center
Installed new saunas -

Saunas by Design 

Amenity Center
Repaired and painted

drywall damage - GMS



Operations
Playground Lighting

Amenity Center
Removed trash can in

playground and
replaced them with
flower pots - GMS 

Bartram Springs Amenity & Field Operation Report - GMS 2026

Amenity Center  
Took down partial

fence to access light
pole- DEI-GMS 

Amenity Center
Took down damaged

light pole - DEI



Operations
Completed Projects 3

Amenity Center
Replaced handles on
diving blocks - GMS 

Bartram Springs Amenity & Field Operation Report - GMS 2026

Amenity Center
Removed broken

fence and placed a
temporary wood fence
for aesthetics -GMS 

Amenity Volleyball Court
Cleaned out shower drain
in volleyball court - GMS



Operations
Completed Projects 4

Amenity Center 
 New rocks installed on

climbing wall - GMS 

Bartram Springs Amenity & Field Operation Report - GMS 2026

Veterans Park 
Filled holes with sand
on Soccer field and

changed BB net-GMS 

Amenity Center
Festival lighting were

put on wire and
removed all strings -

GMS



Operations
Completed Projects 5

Amenity Center
Cleaned all gazebo

fans - GMS

Bartram Springs Amenity & Field Operation Report - GMS 2026

Amenity Center
Fountain working with
no down time since

lights went in for
service - GMS



Operations
Completed Projects 6

Amenity Center 
Pressure washed stairs

Changed lights on
pergolas - GMS

Bartram Springs Amenity & Field Operation Report - GMS 2026

Amenity Center-
Repaired ADA chair
batteries, Mulched
under slide- GMS



UPCOMING PROJECTS

Amenity Center - 
Gazebo Decorative Rocks  - GMS

Additional Upcoming GMS Projects:

VP Swings - Paint
VP Playset - Paint
VP Paint bathrooms
Repairing playground fence and replacing light poles
Replace Pergolas

 

Bartram Springs Amenity & Field Operation Report - GMS 2026

Amenity Center - Sidewalk
Working on proposals - GMS 



Conclusion 

Terry Glynn
General Manager
Governmental Management Services

Danelle DeMarco
Amenity Manager
Governmental Management Services

Lori Dunham
Assistant Amenity Manager
Governmental Management Services

Andy Antonopoulos
Field Operations Manager
Governmental Management Services

For any questions or comments regarding the above information please contact:

Bartram Springs Amenity & Field Operation Report - GMS 2026



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

THIRTEENTH ORDER OF BUSINESS 
  



 
 
 
 
 
 
 
 

 
 
 
 
 

A. 



Bartram	Springs
Community	Development	District

Unaudited	Financial	Reporting
March	31,	2026



1

2-3

4

5

6

7-9

10

11

12 Check	Register	Summary

Assessment	Receipt	Schedule

Month	to	Month

Long	Term	Debt	Report

Table	of	Contents

Balance	Sheet

General	Fund

Capital	Reserve

Debt	Service	Fund	Series	2021

Recreation	Fund



	 General	 Recreation Debt	Service	 Capital	Reserve Totals
	 Fund Fund Fund Fund Governmental	Funds

Assets: 	
Cash:
Operating	Account	-	General	Fund 85,493$																														 -$																						 -$																																						 -$																																						 85,493$																																	
Operating	Account	-	Rec	Fund -																																									 73,232																	 -																																									 -																																									 73,232																																				
Operating	Account	-	Wells	Fargo -																																									 -																									 -																																															 69,116																																	 69,116																																				
Petty	Cash 200																																								 -																									 -																																															 -																																															 200																																											

Assessments	Receivable -																																									 -																									 -																																															 -																																															 -																																																		
Account	Receivable -																																									 -																									 -																																															 -																																															 -																																																		
Due	from	Capital 5,043																																				 -																									 -																																															 -																																															 5,043																																							
Due	from	Other 1,137																																				 -																									 -																																															 -																																															 1,137																																							
Due	from	General	Fund -																																									 -																									 -																																															 -																																															 -																																																		
Due	from	Rec	Fund 1,351																																				 -																									 -																																															 -																																															 1,351																																							
Due	From	Debt	Service -																																									 -																									 -																																															 -																																															 -																																																		
Due	From	General	Fund -																																									 -																									 -																																															 -																																									 -																																																		

Investments:
State	Board	of	Administration	(SBA) 915,644																														 -																															 -																																															 425,267																														 1,340,910																													
Custody	US	Bank	Account 246,204																														 -																															 -																																															 -																																															 246,204																																	

Series	2021
Reserve -																																															 -																															 -																																															 -																																															 -																																																		
Revenue -																																															 -																															 1,215,567																										 -																																															 1,215,567																													
Bond	Redemption -																																															 -																															 53																																											 -																																															 53																																														

Prepaid	Expenses 2,871																																				 -																															 -																																															 -																																															 2,871																																							
Deposits 720																																								 -																															 -																																															 -																																															 720																																											

Total	Assets 1,258,663$																			 73,232$											 1,215,620$																			 494,383$																								 3,041,897$																					

Liabilities:
Accounts	Payable 18,623$																														 -$																						 -$																																						 5,278$																																	 23,901$																																	
Payroll	Taxes	Payable -																																															 19																											 -																																															 -																																															 19																																														
Accrued	Expenses -																																															 -																															 -																																															 -																																															 -																																																		
Due	to	Debt	Service -																																															 -																															 -																																															 -																																															 -																																																		
Due	to	General	Fund -																																															 1,351																				 -																																															 5,043																																				 6,394																																							
Due	to	Capital	Reserve -																																															 -																															 -																																															 -																																															 -																																																		
Due	to	Rec	Fund -																																															 -																															 -																																															 -																																															 -																																																		
Due	to	Other -																																															 -																									 -																																															 -																																															 -																																																		

Total	Liabilites 18,623$																											 1,370$															 -$																																					 10,321$																											 30,314$																														

Fund	Balance: 	
Nonspendable:
Prepaid	Items 2,871$																																	 -$																						 -$																																						 -$																																						 2,871$																																				
Deposits 720																																								 -																															 -																																															 -																																															 720																																											

Restricted	for:
Debt	Service	 -																																															 -																															 1,215,620																										 -																																															 1,215,620																													
Capital	Project	 -																																															 -																															 -																																															 -																																															 -																																																		

Assigned	for:	
Capital	Reserve	Fund -																																															 -																															 -																																															 484,062																														 484,062																																	
Capital	Reserves -																																															 -																															 -																																															 -																																															 -																																																		

Unassigned	-	General	Fund 1,236,448																										 -																															 -																																															 -																																															 1,236,448																													
Unassigned	-	Recreation	Fund 71,862																	 71,862																																				

Total	Fund	Balances 1,240,040$																			 71,862$											 1,215,620$																			 484,062$																								 3,011,583$																					

Total		Liabilities	&	Fund	Balance 1,258,663$																			 73,232$											 1,215,620$																			 494,383$																								 3,041,897$																					

Bartram	Springs
Community	Development	District

Combined	Balance	Sheet
March	31,	2026

1



Community	Development	District
General	Fund

Statement	of	Revenues,	Expenditures,	and	Changes	in	Fund	Balance
For	The	Period	Ending	March	31,	2026

Adopted Prorated	Budget Actual
Budget Thru	03/31/26 Thru	03/31/26 Variance

Revenues:
	
Special	Assessments	-	Tax	Roll 1,648,528$										 1,613,379$										 1,613,379$										 -$																									
Facility	Income 8,000																						 4,000																						 4,877																						 877																										
Program	Sharing	 7,400																						 3,700																						 4,643																						 943																										
Program	Sharing	-	Vesta 19,000																			 9,500																						 15,307																			 5,807																						
Comcast	Revenue	Share 20,000																			 10,920																			 10,920																			 -																																	
Interest/Miscellaneous	Income 24,996																			 12,498																			 16,117																			 3,619																						

Total		Revenues 1,727,924$										 1,653,997$										 1,665,242$										 11,245$																

Expenditures:

General	&	Administrative:

Supervisor	Fees 14,000$																	 7,000$																				 5,800$																				 1,200$																			
PR-FICA 1,071																						 536																										 444																										 92																													
Engineering 7,000																						 3,500																						 5,813																						 (2,313)																				
Attorney 33,000																			 16,500																			 10,682																			 5,819																						
Annual	Audit 3,700																						 -																												 -																																		 -																																	
Assessment	Administration 7,597																						 7,597																						 7,597																						 -																																	
Arbitrage	Rebate 450																										 -																												 -																																		 -																																	
Trustee	Fees 4,435																						 3,030																						 3,030																						 -																																	
Management	Fees 66,454																			 33,227																			 33,227																			 -																																	
Information	Technology 1,890																						 945																										 945																										 -																																	
Website	Maintenance 1,416																						 708																										 708																										 -																																	
Telephone 848																										 424																										 353																										 71																													
Postage	&	Delivery 2,000																						 1,000																						 402																										 598																										
Insurance	General	Liability/Public	Officials/Property 89,194																			 89,194																			 78,530																			 10,664																			
Printing	&	Binding 2,850																						 1,425																						 1,795																						 (370)																								
Legal	Advertising 3,400																						 1,700																						 502																										 1,198																						
Other	Current	Charges 3,500																						 1,750																						 2,083																						 (333)																								
Office	Supplies 350																										 175																										 4																																 171																										
Dues,	Licenses	&	Subscriptions 175																										 175																										 175																										 -																																	

Total	General	&	Administrative 243,330$														 168,886$														 152,090$														 16,796$																

Bartram	Springs
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Community	Development	District
General	Fund

Statement	of	Revenues,	Expenditures,	and	Changes	in	Fund	Balance
For	The	Period	Ending	March	31,	2026

Adopted Prorated	Budget Actual
Budget Thru	03/31/26 Thru	03/31/26 Variance

Bartram	Springs

Operations	&	Maintenance

Amenity	Center	Expenditures
Utilities:
Electric 75,000$																	 37,500$																	 26,715$																	 10,785$																
Water/Irrigation 28,000																			 14,000																			 13,672																			 328																										
Phone/Cable/Internet 14,400																			 7,200																						 8,249																						 (1,049)																				
Gas 1,800																						 900																										 785																										 115																										
Trash	Removal 11,433																			 5,717																						 6,147																						 (430)																								
Security:
Security	Monitoring 500																										 280																										 280																										 -																																	
Access	Cards 1,000																						 -																																		 -																																		 -																																	
Management	Contracts:
Facility	Management 175,951																 87,976																			 87,976																			 -																																	
Pool	Attendants 93,579																			 4,139																						 4,139																						 -																																	
Guest	Services	Attendant 95,665																			 47,833																			 47,832																			 -																																	
Field	Management/Administration 103,329																 51,665																			 51,665																			 -																																	
Retention	Bonus -																																		 -																																		 100																										 (100)																								
Pool	Maintenance 34,781																			 17,391																			 17,391																			 -																																	
Janitorial 22,416																			 11,208																			 11,208																			 -																																	
Gym	Monitor 40,060																			 20,030																			 20,030																			 -																																	
Facility	Maintenance 106,163																 53,082																			 53,414																			 (333)																								
Pool	Chemicals 47,200																			 23,600																			 17,108																			 6,492																						
Repairs	and	Maintenance 100,000																 37,136																			 37,136																			 -																																	
Special	Events 25,000																			 12,387																			 12,387																			 -																																	
Holiday	Decorations 9,350																						 5,508																						 5,508																						 -																																	
Fitness	Center	Repairs/Supplies 5,000																						 2,500																						 -																																		 2,500																						
Office	Supplies 8,200																						 2,263																						 2,263																						 -																																	
ASCAP/BMI	Licenses 1,000																						 -																																		 -																																		 -																																	

Subtotal	Amenity	Center	Expenditures 999,827$														 442,312$														 424,005$														 18,308$																

Grounds	Maintenance
Landscape	Maintenance 203,762$														 101,881$														 95,628$																	 6,253$																			
Landscape	Contingency 80,238																			 35,825																			 35,825																			 -																																	
Athletic	Field 36,000																			 18,000																			 17,100																			 900																										
Lake	Maintenance 31,667																			 15,834																			 13,534																			 2,300																						
Fountain	Maintenance 1,600																						 800																										 816																										 (16)																											
Grounds	Maintenance 6,000																						 602																										 602																										 -																																	
Pump	Repairs 5,000																						 608																										 608																										 -																																	
Streetlight	Repairs 3,000																						 -																																		 -																																		 -																																	
Irrigation	Repairs 15,000																			 5,937																						 5,937																						 -																																	
Miscellaneous 2,500																						 161																										 161																										 -																																	

Subtotal	Grounds	Maintenance 384,767$														 179,647$														 170,211$														 9,436$																			

Total	Operations	&	Maintenance 1,384,595$										 621,959$														 594,216$														 27,744$																

Total	Expenditures 1,627,924$										 790,845$														 746,305$														 44,540$																

Excess	(Deficiency)	of	Revenues	over	Expenditures 100,000$														 918,937$														

Other	Financing	Sources/(Uses):

Capital	Reserves	Transfer	Out (100,000)$												 (31,577)$															 (31,577)																	 -$																															
Excess	Revenue	Transfer	In -																																		 -																																		 31,758																			 -																																	

Total	Other	Financing	Sources/(Uses) (100,000)$												 (31,577)$															 181$																								 -$																															

Net	Change	in	Fund	Balance -$																															 919,118$														 -$																															

Fund	Balance	-	Beginning -$																															 320,922$														

Fund	Balance	-	Ending -$																															 1,240,040$										

3



Community	Development	District
Recreation	Fund

Statement	of	Revenues,	Expenditures,	and	Changes	in	Fund	Balance
For	The	Period	Ending	March	31,	2026

Adopted Prorated	Budget Actual
Budget Thru	03/31/26 Thru	03/31/26 Variance

Revenues:
	
Summer	Camp	Income 61,000$																	 29,800$																	 29,800$																	 -$																															
Kids	Night	Out	Income 3,000																						 2,920																						 2,920																						 -																											

Total		Revenues 64,000$																	 32,720$																	 32,720$																	 -$																															

Expenditures:

Youth	Programs

Payroll-Counselors 39,600$																	 596$																								 596$																								 -$																															
Payroll-Kid's	Night	Out 2,000																						 1,260																						 1,260																						 -																																	
Payroll-FICA	Expense 3,029																						 142																										 142																										 -																																	
Education/Training-CPR	Certification 1,095																						 300																										 300																										 -																																	
Events-Themed	Inflatibles 6,000																						 -																																		 -																												 -																																	
Supplies-Uniforms 700																										 -																																		 -																												 -																																	
Supplies-Camp 1,350																						 -																																		 -																												 -																																	
Supplies-Crafts 950																										 -																																		 -																												 -																																	
Supplies-General 1,410																						 -																																		 -																												 -																																	
Supplies-Pizza	Friday 1,800																						 -																																		 -																												 -																																	
Supplies-Snow	Cones	Wednesday 900																										 -																																		 -																												 -																																	
Kids	Night	Out 1,530																						 1,051																						 1,051																						 -																																	
Other	Current	Charges	(Paypal	Fees) 1,650																						 975																										 975																										 -																																	
Contingency 1,986																						 -																																		 -																												 -																																	

TOTAL	YOUTH	PROGRAMS 64,000$																	 4,324$																				 4,324$																				 -$																															

Excess	(Deficiency)	of	Revenues	over	Expenditures -$																															 28,396$																	

Fund	Balance	-	Beginning -$																															 43,466$																	

Fund	Balance	-	Ending -$																															 71,862$																	

Bartram	Springs
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Bartram	Springs
Community	Development	District

Capital	Reserve	Fund
Statement	of	Revenues,	Expenditures,	and	Changes	in	Fund	Balance

For	The	Period	Ending	March	31,	2026

Adopted Prorated	Budget Actual
Budget Thru	03/31/26 Thru	03/31/26 Variance

Revenues
	
Capital	Reserve	Transfer	In 100,000$														 31,577$																 31,577$																	 -$																															
Interest 8,000																						 4,000																						 7,863																						 3,863																						
Insurance	Proceeds -																																		 -																																	 -																												 -																																		

Total		Revenues 108,000$														 35,577$																 39,440$																	 3,863$																				

Expenditures:

Capital	Projects 100,000$														 32,245$																 32,245$																	 -$																															
Repairs	and	Maintenance 39,451																			 18,976																			 18,976																			 -																																		
Other	Service	Charges 500																										 250																										 239																										 11																													

Total	Expenditures 139,951$														 51,471$																 51,460$																	 11$																											

Excess	(Deficiency)	of	Revenues	over	Expenditures (31,951)$															 (12,020)$															

Other	Financing	Sources/(Uses)

Transfer	In/(Out) -$																															 -$																															 -$																															 -$																															

Total	Other	Financing	Sources	(Uses) -$																															 -$																															 -$																															 -$																															

Net	Change	in	Fund	Balance (31,951)$															 (12,020)$															

Fund	Balance	-	Beginning 387,967$														 496,082$														

Fund	Balance	-	Ending 356,016$														 484,062$														
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Bartram	Springs
Community	Development	District
Debt	Service	Fund	Series	2021

Statement	of	Revenues,	Expenditures,	and	Changes	in	Fund	Balance
For	The	Period	Ending	March	31,	2026

Adopted Prorated	Budget Actual

Budget Thru	03/31/26 Thru	03/31/26 Variance

Revenues:
	
Special	Assessments	-	Tax	Roll	 1,231,341$										 1,205,088$										 1,205,088$										 -$																															
Interest	Income 26,000																			 13,000																			 11,566																			 (1,434)																				

Total		Revenues 1,257,341$										 1,218,088$										 1,216,654$										 (1,434)$																		

Expenditures:

Interest	-	11/1 118,992$														 118,992$														 118,992$														 -$																															
Special	Call	-	11/1 -																												 -																												 10,000																			 (10,000)																	
Interest	-	5/1 118,992																 -																																		 -																																		 -																																		
Principal	-	5/1 1,000,000												 -																																		 -																																		 -																																		

Total	Expenditures 1,237,983$										 118,992$														 128,992$														 (10,000)$															

Excess	(Deficiency)	of	Revenues	over	Expenditures 19,358$																	 1,087,662$										

Other	Financing	Sources/(Uses):

Transfer	In -$																															 -$																															 -$																															 -$																															
Transfer	(Out) -																																		 -																																		 (31,758)																	 (31,758)																	

Total	Other	Financing	Sources/(Uses) -$																															 -$																															 (31,758)$															 (31,758)$															

Net	Change	in	Fund	Balance 19,358$																	 1,055,905$										

Fund	Balance	-	Beginning 245,854$														 159,715$														
	

Fund	Balance	-	Ending 265,213$														 1,215,620$										
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Bartram	Springs
Community	Development	District

General	Fund

Oct Nov Dec Jan Feb March April May June July Aug Sept Total

Revenues:
	
Special	Assessments	-	Tax	Roll -$																								 219,566$													 1,315,799$									 50,300$																 15,776$																 11,939$																 -$																								 -$																								 -$																								 -$																								 -$																								 -$																								 1,613,379$									
Facility	Income 1,550																					 685																									 -																																	 1,155																					 1,487																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 4,877																					
Program	Sharing	 2,147																					 1,066																					 350																									 317																									 762																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 4,643																					
Program	Sharing	-	Vesta 8,055																					 -																																	 -																																	 -																																	 7,252																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 15,307																		
Comcast	Revenue	Share -																																	 5,506																					 -																																	 -																																	 5,414																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 10,920																		
Interest/Miscellaneous	Income 999																									 339																									 567																									 5,466																					 5,166																					 3,580																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 16,117																		

Total		Revenues 12,752$																 227,161$													 1,316,716$									 57,239$																 35,857$																 15,519$																 -$																								 -$																								 -$																								 -$																								 -$																								 -$																								 1,665,242$									

Expenditures:

General	&	Administrative:

Supervisor	Fees 1,000$																			 1,000$																			 1,000$																			 1,000$																			 1,000$																			 800$																							 -$																								 -$																								 -$																								 -$																								 -$																								 -$																								 5,800$																			
PR-FICA 77																												 77																												 77																												 77																												 77																												 61																												 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 444																									
Engineering 724																									 993																									 866																									 1,069																					 1,130																					 1,031																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 5,813																					
Attorney 2,273																					 -																																	 3,000																					 1,141																					 4,268																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 10,682																		
Annual	Audit -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	
Assessment	Administration 7,597																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 7,597																					
Arbitrage	Rebate -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	
Trustee	Fees 3,030																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 3,030																					
Management	Fees 5,538																					 5,538																					 5,538																					 5,538																					 5,538																					 5,538																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 33,227																		
Information	Technology 158																									 158																									 158																									 158																									 158																									 158																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 945																									
Website	Maintenance 118																									 118																									 118																									 118																									 118																									 118																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 708																									
Telephone 77																												 36																												 68																												 49																												 67																												 58																												 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 353																									
Postage	&	Delivery 12																												 112																									 13																												 112																									 86																												 68																												 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 402																									
Insurance	General	Liability/Public	Officials/Property 77,822																		 -																																	 708																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 78,530																		
Printing	&	Binding 295																									 342																									 142																									 312																									 229																									 476																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 1,795																					
Legal	Advertising 165																									 83																												 83																												 83																												 90																												 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 502																									
Other	Current	Charges 404																									 307																									 343																									 358																									 328																									 343																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 2,083																					
Office	Supplies 0																															 1																															 1																															 1																															 0																															 1																															 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 4																															
Dues,	Licenses	&	Subscriptions 175																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 175																									

Total	General	&	Administrative 99,463$																 8,762$																			 12,113$																 10,014$																 13,087$																 8,651$																			 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 152,090$													

Month	to	Month
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Bartram	Springs
Community	Development	District

General	Fund

Oct Nov Dec Jan Feb March April May June July Aug Sept Total

Month	to	Month

Operations	&	Maintenance

Amenity	Center	Expenditures
Utilities:
Electric 5,063$																			 4,373$																			 3,786$																			 4,282$																			 4,461$																			 4,750$																			 -$																								 -$																								 -$																								 -$																								 -$																								 -$																								 26,715$																
Water/Irrigation 1,635																					 2,203																					 2,157																					 2,726																					 2,697																					 2,255																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 13,672																		
Phone/Cable/Internet 1,391																					 1,393																					 1,393																					 1,439																					 1,453																					 1,180																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 8,249																					
Gas 188																									 8																															 122																									 151																									 168																									 149																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 785																									
Trash	Removal 953																									 953																									 953																									 1,383																					 953																									 953																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 6,147																					
Security: -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	
Security	Monitoring 280																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 280																									
Access	Cards -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	
Management	Contracts:
Facility	Management 14,663																		 14,663																		 14,663																		 14,663																		 14,663																		 14,663																		 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 87,976																		
Pool	Attendants 228																									 -																																	 244																									 -																																	 211																									 3,456																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 4,139																					
Guest	Services	Attendant 7,972																					 7,972																					 7,972																					 7,972																					 7,972																					 7,972																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 47,832																		
Field	Management/Administration 8,611																					 8,611																					 8,611																					 8,611																					 8,611																					 8,611																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 51,665																		
Retention	Bonus -																																	 25																												 50																												 -																																	 25																												 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 100																									
Pool	Maintenance 2,898																					 2,898																					 2,898																					 2,898																					 2,898																					 2,898																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 17,391																		
Janitorial 1,868																					 1,868																					 1,868																					 1,868																					 1,868																					 1,868																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 11,208																		
Gym	Monitor 3,338																					 3,338																					 3,338																					 3,338																					 3,338																					 3,338																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 20,030																		
Facility	Maintenance 9,100																					 8,847																					 8,847																					 8,847																					 8,927																					 8,847																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 53,414																		
Pool	Chemicals 3,691																					 3,021																					 2,870																					 2,699																					 2,464																					 2,362																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 17,108																		
Mobile	Application	and	Amenities	Website -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	
Repairs	and	Maintenance 2,268																					 8,338																					 5,755																					 7,100																					 5,506																					 8,169																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 37,136																		
Special	Events 3,060																					 1,194																					 1,964																					 3,054																					 1,461																					 1,654																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 12,387																		
Holiday	Decorations -																																	 5,434																					 74																												 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 5,508																					
Fitness	Center	Repairs/Supplies -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	
Office	Supplies -																																	 197																									 946																									 362																									 757																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 2,263																					
ASCAP/BMI	Licenses -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	

Subtotal	Amenity	Center	Expenditures 67,207$																 75,337$																 68,510$																 71,393$																 68,434$																 73,124$																 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 424,005$													

Grounds	Maintenance
Landscape	Maintenance 16,980$																 16,980$																 15,417$																 15,417$																 15,417$																 15,417$																 -$																								 -$																								 -$																								 -$																								 -$																								 -$																								 95,628$																
Landscape	Contingency 5,275																					 1,904																					 -																																	 25,301																		 -																																	 3,346																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 35,825																		
Athletic	Field 2,100																					 6,600																					 2,100																					 2,100																					 2,100																					 2,100																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 17,100																		
Lake	Maintenance 1,889																					 1,889																					 4,089																					 1,889																					 1,889																					 1,889																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 13,534																		
Fountain	Maintenance 308																									 -																																	 -																																	 508																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 816																									
Grounds	Maintenance -																																	 -																																	 -																																	 258																									 172																									 172																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 602																									
Pump	Repairs (472)																							 1,080																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 608																									
Streetlight	Repairs -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	
Irrigation	Repairs 2,116																					 783																									 -																																	 1,499																					 1,539																					 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 5,937																					
Miscellaneous -																																	 -																																	 -																																	 -																																	 161																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 161																									

Subtotal	Grounds	Maintenance 28,196$																 29,235$																 21,606$																 46,972$																 21,278$																 22,924$																 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 170,211$													

Total	Operations	&	Maintenance 95,403$																 104,572$													 90,116$																 118,365$													 89,711$																 96,048$																 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 594,216$													

Total	Expenditures 194,866$													 113,334$													 102,229$													 128,379$													 102,798$													 104,699$													 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 746,305$													

Excess	(Deficiency)	of	Revenues	over	Expenditures (182,114)$											 113,827$													 1,214,487$									 (71,140)$														 (66,941)$														 (89,180)$														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 918,937$													

Other	Financing	Sources/Uses:

Capital	Reserve	Transfer(Out) -																																	 -																																	 -																																	 -																																	 (31,577)																 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 (31,577)																
Excess	Revenue	Transfer	In -																																	 -																																	 -																																	 31,758																		 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 31,758																		

Total	Other	Financing	Sources/Uses -$																														 -$																														 -$																														 31,758$																 (31,577)$														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 181$																							

Net	Change	in	Fund	Balance (182,114)$											 113,827$													 1,214,487$									 (39,383)$														 (98,518)$														 (89,180)$														 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 919,118$													
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Bartram	Springs
Community	Development	District

Recreation	Fund

Oct Nov Dec Jan Feb March April May June July Aug Sept Total

Revenues:
	
Summer	Camp	Income -$																								 -$																								 -$																								 -$																								 16,250$																 13,550$																 -$																								 -$																								 -$																								 -$																								 -$																								 -$																								 29,800$																
Kids	Night	Out	Income 580																									 735																									 370																									 -																											 1,235																					 -																											 -																											 -																											 -																											 -																											 -																											 -																											 2,920.00														

Total		Revenues 580$																							 735$																							 370$																							 -$																								 17,485$																 13,550$																 -$																								 -$																								 -$																								 -$																								 -$																								 -$																								 32,720$																

Expenditures:

Youth	Programs

Payroll-Counselors -$																								 -$																								 -$																								 -$																								 96$																										 500$																							 -$																								 -$																								 -$																								 -$																								 -$																								 -$																								 596$																							
Payroll-Kid's	Night	Out 204																									 184																									 271																									 217																									 260																									 125																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 1,260$																			
Payroll-FICA	Expense 16																												 14																												 21																												 17																												 27																												 48																												 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 142																									
Education/Training-CPR	Certification -																																	 -																																	 300																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 300																									
Events-Themed	Inflatibles -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	
Supplies-Uniforms -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	
Supplies-Camp -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	
Supplies-Crafts -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	
Supplies-General -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	
Supplies-Pizza	Friday -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	
Supplies-Snow	Cones	Wednesday -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	
Kids	Night	Out 260																									 333																									 -																																	 97																												 360																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 1,051																					
Other	Current	Charges	(Paypal	Fees) -																																	 -																																	 -																																	 -																																	 548																									 428																									 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 975																									
Contingency -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	 -																																	

Total	Youth	Programs 479$																							 532$																							 591$																							 331$																							 1,290$																			 1,101$																			 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 4,324$																			

Excess	(Deficiency)	of	Revenues	over	Expenditures 101$																							 203$																							 (221)$																					 (331)$																					 16,195$																 12,449$																 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 28,396$																

Net	Change	in	Fund	Balance 101$																							 203$																							 (221)$																					 (331)$																					 16,195$																 12,449$																 -$																														 -$																														 -$																														 -$																														 -$																														 -$																														 28,396$																

	 	 	 	 	 	 	 	 	 	 	 	

Month	to	Month
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Bartram	Springs
Community	Development	District

Long	Term	Debt	Report

Optional	Redemption	Date None
Interest	Rate: 0.750%-2.520%
Maturity	Date: 5/1/2036
Reserve	Fund	Definition 50%	of	Maximum	Annual	Debt	Service
Reserve	Fund	Requirement $616,079
Reserve	Fund	Balance $616,079

Bonds	Outstanding	-	6/1/21 $15,175,000
Less:	Principal	Payment	-	5/1/22 ($955,000)
Less:	Principal	Payment	-	5/1/23 ($965,000)
Less:	Principal	Payment	-	5/1/24 ($975,000)
Less:	Principal	Payment	-	5/1/25 ($985,000)
Less:	Special	Call	-	11/1/25 ($10,000)

Current	Bonds	Outstanding $11,285,000

*	Reserve	Fund	Requirement	funded	by	Surety	Bond
Excess	Funds	Revenue	Acct		transfer	on	11/2	for	any	lawful	purpose.

Series	2021	Special	Assessment	Refunding	and	Revenue	Bonds
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TOTAL	TAX	ROLL UNITS
2021-1	DEBT	
ASSESSED

2021-2	DEBT	
ASSESSED O&M	ASSESSED TOTAL		ASSESSED

NET	TAX	ROLL	ASSESSED 23,512 1,192,089.98									 39,251.34															 1,648,527.90											 2,879,869.22																

DUVAL	COUNTY		DISTRIBUTION
DATE	

RECEIVED
2021-1	DEBT	
RECEIVED

2021-2	DEBT	
RECEIVED O&M	RECEIVED TOTAL		RECEIVED

1 11/6/2025 12,770.29																 420.48																						 17,659.90																		 30,850.67																							
2 11/14/2025 42,850.27																 1,410.91																		 59,257.17																		 103,518.35																				
3 11/25/2025 40,025.78																 1,317.91																		 55,351.20																		 96,694.89																							
4 11/26/2025 63,126.84																 2,078.55																		 87,297.40																		 152,502.78																				
5 12/17/2025 841,525.32													 27,708.48															 1,163,735.95											 2,032,969.75																
6 12/10/2025 105,395.84													 3,470.32																		 145,750.73															 254,616.88																				
7 12/17/2025 4,564.25																			 150.28																						 6,311.85																					 11,026.38																							
8 1/13/2026 28,765.58																 947.15																						 39,779.59																		 69,492.32																							
9 1/22/2026 7,607.47																			 250.49																						 10,520.28																		 18,378.24																							
10 2/4/2026 8,418.45																			 277.19																						 11,641.79																		 20,337.43																							
11 2/20/2026 2,989.69																			 98.44																									 4,134.42																					 7,222.55																										
12 3/4/2026 4,408.50																			 145.16																						 6,096.46																					 10,650.11																							
13 3/18/2026 4,224.92																			 139.11																						 5,842.59																					 10,206.62																							

-																																 -																															 -																																	 -																																						
-																																 -																															 -																																	 -																																						
-																																 -																															 -																																	 -																																						
-																																 -																															 -																																	 -																																						
-																																 -																															 -																																	 -																																						
-																																 -																															 -																																	 -																																						
-																																 -																															 -																																	 -																																						
-																																 -																															 -																																	 -																																						

TOTAL	COUNTY	DISTRIB. 											1,166,673.22	 																	38,414.45	 													1,613,379.30	 																		2,818,466.97	

TOTAL	TAX	ROLL	DUE	(DISCOUNTS	NOT	TAKEN) 																		25,416.76	 																								836.89	 																				35,148.60	 																									61,402.25	

97.87% 97.87% 97.87% 97.87%
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FISCAL	YEAR	2026	SUMMARY	OF	ASSESSMENT	RECEIPTS
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C. 



Date check	#'s Amount

General	Fund	-	Hancock

03/06/26 3495-3502 $25,440.90
03/11/26 3503-3510 59,471.19	
03/30/26 3511-3512 1,355.05	

$86,267.14

Capital	Reserve	Fund	-	Wells	Fargo

03/06/26 348-349 $22,369.74
03/11/26 350 4,937.50	

$27,307.24

Utilities	and	Autopayments

03/03/26 Comcast $341.86
03/03/26 Comcast 630.60	
03/04/26 TECO 67.04	
03/04/26 TECO 70.62	
03/09/26 Comcast 207.17	
03/10/26 Florida	Natural	Gas 11.22	
03/11/26 IRS	FICA	Payment 122.40	
03/12/26 JEA 7,005.02	
03/23/26 Rubicon 952.79	
03/25/26 Hancock	Whitney	Purchase	Cards 5,386.58	

$14,795.30

TOTAL $128,369.68

*Fedex	invoices	will	be	available	upon	request.

Bartram	Springs
COMMUNITY	DEVELOPMENT	DISTRICT

Fiscal	Year	2026

Check	Register
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AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN  3/31/26          PAGE   1
*** CHECK DATES 03/01/2026 - 03/31/2026 ***       BARTRAM SPRINGS - GENERAL FUND

BANK B GENERAL FUND-HANCOCK

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

 3/06/26 00509 3/01/26 20814    202603 330-57200-46260                                     *            2,100.00
MAR ATHLETIC FIELD MOWING

AGROW PRO INC                                                   2,100.00 003495
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/06/26 00542 3/01/26 9685203  202603 330-57200-46200                                     *           15,417.00

MAR LANDSCAPE MAINTENANCE
BRIGHTVIEW LANDSCAPE SERVICES INC                              15,417.00 003496

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/06/26 00327 2/24/26 45089    202602 330-57200-46000                                     *              300.00

FITNESS EQUIP RPR
FIRST PLACE FITNESS EQUIPMENT INC                                 300.00 003497

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/06/26 00135 2/26/26 26-01062 202602 310-51300-48000                                     *               89.50

3/9 NTC OF MTG
JACKSONVILLE DAILY RECORD                                          89.50 003498

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/06/26 00471 2/26/26 3703049  202512 310-51300-31500                                     *            3,000.00

NOV/DEC MONTHLY MEETING
KUTAK ROCK LLP                                                  3,000.00 003499

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/06/26 00201 3/01/26 13129563 202603 320-57200-46500                                     *            2,250.40

MAR POOL CHEMICALS
POOLSURE                                                        2,250.40 003500

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/06/26 00340 2/18/26 12810764 202602 320-57200-49300                                     *              395.00

3/13 MOVIE ON THE LAWN
PROGRESSIVE ENTERTAINMENT INC                                     395.00 003501

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/06/26 00040 3/01/26 351562B  202603 330-57200-46600                                     *            1,889.00

MAR WATER MGT-ZONES 1 & 2
THE LAKE DOCTORS INC                                            1,889.00 003502

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/11/26 00542 2/23/26 9683213  202602 330-57200-46400                                     *            1,539.17

VALV ENTERANCE MID ISLAND
BRIGHTVIEW LANDSCAPE SERVICES INC                               1,539.17 003503

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/11/26 00534 3/03/26 1894     202603 320-57200-49300                                     *              480.00

3/28 GIRL BUNNY EVENT 3HR
GIRLY-GIRL PARTEAS INC                                            480.00 003504

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/11/26 00071 3/01/26 674      202603 310-51300-34000                                     *            5,537.83

MAR MANAGEMENT FEES
3/01/26 674      202603 310-51300-35100                                     *              157.50

MAR INFO TECH
3/01/26 674      202603 310-51300-35200                                     *              118.00

MAR WEBSITE ADMIN

BSPR BART SPRING    TLEE      



AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN  3/31/26          PAGE   2
*** CHECK DATES 03/01/2026 - 03/31/2026 ***       BARTRAM SPRINGS - GENERAL FUND

BANK B GENERAL FUND-HANCOCK

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

3/01/26 674      202603 310-51300-51000                                     *                 .81
OFFICE SUPPLIES

3/01/26 674      202603 310-51300-42000                                     *               67.90
POSTAGE

3/01/26 674      202603 310-51300-42500                                     *              475.80
COPIES

3/01/26 674      202603 310-51300-41000                                     *               57.68
TELEPHONE

GOVERNMENTAL MANAGEMENT SERVICES                                6,415.52 003505
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/11/26 00071 3/01/26 675      202603 320-57200-33000                                     *            3,277.92

MAR GENERAL MANAGER
3/01/26 675      202603 320-57200-33000                                     *           11,384.67

MAR FACILITY MANAGER
3/01/26 675      202603 320-57200-33200                                     *            7,972.08

MAR GUEST SRVCS ATTENDANT
3/01/26 675      202603 320-57200-34000                                     *            8,610.75

MAR FIELD OPS MANAGER
3/01/26 675      202603 320-57200-34510                                     *            3,338.33

MAR GYM MONITOR
3/01/26 675      202603 320-57200-34100                                     *            8,846.92

MAR MAINTENANCE TECH
3/01/26 675      202603 320-57200-46400                                     *            2,898.42

MAR POOL MAINTENANCE
3/01/26 675      202603 320-57200-43500                                     *            1,868.00

MAR JANITORIAL
3/01/26 675      202603 320-57200-46500                                     *               34.98

POOL CHEM-TRICHLOR
3/01/26 675      202603 320-57200-46500                                     *               76.56

POOL CHEM-SULFURIC ACID
GOVERNMENTAL MANAGEMENT SERVICES                               48,308.63 003506

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/11/26 00518 3/09/26 194742   202602 310-51300-31100                                     *            1,130.00

FEB ENGINEERING SERVICES
MATTHEWS DESIGN GROUP LLC                                       1,130.00 003507

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/11/26 00550 2/05/26 02052026 202602 320-57200-49300                                     *              462.50

FNL PMT PETTING ZOO 3/28
NOAHS LANDING PETTING ZOO & PONY                                  462.50 003508

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/11/26 00340 3/09/26 12810787 202603 320-57200-49300                                     *              924.00

3/28 SPRING FLING ON LAWN
PROGRESSIVE ENTERTAINMENT INC                                     924.00 003509

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/11/26 00233 2/28/26 262      202602 320-57200-33100                                     *              211.37

FEB LIFEGUARD SERVICES
RIVERSIDE MANAGEMENT SERVICES, INC.                               211.37 003510

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

BSPR BART SPRING    TLEE      



AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN  3/31/26          PAGE   3
*** CHECK DATES 03/01/2026 - 03/31/2026 ***       BARTRAM SPRINGS - GENERAL FUND

BANK B GENERAL FUND-HANCOCK

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

 3/30/26 00259 3/26/26 299-1050 202603 330-57200-46000                                     *            1,155.05
POOL A-FRAME SIGNS

FASTSIGNS                                                       1,155.05 003511
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/30/26 00040 1/30/26 2126691  202601 330-57200-46900                                     *              200.00

FOUNTAIN SERVICE
THE LAKE DOCTORS INC                                              200.00 003512

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

TOTAL FOR BANK B                 86,267.14

TOTAL FOR REGISTER               86,267.14

BSPR BART SPRING    TLEE      



















































AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN  3/31/26          PAGE   1
*** CHECK DATES 03/01/2026 - 03/31/2026 ***       BARTRAM SPRINGS - CAP RESERVE

BANK B BSCDD-CAP RESERVE

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

 3/06/26 00129 3/02/26 109293-0 202603 600-53800-60000                                     *            1,180.48
CLIMBING ROCKS/PLAYGROUND

PLAYCORE WISCONSIN INC                                          1,180.48 000348
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/06/26 00130 2/26/26 1489     202602 600-53800-60000                                     *           21,189.26

DEP CUSTOM FINNISH SAUNA
LIV MODERN CONSTRUCTION INC                                    21,189.26 000349

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 3/11/26 00128 2/26/26 OP49686B 202602 600-53800-60000                                     *            4,937.50

FPMT MOUNTAIN WASH TIMBER
CHRIS JACKSON THE CARPET MAN INC                                4,937.50 000350

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

TOTAL FOR BANK B                 27,307.24

TOTAL FOR REGISTER               27,307.24

BSPR BART SPRING    TLEE      













Account Number
8495 74 120 3774991

Billing Date
Feb 10, 2026

Services From
Feb 14, 2026 to Mar 13, 2026
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Account Number
8495 74 121 1618453
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Feb 10, 2026

Services From
Feb 20, 2026 to Mar 19, 2026
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Additional information

The Regulatory Cost Recovery fee is neither government mandated nor a
tax, but is assessed by Comcast to recover certain federal, state, and local
regulatory costs.

Parental Controls: With parental controls, you can choose and
manage the programming that is right for your family. Learn
more at: business.comcast.com/support/article/tv/x1-parental-controls-
safe-browse.

Recent and Upcoming Programming Changes: Information on recent
and upcoming programming changes can be found at xfinity.com/
programmingchanges/ or by calling 866-216-8634.













Account Number
8495 74 121 2680338

Billing Date
Feb 16, 2026

Services From
Feb 20, 2026 to Mar 19, 2026
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AUTOBILL

Invoice
Current Invoice Total

$952.79

Invoice Number 3035062

Date: 03/15/2026
Customer Number: 012239
Due Date: 03/20/2026
Invoice Month: March
Payment Term: NET 5 DAYS

Bartram Springs CDD
A00011335.SITE-0001

Winslow Wheeler
GMS Governmental Management Services
14530 E Cherry Lake Dr East, Jacksonville, FL 32258
tglynn@gmsnf.com

$0.00

$952.79

* Invoice to be paid by:
Bank Account

Recurring Service Detail

04/01/2026 - 04/30/2026 Monthly Hauling - Trash 14530 E Cherry Lake Dr 8 Yd Front Load $952.79

Recurring Total $952.79

Rubicon Global, LLC
PO BOX 733963
Dallas, TX 75373-3963

(844) 479-1507
billing@rubicon.com
www.rubicon.com

Billed to Past Due Amount:

Account Balance:

Service Period Charge Description Location Address Equipment Sub Total

Page 1 of 1











Bartram Springs Credit Card Statement
Tran Date: Vendor/Store Amount: Code: Code Name: Detail of Items Purchased:

1/27/26 AMAZON $69.99 1 330 57200 46000 REPAIR & MAINTENANCE Strobe Light
1/29/26 WE DO LOCKSMITH $309.00 1 330 57200 46000 REPAIR & MAINTENANCE Doorlock repair for social hall
1/30/26 HOMEDEPOT $16.48 1 330 57200 46000 REPAIR & MAINTENANCE OSB board 1/2 4 x 8
1/29/26 HOMEDEPOT $73.22 1 330 57200 46000 REPAIR & MAINTENANCE Bike cable lock, door pull, squeakfree hinge, 1/2 4x 8 osb
2/4/26 AMAZON $26.32 1 330 57200 46000 REPAIR & MAINTENANCE AA batteries, C batteries
2/4/26 HOMEDEPOT $25.34 1 330 57200 46000 REPAIR & MAINTENANCE 3/4 gal nipple, 1 gate valve, 3/4 gal coupling
2/5/26 HOMEDEPOT $14.34 1 330 57200 46000 REPAIR & MAINTENANCE 3/4 gate valve, 3/4 gal nipple
2/5/26 HOMEDEPOT $73.36 1 320 57200 46000 REPAIR & MAINTENANCE 3/4 gal nipple, 3/4 ball valve, 1 1/2 gal nipple, 3/4 gal union
2/5/26 HOMEDEPOT $79.96 1 330 57200 46000 REPAIR & MAINTENANCE Delta fixed shower heads

2/10/26 AMAZON $94.43 1 320 57200 46000 REPAIR & MAINTENANCE paper roll towels
2/11/26 AMAZON $189.10 1 330 57200 46000 REPAIR & MAINTENANCE commercial disposable bags
2/11/26 AMAZON $26.07 1 330 57200 46000 REPAIR & MAINTENANCE clorox pro, purell
2/11/26 AMAZON $36.29 1 330 57200 46000 REPAIR & MAINTENANCE clorox pro
2/11/26 AMAZON $50.68 1 330 57200 46000 REPAIR & MAINTENANCE clorox cleaning wipes, liquid hand soap
2/12/26 AMAZON $43.31 1 330 57200 46000 REPAIR & MAINTENANCE disposable nitrile gloves, padlock
2/11/26 HOMEDEPOT $102.89 1 330 57200 46000 REPAIR & MAINTENANCE contractor bags, bucket, EB STR 5LB EXT 10X3
2/11/26 HOMEDEPOT $446.92 1 330 57200 46000 REPAIR & MAINTENANCE 50 LB PLAY SAND
2/16/26 SHERWIN-WILLIAMS $268.65 1 330 57200 46000 REPAIR & MAINTENANCE Paint for Slide tower stairs
2/17/26 AMAZON $8.47 1 330 57200 46000 REPAIR & MAINTENANCE VINYL STEEL CABLE MULTI PURPOSE LOCK
2/17/26 HOMEDEPOT $5.14 1 330 57200 46000 REPAIR & MAINTENANCE BRACE CORNER_DBLWIDE_1.5" ZINC_2PK
2/17/26 HOMEDEPOT $15.00 1 330 57200 46000 REPAIR & MAINTENANCE 1 IN BLACK RUBBER SLIDING DOOR BUMPER
2/17/26 HOMEDEPOT $16.72 1 330 57200 46000 REPAIR & MAINTENANCE M8 HEX NUT 5PC, FLAT WASHER ZINC1/4,LOCK WASHER ZINC 5/16
2/18/26 AMAZON $27.99 1 330 57200 46000 REPAIR & MAINTENANCE PRESSURE WASHING GUN
2/18/26 AMAZON $34.93 1 330 57200 46000 REPAIR & MAINTENANCE FABULOSO, LYSOL ALL PURPOSE SPRAY
2/18/26 AMAZON $83.36 1 330 57200 46000 REPAIR & MAINTENANCE PAPER TOWELS, LYSOL, MAGIC ERASER, DAWN
2/18/26 HOMEDEPOT $28.35 1 330 57200 46000 REPAIR & MAINTENANCE 5/8 SQUEAKFREE, CARRIAGE BOLT, ACRYLPRO TILE ADHESV
2/19/26 AMAZON $119.18 1 330 57200 46000 REPAIR & MAINTENANCE SCOTT PROFESSIONAL CORELESS JUMBO PAPER ROLL
2/20/26 AMAZON $12.39 1 330 57200 46000 REPAIR & MAINTENANCE 48 PACK STAINLESS STEEL SCOURERS SPONGES
2/21/26 AMAZON $18.87 1 330 57200 46000 REPAIR & MAINTENANCE WEBER GRILL GRATE CLEANER, EASY OFF OVEN CLEANER
2/21/26 AMAZON $32.99 1 330 57200 46000 REPAIR & MAINTENANCE ARANA GAS STRUTS
2/20/26 HOMEDEPOT $48.57 1 330 57200 46000 REPAIR & MAINTENANCE MCH SCREW ZINC, BLK CARRIAGE BOLT, DAWN, SPRAYWAY
2/20/26 HOMEDEPOT $67.90 1 330 57200 46000 REPAIR & MAINTENANCE ANTI SKID ADDITIVE, HOMER BUCKET
2/23/26 AMAZON $6.99 1 330 57200 46000 REPAIR & MAINTENANCE VALVE LOCKOUT DEVICE AND SAFETY PADLOCK
2/25/26 AMAZON $41.99 1 330 57200 46000 REPAIR & MAINTENANCE GAS STRUTS 23 INCH

TOTAL $2,515.19

Andy Antonopoulos / Mar 2026








































































	05.11.26 Agenda
	III.	Approval of Minutes of the April 13, 2026 Meeting
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